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Introduction 
This document describes the Raw Trip Level (RTL) Data Reconciliation matching process 


utilized by the Fisheries Data Services Division (FDSD) of the Northeast Regional Office 


(NERO) of NOAA Fisheries. The Quality Assurance (QA) team is responsible for identifying 


and initiating the correction process for those fisheries designated with the highest priority as 


well as monitoring incoming data from the northeast multispecies sector management program. 


Responsibilities are divided among QA and Industry Data Investigation (IDI) staff members and 


duties reapportioned as necessary throughout the fishing year. The Data Reconciliation program 


improves timeliness and accuracy of trip level information and provides a basis for better quota 


monitoring and stock assessment.  


How RTL  Works 


RTL  Basics 


The RTL quality control trip matching program is a database  application that attempts to 


identify Fishing Vessel Trip Reports (FVTRs) and dealer reports that pertain to the same 


transaction (i.e., that match) by applying a set of matching rules. FVTRs and dealer reports for 


which no matching report is found are considered to be orphans. See figure 1, The RTL 


Approach, for an illustration of the process. 


Note: RTL also attempts to match FVTRs and dealer reports to Allocation Management System 


(AMS) trip records, also known as Days At Sea (DAS) trip records for Scallop Individual 


Fishing Quota (IFQ) Data Reconciliation. This document does not describe AMS trip matching 


since the FDSD QA Team does not currently investigate this level of matching.  


For source data, RTL  uses  FVTR and eVTR (Electronic Vessel Trip Report) data in the NOAA 


schema of the NERO database, and dealer report data in the CFDBS schema of the SOLE database.  


RTL is refreshed weekly as a manual batch process. Each week  RTL processes all submitted 


FVTR and dealer data, Sector Manager Detail Reports and Observer Tables to date.  


RTL  Views 


RTL  generated  output can be accessed by using the Oracle Bi Disoverer program.  


Link (access):  http://spinnertest:9003/discoverer/plus 


          http://155.206.47.33:9003/discoverer/plus 


      Contact your system administrator for desktop access.  


Database (connection): NERO 


Username: Designated Oracle username 


Password: Designated Oracle password 


End User Layer: None 


Locale: Locale retrieved from browser 



http://spinnertest:9003/discoverer/plus

http://155.206.47.33:9003/discoverer/plus
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Note: Refer to the section titled Researching RTL Output for full instructions.  


 


Figure 1: The RTL Approach 


 


Researching RTL Output 
This section describes the general process for validating matching FVTR and dealer records as 


identified by RTL. The exact procedure used by the researcher will typically vary, depending on 


the volume of matched records, the time available to investigate matches, the types of issues 


encountered, and other such factors. Given the high volume of matched records, it is unlikely to 


expect to validate every matched record. Rather, the researcher must focus efforts on those 


matches suspected to be invalid, specifically those related to ground fish species.  


The researcher should perform this process on a regular basis: 


1. Access the Oracle Bi Discoverer log in page and input the requested information as 


instructed in the previous section titled RTL  Views. 
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2. The next page, “Account Details”, will prompt you to select an “End User Layer”. In the 


drop down box, select “RTL_QC” and click Continue. 
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3. Select a workbook, or table, to query for investigation and click Browse.  


 


 


 


4. From the list of results, select the table for investigation and click Open.  
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5. Once your workbook has been selected and opened, go to Tools > Options > Query 


Governor and unselect “Limit retrieved query data”.  


Note: This step will only need to be conducted once. Discoverer will save this information for 


future investigations.  By unselecting this option, we allow the system to show us a complete 


listing of results. 
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6. Headers for each category, highlighted in blue, can be “dragged and dropped” in order to 


narrow your results. Click on the header of choice and drag it to the “Page Items” field. 


Once you drop it, your results will automatically filter by the designated header. You may 


“drag and drop” multiple headers if desired.   
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7. After dragging and dropping your headers, you can modify your filtering options by 


utilizing the headers in the “Page Items” field. Simply click on the down arrow on each 


header to select other options. 


 


 


 


8. In addition to the “drag and drop” method, you may also consider utilizing the “condition 


selection” method to filter results. To begin, Select Tools > Conditions > New > New 


Condition. 
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9. Give your new condition a description in the designated field. In the drop down fields 


under “Item, Condition and Values”, select the options you wish to filter by and click OK 


and Finish. To choose multiple conditions, select Advanced and New Item. Discoverer 


will automatically link the conditions together. Use the drop down fields under Group, 


Item, Condition and Values to continue to filter results as desired. Click OK and Finish.  
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10. After filtering is complete, you can export your workbook. Select File > Export > Export to 


Excel 


 


 
 


11. Organize the records by sorting and creating separate worksheets (tabs) as necessary to 


facilitate investigation. 


It is common practice to sort worksheets by ground fish species with a landed weight 


greater than fifty pounds. Typically, matches suspected to be invalid or orphans 
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(unmatched) are prioritized by the greatest amount of landed weight, with the oldest 


issues being addressed first.  


12. Investigate possible invalid matches using the database and associated software 


applications described later in the section titled Research Tools and Resources. The 


researcher may find it helpful to highlight records in the spreadsheet that have been or are 


currently being investigated, and to create a separate spreadsheet as a work area 


containing additional data and notes for records being investigated. 


13. For each FVTR or dealer record requiring data correction and/or further investigation, log 


an issue in JIRA and assign the issue to the appropriate staff, as described in the 


Correcting Data section. 


 


RTL Tables  


RTL generates output tables in which it detects and organizes errors found in the NMFS 


databases. These databases include the VTR database (NOAA under FDSD), the sector database 


(Sector under FDSD), the dealer database (CFDBS at SOLE), the permits database (Permit under 


FDSD), and data originating with the observer program. 


This section of the document provides information for each output table in the following format: 


Table description 
Table or view name 


How table or view is generated. 


Grouped or Summed by: … 


[Prioritized by: … 


Where to look next: …] 


The database may contain thousands of errors, in which case, QA and IDI personnel need to 


identify the most problematic areas and group errors from these areas together according to 


similar causes. Prioritization tables list these large error groups. Headings that are underlined 


indicate prioritization tables (Tables 2.0 through 11.0); it will not proceed until it is corrected. 


Refer to Table 1. List of RTL Table and View Names for a listing of tables.  


 


2.0 Errors in the VTR Database (NOAA.images and NOAA.catch) 


2.01  Invalid VTRSNs in VTR database 
view RTL_QC.v_pc_odd_vtr_in_images 


VTR serial number (VTRSN) in noaa.images table is all zeros or is not in one of the following 


formats: 


1. new format 


2. old dashed format with dash removed 


3. old dashed format 


4. research format 


5. electronic VTR, often used for did not fish 
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Grouped by: sector, VTRSN 


2.02  Null VTRSNs in VTR database 
view RTL_QC.v_pc_null_vtr_in_images 


VTRSN is null in noaa.images table. 


Grouped by: sector, VTRSN 


2.03  Duplicate records in VTR database 
view RTL_QC.v_pc_duprecords_in_images 


VTRSN appears in more than one record in noaa.images table. 


Grouped by: duplicate count 


2.04  Invalid area codes in VTR database 
table RTL_QC.t_pc_bad_area_img 


Statistical area code in noaa.images table is not valid. Valid codes are those in cfdbs.area@sole 


plus those on the VTR Instructions charts. 


Grouped by: sector 


2.05  Invalid gear codes in VTR database 
view RTL_QC.t_pc_bad_gear_img 


Gear code in noaa.images table is not on the list of valid gear codes on their VTR instructions. 


Grouped by: sector 


2.06  Null permit numbers in VTR database 
view RTL_QC.v_pc_null_permit_vtrs 


Null permit number in noaa.images table. 


No grouping 


Included for completeness. No possible output; this condition will cause the RTL program to 


abort.  


2.07  Null or zero dealer numbers in VTR database 
view RTL_QC.v_pc_null_dealer 


VTR database (join of noaa.images with noaa.catch) has null or zero dealer numbers. 


Grouped by: sector, permit_num 


Included for completeness. No possible output; this condition will cause the RTL program to 


abort.  


2.08 Sum of missing permit or dealer numbers by sector and permit 
view RTL_QC.v_pc_vtr_null_dealer 


Count of defective records in RTL_QC.v_pc_vtr_null_dealer (2.7) 


Summed by: sector, permit, count 


Prioritized by: count 


Where to look next: VTR image. Look for other possible matches in cfders.  


2.09 Sum of bad areas by sector and permit 
table RTL_QC.t_pc_bad_area_by_vessel 


Invalid are code counts by vessel permit. 


Summed by: sector, permit 
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Prioritized by: count 


Where to look next: VTR image. Contact vessel owner or sector manager.  


2.10 Sum of bad gear codes by sector and permit 
table RTL_QC.t_pc_bad_gear_by_vessel 


Invalid gear code counts by vessel permit. 


Summed by: sector, permit. 


Prioritized by: count 


Where to look next: VTR image. Contact vessel owner or sector manager.  


 


3.0 Errors and Statistics in the Dealer Database (cfders) 


3.01  Dealer records missing both hull ID and permit 
table RTL_QC.t_pc_null_hull_permit 


Both hull id and permit number are null or zero in cfdbs.cfders@sole. By law, dealer records are 


required to have one or the other.  


Grouped by: dersource, where dersource indicates the dealer reporting system and whether the 


report passed inspection.  


Valid dersource values are: 


a) safis_k = data keyed in using SAFIS web form 


b) safis_u = data upload, dealer notified right away if not valid 


c) safis_s = PC based data entry system, followed by upload 


d) codes = original data entry system used by port agents 


e) scbi = newer code for safis_s 


f) swcb = same as scbi but could not pass inspection 


3.02 Dealer use by Sector 
view RTL_QC.v_pc_dealer_user_by_sector 


Indicates frequency of dealer use by sector. 


Summed by: sector X dealer combination 


3.03 Not currently in use 
table NA 


NA 


Grouped by: NA 


3.04 Dealer records that did not pass inspection upon upload 
table RTL_QC.t_pc_dealer_didnt_pass 


Records failing inspection according to dersource = ‘SWCB’. This table tends to mirror 


RTL_QC.t_pc_null_permit (3.1) but not always. 


Grouped by: sector, dealer 


3.05 Invalid VTRSNs in dealer database 
table RTL_QC.t_pc_odd_dealer_vtr 


Records in cfders that involve sales from federally permitted vessels to federal dealers with bad 


VTRSNs formats (as describe in 2.1) and species other than inshore species. 
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Grouped by: sector, dealer 


3.06 Counts of invalid VTRSNs in dealer database 
table RTL_QC.t_pc_odd_dealer_vtr_grp 


Counts of invalid VTRSNs in RTL_QC.t_pc_odd_dealer_vtr (3.5) by sector and dealer. 


Summed by: sector, dealer 


Prioritized by: count 


Where to look next: 3.5 


3.07 Out of range VTRSNs with current formats 
table RTL_QC.t_pc_out_of_range_dealer_vtr 


For current format VTRSNs the valid range is known and checked here. Only records involving 


federally permitted vessel sales to federal dealers, where the species is other than an inshore 


species are inspected. See RTL_QC.t_pc_odd_dealer_vtr (3.5). 


Grouped by: sector, dealer 


3.08 Not currently in use 
table NA 


NA 


Grouped by: NA 


3.09 Null VTRSNs in dealer database 


table RTL_QC.t_pc_null_dealer_vtr 


A list of records in the dealer database with null VTRSNs. Only records involving federally 


permitted vessel sales to federal dealers, where the species is other than an inshore species are 


inspected. See RTL_QC.t_pc_odd_dealer_vtr (3.5). 


Grouped by: sector, dealer 


3.10 Counts of null VTRSNs in dealer database 
table RTL_QC.t_pc_null_dealer_vtr_grp 


Counts of null VTRSNs in RTL_QC.t_pc_null_dealer_vtr (3.9) by sector and dealer. 


Summed by: sector and dealer 


Prioritized by: count 


Where to look next: 3.9 


3.11 Counts of out of range VTRSNs in dealer database 
table RTL_QC.t_pc_oor_dealer_vtr_grp 


Counts of out of range VTRSNs in RTL_QC.t_pc_out_of_range_dealer_vtr (3.7) by sector and 


dealer. 


Summed by: sector and dealer 


Prioritized by: count 


Where to look next: 3.7 
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3.12 Reused VTRSNs in dealer database 
table RTL_QC.t_pc_reused_dealer_vtr 


Pairs of dealer records where the VTRSN is the same but the permit is different.  This indicates 


that a dealer is reusing VTRSNs across multiple trips. Data is collapsed across multiple sales 


within a single trip. 


Ordered by: sector and dealer 


3.13 Counts of reused VTRSNs in dealer database 
table RTL_QC.t_pc_reused_dealer_vtr_grp 


Counts pairs of dealer records where the VTRSN is the same but the permit is different in 


RTL_QC.t_pc_reused_dealer_vtr. 


Ordered by: sector and dealer 


Prioritized by: count 


Where to look next: 3.7 


 


4.0 Dealer Orphans 


4.01 Dealer orphans 
table RTL_QC.t_pc_dealer_orph_age 


Dealer records that do not have a corresponding VTR record in the VTR database. Matching is 


by docid, dealer, permit, and species; all four fields must match. The docid is a unique trip level 


identifier. Note that the table may contain dealer records that are not true orphans; that is, dealer 


records that are not expected to have matching VTRs because the transactions are associated 


with vessels that are exempt from reporting requirements (LOBSTER ONLY permitted vessels). 


These records are not excluded because the matching process cannot readily determine with 


certainty whether an orphaned dealer record is associated with an exempt vessel. 


Grouped by: sector, age (in weeks), dealer, permit, species 


4.02 Count of dealer orphans by sector X dealer X permit 
table RTL_QC.t_pc_dealer_orph_dealerXpermit 


Counts of dealer orphans by sector, dealer, permit. 


Summed by: sector, dealer, permit 


Prioritized by: live weight 


Where to look next: 4.1, then look for fuzzy matches in noaa.images and noaa.catch 


4.03 Scallop related dealer orphans 
view RTL_QC.v_pc_scallop_dlr_orph_stats 


Counts for dealer orphans for which the vessel has a scallop permit. 


Summed by: permit and dealer 
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5.0 VTR Orphans 


5.01 VTR orphans 
table RTL_QC.t_pc_vtr_orphans 


VTR records that do not have a corresponding dealer record in the dealer database. Matching is 


by docid, dealer, permit, and species; all four fields must match. The docid is a unique trip level 


identifier. Note that the table may contain VTR records that are not true orphans; that is, VTRs 


that are not expected to have matching dealer records because of dealer reporting exemptions 


related to TUNA ONLY dealers. These VTRs are not excluded because the matching process 


cannot readily determine with certainty whether an orphaned VTR record is associated with 


dealer reporting exemption. 


Grouped by: sector, date sold 


5.02 VTR orphans by sector X dealer X permit 
table RTL_QC.t_pc_vtr_orphans_by_dlr_ves 


VTR orphans grouped to show the most problematic dealer-vessel combinations. Shows number 


of VTR orphans for each sector-dealer-permit combination Ordered within sector by count. 


Summed by: sector, dealer, permit 


Prioritized by: landed weight 


Where to look next: 5.1, then cfders. 


5.03 Scallop related VTR orphans 
table RTL_QC.t_pc_vtr_scal_orph_by_dlr_ves 


Count of VTR orphans, for which the vessel has a scallop permit. 


Summed by: sector, dealer, permit 


 


6.0 Errors in the Sector Manager’s Detail Report 


6.01 Invalid VTRSNs in Sector Manager’s Detail Report 
table RTL_QC.t_sdr_bad_vtr 


Sector Detail Report records (in sector.sector_detail_report) with null or invalid VTRSN formats 


(as described in 2.1). 


Grouped by: sector 


6.02 Invalid stocks in Sector Manager’s Detail Report 
table RTL_QC.t_sdr_odd_stocks 


Sector Detail Report records (in sector.sector_detail_report) with invalid stocks. Valid stocks 


are: 'CODGBE', 'CODGBW', 'CODGMSS', 'FLWGB', 'FLWGMSS', 'HADGBE', 'HADGBW', 


'HADGM', 'HKWGMMA', 'PLAGMMA', 'POKGMASS', 'REDGMGBSS', 'WITGMMA', 


'YELCCGM', 'YELGB', 'YELSNE'. 


Grouped by: sector, stock 


6.03 Invalid stock summary from Sector Manager’s Detail Report 
table RTL_QC.t_sdr_odd_stocks_sum 


List of distinct invalid stock codes found in Sector Detail Report records (in 


sector.sector_detail_report). 
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No Grouping 


6.04 Invalid gear codes in Sector Manager’s Detail Report 
table RTL_QC.t_sdr_odd_gear 


Sector Detail Report records (in sector.sector_detail_report) with gear codes not on the list of 


valid gear codes on the VTR Instructions. 


Grouped by: sector, gear 


6.05 Sector orphans (w.r.t. VTR database) 
view RTL_QC.v_pc_sdr_vtr_orphs 


Sector Detail Report records (in sector.sector_detail_report) with VTRSNs not in the VTR 


database. 


Grouped by: sector, VTRSN 


6.06 Null observer flags in Sector Manager’s Detail Report 
table RTL_QC.t_pc_sdr_null_obs 


Sector Detail Report records (in sector.sector_detail_report) with null observer flag. Should be 


‘N’ or ‘Y’. 


Grouped by: sector, VTRSN 


 


7.0 Errors in the Observer Data 


7.01 Duplicates in observer trip archive 
table RTL_QC.t_pc_observer_dups 


Duplicates of VTRSN X stock_id X mesh_cat  in  t_observer_trip_discard_arch. 


Grouped by: vtrserno, stock_id, mesh_cat 


7.02 Null VTRSNs in observer trip archive 
table RTL_QC.t_pc_observer_null 


Null VTRSNs in t_observer_trip_discard_arch. 


Grouped by: stock_id, secgearfish, mesh_cat, process_last_run 


7.03 Duplicates in observer discard rate archive 
table RTL_QC.t_pc_discard_rate_dups 


Duplicates in t_observer_discard_rate_arch. Records are identical with respect to sector_id, 


stock_id, secgearfish, mesh_cat, other_strata, process_last_run. 


Grouped by: stock_id, secgearfish, mesh_cat, process_last_run 


 


8.0 Sector Orphans 


8.01 Sector orphans (w.r.t. NMFS data) 
table RTL_QC.t_pc_sector_orphans 


Sector records that are not found in the NMFS (VTR+Dealer) data. Matching by docid, stock, 


gear, mesh; all four fields must match. The docid is a unique trip level identifier. 


Grouped by: sector, date_sold 
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9.0 NMFS Orphans 


9.01 NMFS orphans (w.r.t. sector data) 
table RTL_QC.t_pc_nmfs_orphans 


NMFS generated records without matching sector records. Matching by docid, stock, gear, mesh; 


all four fields must match. The docid is a unique trip level identifier. 


Grouped by: sector 


 


10.0 Sector Landings and Discard Differences 


10.01 Landings differences 
table RTL_QC.t_pc_nmfs_sdr_comp 


Differences between NMFS and sector reported landings. Matching by docid, stock, gear, mesh. 


Grouped by: sector, weight difference 


10.02 Non-zero landings differences 
table RTL_QC.t_pc_nmfs_sdr_errors_only 


Same as RTL_QC.t_pc_nmfs_sdr_comp (10.1) but excludes records without landings 


differences. 


Grouped by: sector, weight difference 


Prioritized by: weight 


Where to look next: noaa.images and fso.v_obspeciesstockarea (find all related VTRSNs, check 


gear, area, mesh; determine how many strata are in the trip); noaa.catch (see which species are 


caught in different strata and compute apportionment fractions); cfders (find weights to be 


apportioned over strata for each species); sector.sector_detail_report (see how sectors reported). 


10.03 Discard differences 
view RTL_QC.t_pc_nmfs_sdr_dis_comp 


Differences between NMFS and sector reported discards. Matching by docid, stock, gear, mesh. 


Grouped by: sector, weight difference 


10.04 Non-zero discard differences 
table RTL_QC.t_pc_nmfs_sdr_dis_errors_only 


Same as RTL_QC.t_pc_nmfs_sdr_dis_comp (10.3) but excludes records without landings 


differences. 


Grouped by: sector, weight difference 


Prioritized by: weight 


Where to look next: noaa.images and fso.v_obspeciesstockarea (find all related VTRSNs, check 


gear, area, mesh; determine how many strata are in the trip); noaa.catch (see which species are 


caught in different strata and compute apportionment fractions); cfders (find weights to be 


apportioned over strata for each species); sector.sector_detail_report (see how sectors reported). 
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11.0 Permits 


11.01 One permit on two hulls 
table RTL_QC.t_pc_permit_on_2_hulls 


Permits found in permit.vps_vessel that are applied to multiple hulls at the same time 


Grouped by: date 


 


12.0 Other Scallop Tables 
These are run using different fishing year dates than the main body of RTL. 


12.01 Scallop non-dealer landings 
view RTL_QC.v_scallop_non_dealer_landings 


Total scallop non-dealer landings. 


Summed by: permit_num, dealer_num, fmps 


 


13.0 Supplemental Tables for Use in Investigations 


13.01 Supplemented VTR images view 
view RTL_QC.v_pc_image_sup 


Contains noaa.images data supplemented with vessel permit number, minimum VTRSN for a 


trip, date land, and median date sold for the catch. This is useful when investigating dealer 


orphans. Supplemental data obtained from noaa.document and noaa.catch. 


13.02 VTR images joined with catch 
table RTL_QC.t_pc_image_catch 


When investigating dealer orphans, it is often necessary to view VTR image and catch data. This 


is a join of noaa.images with noaa.catch. 


13.03 Dealer data with normal date and dealer name 
view RTL_QC.v_pc_ders_dealer_name_0 


This view is useful when dealer names and normal dates are needed, such as when investigating 


VTR orphans via dealer date ranges. Source data is cfdbs.cfders@sole. 


13.04 Dealer data for two years 
table RTL_QC.t_pc_cfders 


This table combines year information when a fishing year spans two calendar years.  Unused 


cfders columns are eliminated for ease of use. 


13.05 VTR data with supplemental information 
table RTL_QC.t_pc_image_catch_nespp3 


This table is like table RTL_QC.t_pc_image_catch but with more extensive supplemental 


information. 
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Table 1. List of RTL Table and View Names 


RTL 
Table / 
View # 


Table/View Name Information 


2.01 RTL_QC.v_pc_odd_vtr_in_images Invalid VTRSNs in database 


2.02 RTL_QC.v_pc_null_vtr_in_images Null VTRSNs in VTR database 


2.03 RTL_QC.v_pc_duprecords_in_images Duplicate records in VTR database 


2.04 RTL_QC.t_pc_bad_area_img Invalid area codes in VTR database 


2.05 RTL_QC.t_pc_bad_gear_img Invalid gear codes in VTR database 


2.06 RTL_QC.v_pc_null_permit_vtrs Null permit numbers in VTR database 


2.07 RTL_QC.v_pc_vtr_null_dealer Null or zero dealer numbers in VTR database 


2.08 RTL_QC.v_pc_vtr_null_dealer_sum Sum of missing permit or dealer numbers by 
sector and permit 


2.09 RTL_QC.t_pc_bad_area_by_vessel Sum of bad areas by sector and permit 


2.10 RTL_QC.t_pc_bad_gear_by_vessel Sum of bad gear codes by sector and permits 


3.01 RTL_QC.t_pc_null_hull_permit Dealer records missing both hull ID and permit 


3.02 RTL_QC.v_pc_dealer_use_by_sector Dealer use by sector 


3.03     


3.04 RTL_QC.t_pc_dealer_didnt_pass Dealer records that did not pass inspection 
upon upload 


3.05 RTL_QC.t_pc_odd_dealer_vtr Invalid VTRSNs in dealer database 


3.06 RTL_QC.t_pc_odd_dealer_vtr_grp Counts of invalid VTRSNs in dealer database 


3.07 RTL_QC.t_pc_out_of_range_dealer_vtr Out of range VTRSNs with current formats 


3.08     


3.09 RTL_QC.t_pc_null_dealer_vtr Null VTRSNs in dealer database 


3.10 RTL_QC.t_pc_null_dealer_vtr_grp Counts of null VTRSNs in dealer database 


3.11 RTL_QC.t_pc_oor_dealer_vtr_grp Counts of out of range VTRSNs in dealer 
database 


3.12 RTL_QC.t_pc_reused_dealer_vtr Reused VTRSNs in dealer database 


3.13 RTL_QC.t_pc_reused_dealer_vtr_grp Counts of reused VTRSNs in dealer database 
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4.01 RTL_QC.t_pc_dealer_orph_age DEALER ORPHANS 


4.02 RTL_QC.t_pc_dealer_orph_dealerXpermit Count of dealer orphans by sector X dealer X 
permit 


4.03 RTL_QC.v_pc_scallop_dlr_orph_stats Scallop related dealer orphans 


5.01 RTL_QC.t_pc_vtr_orphans VTR ORPHANS 


5.02 RTL_QC.t_pc_vtr_oprhans_by_dlr_ves VTR orphans by sector X dealer X permit 


5.03 RTL_QC.t_pc_vtr_scal_orph_by_dlr_ves Scallop related VTR orphans 


6.01 RTL_QC.t_sdr_bad_vtr Invalid VTRSNs in Sector Manager's Detail 
Report 


6.02 RTL_QC.t_sdr_odd_stocks Invalid stocks in Sector Manager's Detail 
Report 


6.03 RTL_QC.t_sdr_odd_stocks_sum Invalid stock summary from Sector Manager's 
Detail Report 


6.04 RTL_QC.t_sdr_odd_gear Invalid gear codes in Sector Manager's Detail 
Report 


6.05 RTL_QC.v_pc_sdr_vtr_orphs SECTOR orphans (w.r.t. VTR data) 


6.06 RTL_QC.t_pc_sdr_null_obs Null observer flags in Sector Manager's Detail 
Report 


7.01 RTL_QC.t_pc_observer_dups Duplicates in observer trip archive 


7.02 RTL_QC.t_pc_observer_null Null VTRSNs in observer trip archive 


7.03 RTL_QC.t_pc_discard_rate_dups Duplicates in observer discard rate archive 


8.01 RTL_QC.t_pc_sector_orphans SECTOR ORPHANS  


9.01 RTL_QC.v_pc_nmfs_orphans NMFS ORPHANS  


10.01 RTL_QC.t_pc_nmfs_sdr_comp Landings differences 


10.02 RTL_QC.t_pc_nmfs_sdr_errors_only Non-zero landings differences 


10.03 RTL_QC.t_pc_nmfs_sdr_dis_comp Discard differences 


10.04 RTL_QC.t_pc_nmfs_sdr_dis_errors_only Non-zero discard differences 


11.01 RTL_QC.t_pc_permit_on_2_hulls One permit on two hulls 


12.01 RTL_QC.v_scallop_non_dealer_landings Scallop non-dealer landings 


13.01 RTL_QC.v_pc_image_sup Supplemented VTR images view 


13.02 RTL_QC.t_pc_image_catch VTR images joined with catch 







FDSD Data Reconciliation Procedures 


Last Modified on: 6/24/2013  Page 24 of 55 


13.03 RTL_QC.v_pc_ders_dealer_name_0 Dealer with normal date and dealer name 


13.04 RTL_QC.t_pc_cfders Dealer data for two years 


13.05 RTL_QC.t_pc_image_catch_nespp3 VTR data with supplemental information 


Canned Queries 


The Canned Queries table in Discoverer represents the investigative paths that are routinely 


accessed by the QA Team during investigations. This table allows for standardization and 


consistency during the data retrieval process and conveniently eliminates the need for QA team 


members to create an individual query each time an investigation is required.    


Tabs located in the Canned Queries table are: 


 Search By Dealer, Permit, Month: Allows a user the option of filtering results by Dealer 


Number, Vessel Permit Number and Month of Purchase.  


 Search Dealer Data by VTR Serial NUM: Allows a user the option of filtering results by 


VTR serial number.  


 Search by Dealer Report ID: Allows a user the option of filtering results by a known 


Dealer Report ID number.  


 Search by Dealer Permit Month from CFDERS All Years: Allows a user the option of 


filtering results in CFDERS by Fishing Year, Dealer Number, Vessel Permit Number and 


Month. 


VTR to Dealer Links  


The VTR to Dealer Links table in Discoverer allows the user to search for dealer records that 


match a VTR in the system. By entering the prompted data into each tab, the VTR’s serial 


number links to the corresponding trip level and sub level (Images) record in the NOAA system. 


By utilizing this table, the user can easily link catch reports associated with a VTR and the 


matching dealer records to further investigations.  


Tabs located in the VTR to Dealer Links table are: 


 Start Here Find DOCID for VTRs: Allows a user the option of searching for a VTR’s 


associated DOCID.   


 Document With Images: Displays all data entry information for a processed VTR by 


entering the DOCID.  


 Catch: Displays all catch data for a trip by entering the IMGID. 


 CFDERS All Years: Allows a user to retrieve all associated trip information located in 


CFDERS by entering the DOCID.  


 VTR Notes: Displays any notations made by the VTR Data Entry team to reference any 


modifications made in CYGNET to already processed VTRs.  
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ACCSP Unknown Vessels 


All federal and state fishing vessels are assigned either a USCG hull number or a state 


registration number as a means of identifying the vessel. When a dealer fails to add a valid 


identification number while submitting a record, the result is a dealer report assigned to an 


Unknown Vessel. The ACCSP Unknown Vessels Table in Discoverer can be utilized to identify 


and correct dealer reports submitted with an Unknown Vessel, beginning May 17, 2012 and 


forward. See the section titled Correcting Dealer Unknown Vessel Issues for full instructions on 


how to address Unknown Vessel issues.  


Tabs located in the ACCSP Unknown Vessels Table are: 


 Dealers With Unknown Vessel Entries: Displays an entire list of dealer records submitted 


with an Unknown Vessel entry. 


 SAFIS Vessel Conversions: Allows the user to search for vessel conversions by 


Participant ID or Dealer Vessel Code when accessed by the dealers with an Unknown 


Vessel Entries Report. 


 SAFIS Vessel Conversions: Displays an entire list of SAFIS Vessel Conversions for those 


vessels using the SAFIS Upload (SAFIS-U) process. 


 Dealers With Blank Vessel Entries: Displays an entire list of dealer records submitted 


with a NULL vessel entry.  


 CFDERS Dealer Reports: Allows the user to search for a specific dealer report by Dealer 


Report ID (Dealer Rpt Id) for a dealer entry of an unknown vessel.  


 


Data Management Imputation System (DMIS) 


DMIS is the quota monitoring system maintained by NMFS to regularly assess the annual 


allowable catch levels of all fisheries. For data reconciliation purposes, DMIS is utilized to 


monitor the year to date catch information for each sector which includes estimated trips, non 


matched trips and declaration information. It is also used to gauge where a sector is in regards to 


its percent ACE. The DMIS table located in Discoverer can be referenced as appropriate for 


investigation.  


Tabs located in the DMIS table are: 


 DMIS: Displays an entire summary of DMIS output. 


Note: Due to the amount of results in the DMIS output, choosing this tab may take additional 


time to load results. 


 DMIS by Permit, Month, Day: Allows a user the option of filtering table results by vessel 


permit number, month and day.  


 DMIS PCT ACE Discrepancies: Allows a user the option of filtering table results by a 


specific Sector or Species Stock.  


 Imputed Due to Missing VTRs: Displays a current summary of imputed trips due to 


missing VTRs, dealer reports or catch reports.  
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Note: It is important to keep in mind that some results displayed in this tab could be a result of 


mismatched data, i.e. the VTR exists, but the vessel permit number or dates are incorrect.   


 Sector Trip Match 2011: Displays trips that have been assigned to Sector vessels for the 


current fishing year. Details include Activity Codes, AMS sail/land/VTR dates and 


Imputed/Groundfish column.  


 Sector Dealer Trip Match 2011: Displays results from the Sector Trip Match tab and its 


relationship to associated Dealer Reports.  


Located within each tab is a “Kept Source Column” which allows the user to identify whether a 


trip is considered imputed and specifies the source of imputation.  


The Kept Source field details the source of the pounds variable. Records as source are: 


 APR - Dealer and VTR 


 DLR - Dealer Only 


 VTR - VTR Only 


 VMS - VMS Catch Reports 


Imputations are considered some form of SPAG: SA, SPA, SPAG, etc. where the data source for 


the imputation comes from records matching.  


 S - Sector 


 P – Vessel Permit 


 A – Broad Stock Area 


 G – Gear Strata 


Zero Possession  


The terms "zero-possession prohibited species" and “zero-possession species” refer to landings 


that violate Federal regulations pertaining to the Northeast (NE) multispecies fishery; i.e., the 


reported landings by a vessel or purchase by a dealer of prohibited species.  


A member of the QA team produces a report of suspected zero-possession species landings 


and/or purchases on a weekly basis. This report is available to all QA team members on the 


shared drive, located at H:\FSO QA Program\QA Compliance\Zero Possession\FY2012 Zero 


Possession. The query results are produced by DMIS and the zero-possession species script pulls 


data from the table produced, whose primary key is STOCK_ID.  The zero-possession species 


script uses this table because the table contains AMS, VMS Declaration, and any existing VMS 


Catch Report trip information. In addition, the table contains matched Vessel Trip Report (VTR) 


data and dealer data from RTL.  Only the fish species that are specified in the script will produce 


output in the table.  Right now, the focus is on 5 zero-possession prohibited species: 


 Northern Windowpane flounder (also known as sand dabs; abbreviated FLGMGBSS).  


 Southern Windowpane flounder (also known as sand dabs; abbreviated FLDSNEMA). 


 Southern New England winter flounder (also known as blackback; abbreviated 


FLWSNEMA). 
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 Atlantic wolffish (also known as ocean catfish; abbreviated WOLGMMA). 


 Ocean pout (abbreviated OPTGMMA). 


Note:  If no output is produced, then there have been no reported landings or purchases of the 


prohibited species for which the script queried, therefore no investigations to be made this week 


The Quality Assurance (QA) team of the Fisheries Data Services Division (FDSD), as part of its 


regular duties, checks the NE multispecies fishery data each week to ensure that there have been 


no landings of zero-possession prohibited species in the fishery. QA team members examine the 


Excel spreadsheet each week to see if there is zero-possession species activity for their individual 


sectors. Team members are responsible for addressing issues within their own sector. Each 


suspected occurrence of zero-possession prohibited species landing and/or purchase must be 


thoroughly investigated and documented. Start by creating an issue in the JIRA system (issue-


tracking software application) under the Fish Harmony project. Follow the normal protocol for 


JIRA issues in terms of assigning watchers, documenting, labeling, and so on. (Remember that 


separate JIRA issues should be opened for separate vessels in question; in other words, each 


JIRA will pertain to a single vessel, which may have multiple zero-possession referrals.)  


If the QA team suspects that there have been landings of prohibited species, the team refers the 


information to the NOAA Fisheries Office for Law Enforcement (OLE), which investigates all 


suspected violations of Federal fishing regulations.  When it is determined that a landing or 


purchase of zero-possession prohibited species was made, then a referral to OLE is made by 


following this procedure:  


1. Make a PDF of the VTRs in question. 


2. Include a spreadsheet of supporting dealer data with your comments for clarification. 


3. Include the Excel spreadsheet used for your investigation with comments on it to support 


the referral. Document as much as possible so that the OLE representative understands 


the issue fully. 


4. Create a new issue in the NER Compliance Project (if it is an existing Fish Harmony 


issue, move it to the NER Compliance project). 


Note:  If the vessel that landed a zero-possession species belongs to a sector, the sector manager 


is contacted as well as OLE. 


Other 2 Trips 


Other 2 Trips refers to landings that either have no matching declaration and/or are declared out 


of fishery. A member of the QA team produces a report on a weekly basis and is available to all 


QA team members on the shared drive, located at insert location here. Needs to be completed 


11/2/12 


 


Researching Orphaned Records 


Overview 


The basic procedure for processing orphaned records is to: 
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1. Log into the Oracle BI Discoverer program and select the appropriate tables to identify 


orphaned records. Assorted dealer orphans are located in RTL 4.0 and VTR orphans in 


RTL 5.0.  


2. Organize the script output as needed in Discoverer and export to excel spreadsheets.  


3. Manually research the script output using NMFS online research tools, located in the 


section titled Research Tools and Resources.  


4. Log issues in JIRA for further investigation and/or data correction by the appropriate 


staff. See the section titled Create, Log and Track Issues in JIRA for more details. 


 


Sector Comparison Reports 
The submission of a sector manager report is a listed requirement for all sectors in Amendment 


16 to the Northeast (NE) Multispecies Fishery Management Plan (FMP). It is the responsibility 


of individual sectors to submit weekly reports to NMFS stating the remaining balance of 


Allocated Catch Entitlement (ACE) for each sector based upon regulated species landings and 


discards of vessels participating in that sector and any compliance or enforcement concerns.  


Note: The Sector Comparison Report Guide can be referenced at  H:\FSO QA 


Program\Data Quality Documents & Tools for more details. 


When a sector reports 100% of any ACE, the sector must cease fishing activity in the stock area 


until additional ACE is traded in. Protocol for NMFS staff is as follows:  


1. QA team member (FDSD) notifies appropriate SFD representative when a sector reports 


100% of its ACE for a stock in its weekly report. 


2. SFD representative contacts sector manager (via e-mail or phone) to determine the 


sectors next course of action; i.e., will the sector cease fishing altogether, will the sector 


cease fishing in the stock area or does the sector have a pending ACE trade? 


3. SFD representative will create a related JIRA issue and include all necessary details, 


including any changes that occur over time.  


4. SFD representative will coordinate with the Office of Law Enforcement (OLE) 


(including VMS team) and alert them to any areas where the sector may no longer fish. 


SFD representative will also work with OLE to contact any vessels at sea who attempt to 


fish in a prohibited area, notifying them to leave an area or return to port.  


5. QA team member (FDSD) also alerts SFD representative if vessels are non-compliant 


with Vessel Trip Reports (VTR) or if the sector has failed to submit weekly sector 


reports.  


Using the Sector / NMFS Data Report 


The Sector / NMFS Data Report lets you see at a glance: 


 Summary catch and ACE status data for your sector and every sector based on uploaded 


Sector Manager Reports. The purpose is to let NMFS compare numbers with those 


numbers that the sector has, and to use the report as a basis to begin investigating if any 


numbers vary widely. 
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 Detailed stock-level information about landings, discards, and other data based on the 


uploaded reports, and to see how this information differs from information that NMFS 


has for the sector. This stock-level information shows only the data that differ between 


the sector and NMFS. When the data and NMFS data are identical, those data do not 


appear on the report. 


How the Report is Organized 


The Sector/NMFS Data Report is a single MS Excel file that contains several spreadsheets, each 


accessible by its own tab.  


Note: There are two Summary Comparison sheets, one for totals displayed in pounds and one for 


totals displayed in metric tons. This weight expression is the only difference between the two 


sheets.  


How to Read the Summary Comparison Sheet 


The Summary Comparison sheet is divided into two main parts: 


 Sector Data: Landings data from the Sector Detail and Sector ACE Status reports that the 


sector has submitted to NMFS.  


 NMFS Data: Landings data that include the number of trips and total live weight landings 


to date for a particular stock, categorized by data source. Sources include VMS catch 


reports, dealer reports, VTRs, observer reports and permits.  


The Sector/NMFS Summary Comparison sheet is set up to compare sector data with NMFS data 


side-by-side. The data on this report are cumulative from the start of the fishing year by stock. In 


other words, you are looking at relatively large numbers and, therefore, you should be looking 


for larger trends.  


Landings Differences 


The Landing Differences sheet shows each stratum (area, gear and mesh) in the current week that 


has a difference in landings reported by NMFS and landings reported by the sector.  


There are two general concerns to be aware of when looking at landing differences: 


 How old the records are – Investigate older records first, if possible, because as records 


age it can be harder to track down information.  


 Largest differences between sector and NMFS data – Fixing the largest discrepancies 


as they arise is beneficial because this makes reconciling totals at the end of the fishing 


year a much more manageable task.  


NMFS Orphans 


A “NMFS Orphan” means that NMFS has a record of a trip that the sector does not have. 


A good area to concentrate on initially is the part of the report that has data that can be 


immediately cross-checked: 
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 VTRs – Use internal NMFS research tools to check on VTR numbers. One can sort the 


contents of the NMFS Orphans sheet by Min Serial Number to clearly show missing 


trips by VTR.  


 Date sold – Check the Max Date Sold value for each trip against records.  


 Permit numbers – Check with the sector manager or vessel owner to get more 


information about this trip, including the dealer who handled the catch.  


Discard Differences 


The Discards Differences sheet shows landings from each stratum (area, gear and mesh) in the 


current week that has a difference in discard poundage recorded by NMFS and discards recorded 


by the sector. 


Among the items to focus on when using the Discard Differences sheet are the following: 


 Compare discards – Look for patterns in the Nmfs_Discard and Sdr_Discard numbers.  


 Sort the Discard_Diff numbers in descending order – Find out what the highest 


discrepancies are. Often those discrepancies are from a single trip or sub-trip, or are 


associated with a single permit number. This could indicate that the discard calculation 


was applied incorrectly in a specific case.  


 Look at Deal_Code – When there is a value in the Deal_Code field, there should be a 


corresponding value in Nd_kall for the weight of the non-dealer catch. Nd_kall plus 


D_kall should equal Kall.  


 Look for differences in discards when the trip has been observed (Ob_Discards). In this 


case, very likely there has been a simple transcription error because discard ratios are not 


applied to catch from observed trips.  


 If there is a value in Num_Obs_Dups, it is an indication that the data in this particular 


record might not be trustworthy due to a duplicate record in the NMFS Observer 


database.  


Correcting Imputations 


VMS (Vessel Monitoring System) declarations that do not have a matching VTR or dealer report 


are defined as Imputed Trips. Most fisheries are required to have an operational VMS as a 


requirement of the permit.  


 


The basic process for researching imputed trips is to:  


1. Locate the most recent file of OUTPUT TO SECTOR MGRS on the H: drive and select 


the sector to be investigated. 


2. Output should already be in excel spreadsheet form. Organize output as needed.  


3. Research the script output using NMFS online research tools.  


4. Log issues in JIRA for further investigation and/or data correction by the appropriate 


staff. See the section titled Create, Log and Track Issues in JIRA for more details. 
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Although the investigation of imputed trips is similar to that of researching matched records or 


VTR/Dealer orphans, the research process typically varies. Referencing vTrack and utilizing 


sector managers is vital in the corrections process.  


Variables to consider while investigating an imputed trip include: 


 Incorrect AMS declaration: could be the result of a technical error with the VMS unit. 


Technical issues should be forwarded to OLE (Office of Law Enforcement).  


 Vessel mis-declarations: QA/QC or IDI representative should direct vessel to contact 


OLE to resolve the issue.  


 Set Gear Only trips: NMFS regulations require a federal VTR whenever there is intent to 


fish. This includes each time a vessel sets its gear.  


 Missing Trip Information: trip information could be declared, but dealer and VTR data is 


missing or unavailable. 


Correction of imputed trips follows the same process guidelines as VTR/Dealer orphans and 


matched trips. This includes the usual staff assignments as listed under the Correcting Data 


section. 


 


Scallop IFQ Data Correction  
This section describes the process for how the QA team identifies, investigates, logs and corrects 


errors in landings data for the Scallop Individual Fishing Quota (IFQ) fishery. 


 


Issue Identification  


Scallop IFQ data issues are typically identified in one of three ways:  


 


A vessel operator finds a possible scallop data issue on the Fish-on-Line system and contacts a  


NERO staff member in one of the following departments:  


 Sustainable Fisheries Division (SFD)  


 Office of Legal Enforcement (OLE)  


 Analysis and Program Support Division (APSD)  


 FDSD (Data Quality Line, a Reporting Specialist, or the Scallop Data QA Specialist)  


 


The NERO staff member forwards the call to the Scallop Data QA Specialist if that Specialist 


has not been contacted directly.  


 


A NERO staff member from one of the following departments finds a possible scallop data issue 


in Allocation Management System (AMS) and contacts the FDSD Reporting Specialist. In this 


case, the Reporting Specialist forwards the call to the Scallop Data QA Specialist: 


 APSD  


 Information Resource Management (IRM)  


 FDSD (Data Quality Line, a staff member, or the Scallop Data QA Specialist)  
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 SFD  


 OLE  


The Scallop QA Specialist finds data issues by reviewing RTL Scallop tables and AMS tables 


generated located in Discoverer. (See the document entitled Scallop IFQ Fishing Year 2011 Cost 


Recovery SQL for the names and descriptions of these tables.)  


 


Issue Investigation  


The QA Specialist investigates the issue using the software tools and systems listed below and in 


the section titled Research Tools and Resources. If the Specialist determines that a correction is 


necessary, a JIRA issue will be created. See Create, Log and Track Issues in JIRA for full 


instructions.  


 


The Scallop Data QA Specialist researches the trip using vTrack, Dealer Electronic Reports 


(DERs), VTR records, and Pre-land reports.  


 


The Specialist may contact the vessel operator to investigate the issue, depending on the nature 


of the issue (e.g., to request a missing Pre-Land report or VTR).  


 


In the course of investigating the issue, the Specialist may request the vessel operator to submit 


missing VTRs. The Specialist may also inform OLE of missing VTRs, depending on the number 


of missing VTRs for a given vessel and the time elapsed since the trips were taken.  


Tools Used for Scallop QA Investigation  


Table 8 shows the additional tools that the Scallop QA Specialist uses to investigate issues.  


 


Table 8. Scallop QA/QC Investigation Tools 


Description Web-based Core System 


Viewing Pre-lands General Category Scallop Pre-Landing Notification Website 


http://apps.nero.noaa.gov/scallop_preland/ 


Pre-land table in AMS 


Querying AMS Allocation Management System (AMS) 


http://cuda2:7777/pls/htmldb/f?p=2315:1 


cuda2 IRM SQL tables 


 


Data Reconciliation / Data Correction 


The Scallop Data QA Specialist employs several different types of data correction and/ or 


resolution, depending upon the type of issue that is causing the problem. 


 Split Trips/Flier Positions  


 Dealer Reporting and VTR Submission Errors  


 AMS Errors  


 Incorrect Pre-land Reports  



http://apps.nero.noaa.gov/scallop_preland/

http://cuda2:7777/pls/htmldb/f?p=2315:1
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 Missing Pre-land Reports  


 Missing Dealer Reports or VTRs  


Split Trips/Flier Positions 


The Scallop Data QA Specialist sends a request to OLE via JIRA issue to edit the following 


types of trips: 


 Split Trip – single trip logged by VMS as two (or more) trips because the vessel crossed 


the demarcation line multiple times (i.e., crossed from outside to inside the demarcation 


line, remained inside for more than 70 minutes, and then crossed outside the demarcation 


line again).  OLE “stitches” the trips together to form a single trip within AMS by editing 


the start time or end time of one the trips and “X’ing out” the other trips. 


 Flier positions – trips with erroneous positions sent by the VMS unit.   


After editing the trip, OLE reassigns the JIRA issue to the Scallop Data QA Specialist who 


closes the issue with an appropriate annotation. 


Dealer Reporting Errors or VTR Submission Errors 


If the Scallop Data QA Specialist determines that the issue is the result of one of the following 


types of errors, the Specialist assigns/reassigns the associated JIRA issue to the appropriate 


FDSD staff member, who then processes the error according to established procedures and closes 


the JIRA: 


 Dealer reporting error (missing/erroneous data on the dealer report) or missing dealer 


report. The Scallop Data QA Specialist assigns the JIRA issue to a Fisheries Information 


Section (FIS) Port Agent or to the Port Agent Team Leader.   


 VTR submission error (missing/erroneous data on the paper VTR). The Scallop Data QA 


Specialist assigns the JIRA issue to the appropriate QA team member.   


 VTR data entry error (VTR data entered erroneously into NERO databases by FDSD). 


The Scallop Data QA/QC Specialist assigns the JIRA issue to the FDSD VTR Office 


Team Leader.  The Team Leader or data entry staff corrects the error in the NERO 


databases using the VTR data entry software system, CYGNET. 


AMS Errors 


If the Scallop Data QA Specialist finds the issue is the result of an AMS processing error (or 


other software processing error), the Specialist reassigns the JIRA issue to the appropriate IRM 


staff member. IRM closes the JIRA issue upon resolution of the software problem. 


Incorrect Pre-land Reports 


If the Scallop Pre-land report is incorrect, the vessel operator can correct using the VMS unit on 


the vessel.   
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Missing Pre-land Reports 


If the Scallop Data QA Specialist determines that the Scallop Pre-land report is missing, the 


Specialist creates a Validated Trip Correction Record (VCR).  The VCR is a “stand-in” VTR.  


(NERO software systems require that a VTR exist before the Specialist can create a “stand-in” 


Pre-land report.)   


Once the Specialist creates the VCR, the Specialist creates the stand-in Pre-land report.  When 


the report is complete and filed, the correct trip matching can take place.  At this point, the 


Specialist writes an appropriate annotation on the JIRA issue and closes the issue.  


Missing Dealer Reports or VTRs 


Dealers, vessel owners, or vessel operators may be delinquent in filing dealer reports or VTRs.  


If the Scallop QA/QC Specialist has not been successful in attempts to contact the delinquent 


parties, or in encouraging compliance:  


Specialist reassigns the JIRA issue to OLE.   


OLE contacts the noncompliant party, assigns the JIRA to the appropriate FDSD contact (VTR 


or dealer). 


Appropriate FDSD contact closes the JIRA issue if resolved. 


If not resolved, FDSD contact reassigns the JIRA to OLE. 


OLE resolves the issue, closes the JIRA. 


 


Research Tools and Resources 
The following tools and resources are available to help research individual FVTR and dealer 


records. 


Online Research Tools 


At http://apps.nero.noaa.gov/:  


 FVTR Viewer – Displays the scanned image of a hard-copy FVTR on the left side of the 


screen and the data entered for the report on the right side of the screen. FVTR viewer will 


also display eVTR data on a subtrip level.   


 Permit History – Displays a snapshot of the permit history of a specified vessel, including 


information such as vessel owner, permit types, expiration dates, owner history, etc. For 


full permit history, contact the Permits Office.  


 Dealer Reports – Displays dealer reports for a specified vessel and/or dealer for a selected 


fishing year. Includes information such as species, amount purchased by the dealer, vessel 


ID information, FVTR serial number, dealer name, etc. 


 SIMM (NMFS internal) – Sector Information Management Module. SIMM is the software 


interface between the sector manager and NMFS that allows the sector manager to 


perform data management tasks. Refer to the SIMM User Guide Rev. 2.1 for a full 



http://apps.nero.noaa.gov/
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description. (The external, sector manager view of SIMM can be found at 


https://www.nero.noaa.gov/NMFSlogin/login/login) 


 VTR Send Back Tool – Displays incomplete or invalid FVTRs that were sent back to the 


vessel and specifies which VTR field number prompted the send back. Refer to the VTR 


Send Back Process document for a full description.  


At http://www.nero.noaa.gov/permits/data/:  


 Dealer Permit Data: Displays a list of active dealer permit holders and contact 


information. 


At http://155.206.16.118/vtrack/:  


 V-Track – Displays VMS (Vessel Monitoring System) information including area, time, 


activity code and visually tracks each trip.  


At https://www.nero.noaa.gov/NMFSlogin/login/login: 


 Fish On Line – Displays the most recent six months of VTRs and dealer reports for a 


vessel, provides access to Days-At-Sea allocation and trip information, PSC letters and 


landings, VTR compliance history, observed trip information, historic IVR herring 


landings and more. Fish On Line also tracks landings information reported by both the 


vessel and federally permitted dealers sold to. Vessels have the ability to submit electronic 


DNF (Did Not Fish) reports up to three months in advance.  


At https://fish.nefsc.noaa.gov/cgi-bin/vers:  


 VERS – Displays submitted eVTRs on a trip level only.  


At  http://spinnertest:9003/discoverer/plus or http://155.206.47.33:9003/discoverer/plus: 


 Oracle Bi Discoverer- The Quality Assurance (QA) information software application used 


by the QA Team.  


At http://nero.noaa.gov/permits/display/: 


 Northeast Region Vessel Permit Data – Displays current vessel permit information and 


sector affiliation.  


 


Data Sources 


Depending on the RTL QA Team Role, different privilages will apply to the data sources listed 


in Table 9. 


Table 9. Data Sources 


Database Data Source Data Provided Results Data Accessed 


SOLE CFDBS (NEFSC) Dealer Data RTL_QC_Discoverer 


NOVA OBSCON (NEFSC) Observer Data 


NERO NOAA FVTR Data 


SECTOR Sector Data 


FSO Source Data        
(DMIS, Conversion 
Factors, etc.) 



http://spinnertest:9003/discoverer/plus

http://155.206.47.33:9003/discoverer/plus

http://nero.noaa.gov/permits/display/
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FSO ADMIN Source Data       
(DMIS, Conversion 
Factors, etc.) 


AMS AMS Data (Scallop IFQ) 


DMIS  DMIS Data 


 


Additional References 


The folder,  H:\FSO QA Program\Data Quality Documents & Tools, contains 


several documents and cheat sheets that the researcher can use in their investigations. These 


include, but are not limited to, stock area charts, contact lists, team assignments, work 


instructions and user guides.  


 


Correcting Data 
For each FVTR or Dealer record requiring data correction and/or further investigation, the QA 


Team creates an issue in JIRA under the Fish Harmony project and assigns the issue to the 


appropriate staff. Assignments are as follows: 


 Dealer errors: FDSD Field IDI Representative and DMS for data correction. 


 FVTR submission errors (errors made by the vessel owner or operator when filling out the 


FVTR form): FDSD QC Representative. 


 FVTR data entry errors (errors made by the FVTR data entry staff at FDSD when entering 


data from the paper FVTRs into the NOAA schema via CYGNET and APHIDS): FDSD 


Vessel Trip Reporting Office lead. 


 eVTR submission errors: FDSD QA representative assigns to themselves for the time 


being and adds designated sector manager as a Watcher.  


Detailed descriptions of the process for correcting each error type follow. 


Create, Log and Track Issues in JIRA 


For each FVTR or Dealer record requiring data correction and/or further investigation, the 


researcher logs an issue in JIRA and assigns the issue to the appropriate staff. . 


The QA Team has developed several business rules for properly creating issues for the Fish 


Harmony project in the JIRA issue tracking tool. You should follow these rules prior to final 


changes being incorporated into JIRA. variable  


The Fish Harmony tool can be found at: 


https://www.st.nmfs.noaa.gov/jira/secure/Dashboard.jspa. The program requires a username and 


password for access. Contact your system administrator to set up an account.  


 Project – Fish Harmony details resonate  


 Issue Type - The default is Data Error; select only Data Error as the Issue Type unless 


there is a valid reason to select an alternate Issue Type.  







FDSD Data Reconciliation Procedures 


Last Modified on: 6/24/2013  Page 37 of 55 


 Summary - Enter one of the following: Vessel Issue, Dealer Issue, Other Industry Issue or 


Unidentified Issue.  


 Priority – Select Critical, Major, Minor or Trivial. Do not select Blocker; it will be 


removed.  


o Critical: use only if a sector ACE is in jeopardy of being reached or for other similar 


circumstances.  


o Major: use for issues that require near term attention.  


o Minor: use for longer term corrections. 


o Trivial: primarily used for informational purposes. 


 Due Date – Assign the due date in accordance with the priority rating. 


o Critical Issues: require a real time response. 


o Major Issues: assign a one week turnaround time. 


o Minor Issues: assign a two week turnaround time.  


o Trivial Issues: do not require a due date.  


 Assignee – When creating the issue assign it to yourself until you have added all the 


watchers and attachments, as well as proofread it for any errors. Then select the 


appropriate team member for action on this issue. All public users will assign issues to 


Anthony Conigliari, as he is the default assignee. He will then pass the issue on to the 


appropriate team member. Refer to assignments under the section titled Correcting Data.  


 Environment – Enter on of the following: 


o VTR Submission Error 


o Other Industry Submission 


o VTR Data Entry 


o Dealer Submission Error 


 Description – Add a brief, concise description of the issue, including the following as 


applicable: f/v Dealer Name, f/v Dealer Permit #, VTR #, Date Landed, Date Sold, species 


in question, contact info, etc. Add an attachment if necessary using the “choose files” 


button below the description or by the “more actions” button on the upper menu bar; you 


can add files of all types of attachments.  


 Organization – None.  


 Labels – Select labels from the drop down menu if applicable. These can help to quickly 


identify the source of the issue. Here is a list of some of the labels that are currently being 


used: 


o Sector Affiliation or CommonPool 


o Dealer_Contact_Required/Automated_Audit 


o Dealer_Contact_Required/Port_Validation_Audit 


o Dealer_Contact_Required/DSR_Identified_Issue 


o Dealer_Contact_Required/RTL_Identified_Issue 


o Dealer_Contact_Required/Sampling_Identified_Issue 


o FV_Contact_Required/DSR_Identified_Issue 
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o FV_Contact_Required/RTL_Identified_Issue 


o FV_Contact_Required/Sampling_Identified_Issue 


o Dealercombinedtrip 


o EVTR 


o Scallop_DAS 


o Scallop_IFQ 


The Upper Menu Bar – Workflow 


Please comment on the issue as you work on it, adding in more pertinent information to your 


investigation. Document all contacts with the FV or Dealer using comments.  


 Open Issue – Issue has been created and assigned prior to progress being initiated. 


 Status/Start Progress – When you start working on the issue, make sure to hit the Start 


Progress button to initiate your progress.  


 Resolve Issue – Click this button when the issue has been corrected by the dealer and/or 


the VTR(s) have been received.  


 Close Issue – Close the issue when the correction has been verified in the CFDERs/VTR 


databases. 


 Linking Issues - Using the link option under the More Action button you can link issues 


that are parallel/duplicate/dependent on/related to the primary issue (issues can be linked 


from Fish Harmony to NERC). 


  Sub Tasks – Sub Tasks should be used when an issue becomes split between a dealer 


corrected issue AND a FV corrected issue, or splits between multiple dealers that require 


different Field IDI staff contact.  


 Watchers – Add in other Fish Harmony users as watchers who may have involvement in 


the issues. Make sure to put watchers on just after you create the issue, that way the 


watchers will receive an email notification of the issue.  


 


Table 10.  JIRA Terminology 


Term Definition 


Assignee 
JIRA system user assigned to investigate and/or correct the issue by another 
JIRA system user. 


Cannot 
Duplicate 


JIRA status indicating that the assignee could not reproduce the occurrence of 
the problem. 


Closed 
JIRA status indicating that the problem has been fixed and the issue has been 
eliminated.  


Fixed JIRA status indicating that the original problem has been corrected. 


In Progress 
JIRA status indicating that the issue is being actively worked on at the moment 
by the assignee. 
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Term Definition 


Issue 
Possible data problem that has been documented and logged under a unique 
number in the JIRA system. 


Open JIRA status indicating that the issue is active and has been assigned. 


Reopened 
JIRA status indicating that an issue previously marked as Resolved has been 
found to need further investigation and/or correcting. 


Reporter JIRA system user who finds a possible problem and creates the JIRA issue. 


Resolved 
JIRA status indicating that the issue has been given a resolution by the assignee 
and the resolution awaits verification by the reporter or another appropriate staff 
member.  From here issues are either reopened or closed. 


Watcher 
JIRA status given to one JIRA system user by another JIRA system user.  A 
watcher is notified by the JIRA system of any change of status with a particular 
JIRA issue.   


 


Correcting Dealer Errors 


1. The QA Team member identifies a data problem and performs a preliminary 


investigation to ensure that the exact same problem has not already been logged into the 


JIRA system. This investigation prevents duplicate JIRA issues from being opened.  


2. QA Team Member, the reporter, creates a new JIRA issue under the Fish Harmony 


project and assigns it to the appropriate FDSD Field IDI Representative, who now 


becomes the assignee.  


3. The Field IDI Representative marks the JIRA issue as “In Progress” and begins the 


investigation before contacting the dealer.  


4. The assignee should consider the persistence of the issue: Single Issue, Multiple Trips or 


Recurring Issue.  


5. The assignee should consider the relevant factors before beginning the correction 


process:  


 Elapsed time between dealer submittals of the data involved in the multiple trips 


(determines the methodology of resolving the issue) 


 Submission process used by the dealer: SAFIS-K, SAFIS-U and Trip Ticket. This 


determines how the assignee should help the dealer resolve a recurring or multiple 


trip issue. Each type of dealer submission process has a different pathway of getting 


data into the system. By knowing which system the dealer uses, the assignee can 


more efficiently help resolve the issue.  


 Past experiences with the relevant dealer. Examples include the dealer having refused 


requests in the past to do corrections, or the dealer having been cooperative 


previously in correcting submissions.  
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Single Issue 


Use the process outlined in this section when the data problem includes up to 3 concurrent trips 


with the same issue.  


1. RO staff member submits correction of the issue directly to DMS regardless of length of 


time elapsed. A JIRA issue may have several single issue items listed in a spreadsheet, or 


listed in the JIRA issue itself, in order to help limit the number of issues being sent to 


DMS.  


2. Assignee designates the RO staff member identified using the RTL assignment areas in 


the Staff Breakout table as a watcher.  


3. The watcher or assignee (if the same) decides if contact with the dealer is necessary and 


notes the decision to either contact or not contact the dealer in the Comments section 


within the JIRA issue.  


Watcher can contact the dealer through e-mails, phone calls, in person, or other methods. 


Watcher records the contact method as a comment in the JIRA issue.  


4. DMS marks the issue as “Closed” as listed under “Workflow” once the correction has 


been completed.  


Comments can still be added after the JIRA has been closed.  


Multiple Trips 


Use the process outlined in this section when the dealer data problem includes more than 3 


concurrent, identical issues for the same type of issue. Examples Include: 


 Four or more trips reported with the same wrong vessel 


 Four or more trips reported with missing or invalid VTR serial numbers.  


 Four or more trips reported with incorrect or missing species, grade, or other required 


data.  


The methodology to use depends upon the elapsed time since the date of the emergence of the 


first issue: 


 Within 30 Days 


 Over 30 Days 


The following sections discuss each methodology. 


Multiple Trips – Issue Within 30 Days Old 


If the issue is less than 31 days old, the assignee first attempts to help the dealer correct the data 


errors. If the dealer fails to correct the errors, the assignee corrects them following reassignment 


protocol.  


Issue within 30 Days Old – First Dealer Contact 


Start the dealer correction process as follows: 
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5. Assignee informs the dealer of the errors, offers assistance to help the dealer correct the 


errors, and works with the dealer if the offer of help is accepted.  


A) If the dealer refuses to correct the errors: 


Assignee records this contact result in the Comments section of the JIRA issue.  


i. Assignee prepares corrections for submission to DMS using the format 


provided.  


ii. Assignee reassigns the issues to DMS. 


iii. DMS marks the issues either as “Closed” as listed under “Workflow” (if DMS 


enters the corrections) or reassigns issues back to the reporter (if DMS needs 


more information to complete the correction). 


B) If the dealer agrees to try to correct the issues, proceed to the next step.  


6. Assignee logs the dealer contact in the Comments section of the JIRA issue and ensures 


that the issue status is labeled “In Progress”.  


7. Unless the dealer submits the correction in the assignee’s presence, the assignee sets a 


“correction period” of one business week for the dealer to correct the data.  


Note: This is not a rigid deadline, but the assignee should attempt to have the dealer correct the 


problem as soon as possible, and should also use judgment from past experience with the dealer 


or knowledge of the dealer’s ability to submit corrections to determine the effectiveness of 


setting or extending a correction period beyond 1 week.  


8. Assignee during correction review also:  


 Examines data entry processes to possibly identify where errors may be occurring.  


 Helps identify possible solutions when requested by the dealer.  


 Reviews support tables, Favorites Lists, or conversion tables (file upload) with the 


dealer and insures that the tables are accurate.  


 Helps fix tables and lists as requested by the dealer.  


5. If the dealer within the correction period submits the corrections: 


A) Assignee subsequently documents the corrections in the Comments section in the 


JIRA issue.  


B) Assignee marks the issues as either “Closed” as listed under “Workflow” upon 


verifying the submission or reassigns issue back to the reporter upon reviewing 


CFDERS and finding that the dealer has not submitted the correction.  


6.   If the correction period lapses without assignee – dealer contact or without the dealer              


making the correction in the presence of the assignee, proceed to the next section.  


Issue within 30 days Old – End of First Correction Period 


If the first correction period lapses without further contact or without the dealer making the 


corrections in the presence of the assignee:  


1. Assignee checks CFDERS to see if the dealer has made the corrections.  


A) If the dealer has made successful corrections: 
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i. Assignee periodically monitors CFDERS for submitted corrections.  


ii. Assignee records each monitoring session in the Comments section of the 


JIRA issue.  


iii. Assignee changes the issue to “Closed” as listed under “Workflow” upon 


verification of the submitted corrections in CFDERS.  


B) If the dealer has not made successful corrections:  


i. Assignee changes the status of the JIRA issue to “In Progress” by clicking the 


“Start Progress” button. 


ii. Assignee contacts the dealer and gives the dealer one more opportunity to 


correct the data.  


o If the dealer agrees to try one more time to correct the data, assignee gives 


the dealer one more correction period to do so.  


o If the dealer refuses to correct the data, proceed to Step C, ii.  


iii. Assignee updates the Comments section in the JIRA issue.  


C) If the dealer has not made the corrections, the assignee contacts the dealer a second 


time to find out the status of the correction process.  


i. If the dealer requests additional time:  


o Assignee allots one additional correction period from the point of second 


contact so that the dealer can submit corrections.  


o Assignee records this contact result in the Comments section of the JIRA 


issue.  


ii. If the dealer refuses to make the correction: 


o Assignee records this contact result in the Comments section of the JIRA 


issue.  


o Assignee prepares corrections for submission to DMS using format 


provided.  


o DMS marks the issues either as “Closed” as listed under “Workflow” (if 


DMS enters the corrections) or reassigns issues back to the reporter (if 


DMS needs more information to complete the correction).  


2. If the dealer has not submitted the corrections by the end of the second correction period, 


proceed to the next section.  


Issue within 30 Days Old – End of Second Correction Period 


If by the end of the second correction period the dealer has not submitted the data, or has failed a 


second time to correctly submit the data: 


1. Assignee notifies the dealer that the assignee will submit the corrections.  


2. Assignee notes the contact result in the Comments section in the JIRA issue.  


3. Assignee prepares corrections for submission to DMS using format provided.  
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4. Assignee reassigns the issues to DMS.  


5. DMS marks the issues either as “Closed” as listed under “Workflow” (if DMS enters the 


corrections) or reassigns issues back to reporter if DMS needs more information to complete 


the correction).  


Multiple Trips – Issue More Than 30 Days Old 


If the initial error is more than 30 days old, or if the effort to assist the dealer in correcting the 


data has not been successful, the assignee submits the corrections.  


1. Assignee submits corrections to DMS.  


2. Assignee contacts the affected dealer and together they review the corrections.  


3. Assignee during correction review also: 


 Examines data entry processes to possibly identify where errors may be occurring.  


 Helps identify possible solutions when requested by the dealer.  


 Reviews support tables, Favorites Lists, or conversion tables (file upload) with the 


dealer and insures that the tables are accurate.  


 Helps fix tables and lists as requested by the dealer.  


4. Assignee submits any resulting further corrections to DMS.  


5. Assignee makes comments in JIRA issue on whether the dealer and assignee met to review 


corrections, resolved data entry issues causing errors, and found any additional issue during 


the review.  


6. DMS marks the issues either as “Closed” as listed under “Workflow” (if DMS enters the 


corrections) or reassigns issues back to the reporter (if DMS needs more information to 


complete the correction).  


Recurring Issue 


Use the following process if the following conditions apply: 


 There are blocks of problem data with the same specific issue recurring, such as: 


o Assigning a wrong vessel.  


o Identifying at a single instance one or more large blocks of missing or invalid VTR 


serial numbers.  


o Entering the wrong species or grades of fish.  


RO staff actively looks at data sets within a sector fishing year. Dealers are allowed 


one recurring error per sector fishing year.  


 The assignee discovers that there is a history of the same issue recurring. (That is, the issue 


continually present or absent and spans more than 30 days from the date of the first issue). 


The assignee gives the dealer an opportunity to correct the first instance of the error. If the dealer 


fails to correct the error, the assignee submits the correction.  
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Recurring Issue – Dealer Corrects the First Instance 


The following process applies to a specific recurring dealer data issue: 


Dealer Corrects the First Instance – First Dealer Contact 


1. Assignee informs the dealer that the assignee will work with the dealer to correct the first 


instance of the recurring errors.  


A) If the dealer refuses to correct the errors: 


i. Assignee records this contact result in the Comments section of the JIRA 


issue.  


ii. Assignee submits the corrections.  


iii. Assignee marks relevant issues as “Resolved” and reassigns the issues to 


DMS.  


iv. DMS marks the issues either as “Closed” as listed under “Workflow” (if DMS 


enters the corrections) or reassigns issues back to reporter and is marked “In 


Progress” (if DMS needs more information to complete the correction).  


B) If the dealer agrees to try to correct the instance, proceed to the next step.  


2. Assignee logs the dealer contact in the Comments section of the JIRA issue and ensures that 


the issue status is labeled “In Progress”.  


3. Assignee contacts the dealer and: 


 Reviews the errors with the dealer.  


 Reviews data entry processes to possibly identify where errors may be occurring and               


help you identify possible solutions when requested.  


 Reviews support tables, Favorites Lists, or conversion tables (file upload) with the 


dealer and insure the tables are accurate.  


 Helps fix tables as lists are requested.  


4. Unless the dealer submits the correction in the assignee’s presence, the assignee sets a 


“correction period” of one business week for the dealer to correct the instance.  


This is not a rigid deadline, but the assignee should attempt to have the dealer correct the 


problem as soon as possible, and should also use judgment from past experience with the 


dealer or knowledge of the dealer’s ability to submit corrections to determine the 


effectiveness of setting or extending a correction period beyond 1 week.  


5. If the dealer submits the corrections within the correction period: 


a) Assignee notes the contact in the Comments section of the JIRA issue. 


b) Assignee reassigns the issues to DMS. 


c) DMS marks the issues either as “Closed” as listed under “Workflow” or reassigns 


issues back to the reported and is marked “In Progress”.  


Comments can still be added after the JIRA has been closed.  
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6. If the correction period lapses without assignee – dealer contact or without the dealer making 


the correction, proceed to the next section.  


Dealer Corrects the First Instance – End of the First Correction Period 


1. Assignee checks CFDERS to see if the dealer has made the corrections.  


a) If the dealer has made successful corrections: 


i. Assignee periodically monitors CFDERS for submitted corrections.  


ii. Assignee records each monitoring session in the Comments section of the 


JIRA issue.  


iii. Assignee changes the issue to “Closed” upon verification of the submitted 


corrections in CFDERS.  


b) If the dealer has not made successful corrections:  


i. Assignee updates the Comments section in the JIRA issue.  


ii. Assignee ensures that the status of the JIRA issue remains “In Progress”.  


iii. Assignee contacts the dealer and gives the dealer one more opportunity to 


correct the instance.  


o If the dealer agrees to try one more time to correct the instance, assignee 


gives the dealer one more correction period to do so.  


o If the dealer refuses to correct the instance, the assignee submits the 


corrections and follows the process to resolve and close the issue.  


c) If the dealer has not made the corrections, the assignee contacts the dealer a second 


time to find out the status of the corrections process.  


i. If the dealer requests additional time:  


o Assignee allots one more correction period from the point of second 


contact so that the dealer can submit corrections.  


o Assignee records this contact result in the Comments section of the JIRA 


issue.  


ii. If the dealer refuses to make the correction:  


o Assignee records this contact result in the Comments section of the JIRA 


issue.  


o Assignee prepares corrections for submission to DMS using format 


provided.  


o Assignee reassigns issues to DMS.  


o DMS marks the issues as either “Closed” as listed under “Workflow” (if 


DMS enters the corrections) or reassigns issues back to reported and is 


marked “In Progress” (if DMS needs more information to complete the 


correction).  
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2. If the dealer has not submitted the corrections by the end of the second correction period, 


proceed to the next section.  


Dealer Corrects the First Instance – End of the Second Correction Period  


If by the end of the second correction period the dealer has not corrected the instance: 


1. Assignee notifies the dealer that the assignee will submit the corrections.  


2. Assignee notes the contact result in the Comments section in the JIRA issue.  


3. Assignee prepares corrections for submission to DMS using format required.  


4. Assignee reassigns the issue to DMS. 


5. DMS marks the issues as either “Closed” as listed under “Workflow” (if DMS enters the 


corrections) or reassigns issues back to reported and is marked “In Progress” (if DMS needs 


more information to complete the correction).  


Recurring Issue – Assignee Corrects Second Instance 


The JIRA assignee handles the second instance of a recurring identical issue and all subsequent 


instances. The following process applies to handling subsequent instances of a recurring issue 


after the first instance has been corrected.  


Assignee completes the following tasks: 


1. Ensures the status of the JIRA is “In Progress”.  


2. Verifies the submission age in order to ensure that the instance should not have been 


included in the first instance review.  


3. Collates the relevant information on the reoccurrence.  


4. If occurrence should have been included in the original issue, assignee treats as a 


continuation of the original JIRA issue.  


Assignee documents the situation in the Comments section and follows the instructions 


starting in section Dealer Corrects the First Instance – First Dealer Contact otherwise, 


continues to Step 5.  


5. Reassigns the JIRA issue to the Dealer Data Coordinator for further action.  


Dealer Data Self Correction 


Dealers can correct their submitted records by correcting data in SAFIS-K as well as the dealer’s 


own data system to prevent the reoccurrence of similar issues in the future.  


Dealer data records submitted to SAFIS-K are unlocked for the first 30 days.  Dealers can access 


their data during this time period without having to seek unlocking assistance from NMFS 


personnel.   


Correcting Data in SAFIS-K and Dealer’s Own Data System 


Updating SAFIS-K is the most direct method  


To correct data in SAFIS-K only, QA team member should perform the following steps:   
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1. FDS QA team member creates an issue in JIRA under the Fish Harmony project and 


assigns the issue immediately to DMS for correction or to QA Team member for further 


investigation. 


2. Assignee changes the status of the issue as “In progress”. If further investigation is 


warranted, QA Team member investigates the issue, including the possibility of errors in 


the dealer’s own data system and assists the dealer in correcting these issues.  


3. If QA Team member determines the dealer data needs to be corrected, the data are 


corrected in one of two ways.  In order of preference, the dealer corrects the error by 


logging into SAFIS, or NEFSC DMS corrects the error. 


4. Assignee marks the JIRA issue as “Closed” as listed under “Workflow” once the 


correction has been completed.  


Correcting Specific Records 


Having the dealer correct the data is the primary and preferred method, exceptions being:  


 QA Team member is assigned the issue more than 30 days after the dealer initially 


submitted the erroneous data. (Dealers records are automatically locked 30 days after the 


records are created.) 


 The dealer refuses to make the correction. 


 QA Team member, upon discussing the error with the dealer, determines that the 


complexity of the correction exceeds the dealer’s technical expertise.  


Correcting Blocks of Data 


QA Team member validates the error with the dealer and discusses possible corrective measures 


such as updating file upload support tables or Favorites listings. QA Team member requests the 


dealer to make the correction(s) within one week via SAFIS or by resubmitting the data file with 


the appropriate corrections, if feasible. 


1. Assuming the dealer has agreed to make the correction, the QA Team member: 


a) Changes the JIRA status to Resolved (not closed). 


b) Reassigns the JIRA issue back to the reporter. 


c) Adds comments on how the JIRA issue was resolved. 


d) Includes correspondence with the dealer. 


e) Attaches any relevant documents. 


2. If upon validating CFDERS review that the dealer has made the correction, the Reporter 


closes the JIRA issue with the appropriate comments. If the dealer has not made the 


correction within one week, the Reporter reopens the JIRA issue and reassigns it to the 


QA Team member for further action as described in the comments by Reported.  


 


Note:  If a JIRA issue has been assigned during the 30-day window for corrections by dealers 


but the dealer has not made the correction before the 30-day window closes, the FDSD Help 


Desk can unlock the records.  Prior to every correction made by a dealer, QA team members 


need to review the previous submissions to ensure that the relevant data have not been altered.  If 


the relevant data have been altered, all changes must be made through DMS in order to preserve 


the changes in the data. 
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NEFSC DMS Corrects the Error 


When the dealer correction of the data is not viable, NEFSC DMS makes the correction.  


1. If the dealer is not aware of the issue, the QA Team member contacts and notifies the 


dealer of the correction. 


2. QA Team member opens the JIRA issue, makes the appropriate comments including 


clarifying instructions, attaches appropriate supporting files and assigns or reassigns the 


JIRA issue to NEFSC DMS and keeps the JIRA status as Open.  


3. DMS reviews the JIRA. 


4. DMS either a) makes the correction in the SAFIS audited tables (Audit_dealer_reports 


and Audit_Landings) and closes the JIRA issue with appropriate comments or b) 


reassigns the JIRA issue back to the QA Team member with further instructions in order 


to complete the correction. 


Correcting Dealer Unknown Vessel Issues 


All federal and state fishing vessels are assigned either a USCG hull number or a state 


registration number as a means of identifying the vessel. When a dealer fails to add a valid 


identification number while submitting a record, the result is a dealer report assigned to an 


Unknown Vessel.  


The standard process for identifying and correcting Dealer Unknown Vessel Issues associated 


with SAFIS-U is as follows: 


1. Designated QA team member will prompt the Oracle Bi Discoverer program and query 


the workbook titled “ACCSP Unknown Vessel Conversions”. Four individual tabs 


located at the bottom of the worksheet provide multiple search options. 


2. Designated QA team member will filter results as necessary by STATE and DEALER 


and export to an excel spreadsheet. 


3. Designated QA team member will divide the exported spreadsheet into individual lists, 


by dealer.  


4. Designated QA/QC staff identifies an Unknown Vessel data issue and creates a new 


JIRA using the appropriate format, attaching the related excel spreadsheet for reference 


and will assign to the Field IDI staff responsible for assisting the specific dealer.   


Note:  Refer to the F IDI Dealer List- Field Staff located at H:\FSO QA Program\Data 


Quality Documents & Tools for a full list of federal seafood dealers and the designated 


field IDI staff member assigned to each. 


5. During investigation, both the reporter and the assignee will follow the appropriate 


Dealer Data Correction Process as outlined in the section titled Correcting Data.  


6. Assignee will organize the attached spreadsheet by species and poundage, prioritizing 


investigations by assumed federal vessels with the largest amount of effect catch. Issues 


concerning state vessels should be investigated secondary, and will remain low priority 


until federal vessel issues have been corrected.   
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7. During the investigation, the assignee will make contact in the following order to resolve 


Unknown Vessel Issues: 1) Contact Dealer 2) Contact State 3) Contact Fishing Vessel. 


The primary method of resolving the issue is by contacting the dealer; contacting the state 


and the vessel should only be conducted if approaching the dealer is deemed unsuccessful 


in attempting to resolve the issue. 


Note: In rare circumstances, a vessel’s state registration number may have been omitted from 


SAFIS. In this case, contact the State Partner with a requested addition before continuing with 


resolving the issue. See the document titled State Partner Contact Listing as reference when 


contacting the state, located at H:\FSO QA Program\Data Quality Documents & 
Tools. 


8. If contact with dealer is successful, Assignee assists the dealer with cleaning out any 


erroneous vessel data from a) the dealer’s own data system b) the dealer’s favorites lists 


and/or c) the dealer’s upload/conversion tables to prevent the occurrence of future vessel 


issues. If the dealer’s upload/conversion tables are too large to export, proceed to the 


following steps in SAFIS-U: 


a) Select “Download” (Database to PC File under PC Conversion Files) > Select 


“Vessel Conversion Table” (Vessel_Conv) > Select “Submit”.  


b) Save the original as an xls (excel workbook) file to your desktop and omit any 


spaces from the file name. Also be sure to attach the original file to the related 


JIRA issue.  


When modifying the original vessel conversion table, a valid DEALER VESSEL NAME 


and VESSEL REGISTRATION are required. The vessel permit number can be left 


blank; when submitted and saved, the system will link the vessel registration to the 


correct vessel permit number, if one is available. An invalid vessel registration number 


will not save successfully, but will instead prompt an error message. To upload a dealer’s 


corrected conversion table: 


a) Select “Upload” (PC to Database under PC Conversion Files) > Select 


“Vessel Conversion Table” (Vessel_Conv) > “Browse” and open the desired 


file > Select “Submit”.  


b) On the following screen, identify the column headers in the blue box shown 


with the appropriate letter assigned to each and select “Save”.  


Note: When correcting a dealer’s vessel conversion table in MS Excel, avoid scientific notation 


by modifying the formatting settings. Right click on the column header to select the entire 


column > Select “Format Cells” > Select “Number” in the category window > Set the decimal 


places to 0 > Select “OK”. Save the file and upload as described above. 


9. The assignee should review the dealer’s vessel conversion tables for flawed data in the 


following order: 


i) Unknown Vessel / Hull and Permit numbers. 


ii) Fisherman names in the Permit or Hull number position.  


iii) Null / Blank Hull and Permit numbers. 


iv) Vessels with incorrect Permit numbers. 
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v) Query and filter the Oracle Bi Discoverer workbook “ACCSP Unknown Vessel 


Conversions” for the specific dealer and review for additional errors. 


If the dealer is found to be uncooperative or unwilling to assist with the corrections, the 


issue could be a candidate for OLE Referral. See section titled OLE Referrals for further 


instructions. 


Note: Refer to the Dealer Data Mapping document for detailed instructions on how to access 


SAFIS, amend existing dealer records and maintain dealer Favorites lists. It can be located at 
H:\FSO QA Program\Data Quality Documents & Tools. 


10. When the Unknown Vessels have been identified and the dealer’s vessel database 


corrected, the Assignee reassigns the issue to NEFSC DMS for correction. Assignee 


should complete and attach the standard format spreadsheet titled Vessel Upload 


Conversion Corrections as a reference for correction.   


Note:  The Vessel Upload Conversion Corrections spreadsheet can be found at H:\FSO QA 
Program\Data Quality Documents & Tools. 


11. NEFSC DMS marks the issue as “Closed” as listed under “Workflow” after making the 


corrections or reassigns the issue back to reporter and is marked “In Progress” if more 


information is needed to complete the correction.  


If the assignee judges that the dealer data problem might be a candidate to refer to the Office of 


Law Enforcement (OLE), see the section titled OLE Referrals for information about this process.  


Dealer Combined Trips 


When a dealer has combined individual trips or VTRs into one Dealer Record, it is labeled as a 


Dealer Combined Trip. In the case that a dealer refuses to correct the issue by separating the 


trips, each must be logged in the FY2012 Dealer Combined Trip Information spreadsheet which 


can be found at H:\FSO QA Program\Dealer combined trips.  


To add a trip to the FY2012 Dealer Combined Trip list, add the following to the spreadsheet: 


 Permit: Vessel’s federal permit number.  


 Dealer: Dealer’s federal permit number.  


 Dealer Report ID: Designated ID number for the dealer report in question. 


 Date Sold: Catch purchase date.  


 DOCID: Designated DOCID number for the VTR(s) in question.  


 VTR #: Designated VTR Serial number (located at the top right hand of the VTR) 


 Matched (Yes=1 & No=0): source  


 DAS ID: Designated Days At Sea (DAS) ID number.  


 JIRA #: Designated JIRA number for the issue in question.  


 Initials: Initials of person adding the data to the spreadsheet. 


 Date Added: Date the data was added to the spreadsheet. 
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 Fishing Year: Fishing year for the trip(s) in question.  


The FY2012 Dealer Combined Trip list serves as a record of the effort put into each individual 


issue, so that it may not be duplicated in future investigations. It is also utilized by the quota 


monitoring system, Plan B, which will apportion the listed catch to the appropriate stock 


assessment.  


Correcting FVTR Submission Errors 


For a known or probable FVTR submission error: 


1. The QA Team creates a JIRA issue under the Fish Harmony project and assigns it to the 


appropriate FDSD QC Representative. 


2. The QA team member marks the JIRA issue as “In Progress” and contacts the vessel 


operator. If the QA team member confirms that a VTR correction is required for an issue 


involving greater than 100 pounds, the team member requests the vessel operator to mail 


an amended paper VTR to NERO. The team member instructs the vessel operator to note 


the corrections on a copy of the original VTR, if possible. Once the amended VTR is 


received, the team member scans and attaches a copy of the image to the JIRA and 


reassigns the issue to the VTR Office Team Leader requesting correction. Investigations 


that require corrections that are less than 100 pounds can be amended in house, with 


verbal agreement from the vessel. JIRA issues that are reassigned to the VTR Office 


Team Leader will be corrected with an added notation in the “Return Info” field of 


CYGNET indicating that a modification was made in the database.  


Note: All correspondence with vessel operators/owners related to a JIRA issue should be logged   


in JIRA. 


3. If the vessel is a sector vessel, the Representative creates a JIRA issue and assigns it to 


the sector manager (SM). The issue requests the SM to submit corrected data in the next 


Sector Manager Report uploaded to the Sector Information Management Module 


(SIMM), if the SM incorporated the erroneous VTR data in a prior report. Otherwise, the 


issue  is for informational purposes only. 


4. The SM (if assigned an issue) submits corrected data, if applicable, in a Sector Manager 


Report, and comments in the JIRA that the correction was made. (The Sector Manager 


Report data resides at NERO in the Sector schema.) The reporter confirms the correction 


and closes the JIRA issue. 


5. Upon receipt of the amended VTR from the vessel operator, the FDSD VTR data entry 


staff uses APHIDS and CYGNET to scan the amended VTR and enter the corrected data 


in the NOAA schema. 


6. The QC Representative periodically queries the RTL schema and/or checks the RTL 


output, which is refreshed weekly, to determine if FDSD has corrected the VTR data in 


the RTL schema. Upon correction, the Representative marks the JIRA issue as “Closed”. 


The priority that the QA Team assigns the issue in JIRA determines the time in which the 


JIRA issue should be resolved and closed. 
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7. The QA Team periodically checks all open JIRA issues and subtasks. In this way, the 


Team monitors whether SMs have submitted corrected VTR data, if applicable, in their 


Sector Manager Reports.  


8. If two unsuccessful contacts within two weeks are made to the vessel, then the issue can 


be reassigned for OLE Referral. See the section titled OLE Referrals for more details.  


Correcting FVTR Data Entry Errors 


For a known or possible FVTR data entry error: 


1. The QA Team creates a JIRA issue under the Fish Harmony project and assigns it to the 


FDSD Vessel Trip Reporting Office Lead. 


2. The VTR Office Lead uses APHIDS and Cygnet to enter the correct data into the NOAA 


schema, or ensures that data entry staff makes the correction. 


3. The VTR Office Lead enters a notation in the “Return Info” field in CYGNET, indicating 


that a correction was made to the VTR.  


4. The VTR Office Lead closes the JIRA issue. The priority that the QA Team assigns the 


issue in JIRA determines the time in which the JIRA issue should be resolved and closed.  


5. Throughout the process, the QA Team monitors the status of the issue in JIRA. The Team 


validates the correction by checking RTL output and/or querying the NOAA schema. 


Correcting eVTR Submission Errors 


For a known or possible eVTR submission error: 


1. The QA Team creates a JIRA issue under the Fish Harmony project and assigns it to 


themselves as the appropriate FDSD QC Representative.  


2. The QC Representative adds the appropriate sector manager as a Watcher on the JIRA 


issue. 


3. The QC Representative marks the JIRA issue as “In Progress” and contacts the vessel 


operator. If the QC Representative confirms that an eVTR correction is required, a hard 


copy indicating the specific error(s) is sent back to the vessel for reference and the vessel 


is instructed to make the necessary correction in the Vessel Electronic Reporting System 


(VERS).  


Note: At this time eVTR submission errors are not corrected internally at NMFS. Any vessel 


inquiries regarding eVTR submission errors can be directed to Josh Moser at DMS.  


4. The QC Representative periodically monitors the JIRA issue to ensure that the vessel has 


corrected all eVTR submission errors identified.  


5. When correction has been verified, the QC Representative marks the issue as “Closed” as 


listed under “Workflow”. 


6. If two unsuccessful contacts within two weeks are made to the vessel, then the issue can 


be reassigned for OLE Referral. See the section titled OLE Referrals for more details.  
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OLE Referrals  


To refer an investigation to OLE (Office of Law Enforcement): 


1. QA team member creates an issue in the JIRA system (issue-tracking software application) 


under the Fish Harmony project. 


2. Specialist assigns the issue to the appropriate assignee as listed under Correcting Data. 


3. Assignee investigates the issue. 


A. If the Assignee finds a resolution, the team member: 


i. Marks the issue as “Resolved”. 


ii. Properly documents the issue in the Comments section. 


iii. Marks the issue as “Closed”. 


B. If the Assignee/QA team member determines that the issue has become a compliance 


issue, he/she: 


i. Moves the issue from the Fish Harmony project to the NER Compliance project. 


ii. Creates an issue in NER Compliance and assigns the issue to the appropriate OLE 


representative. 


iii. Fills out the appropriate OLE Referral Form. 


4. OLE representative: 


C. Contacts the industry member in an attempt to resolve the issue. 


D. Re-assigns the issue in NER Compliance to the original QA assignee. 


5. QA team member monitors the status of the issue (allowing for appropriate time passage for 


resolution to occur). 


E. If resolved, the QA team member: 


i. Marks the issue as “Resolved”. 


ii. Documents the NER Compliance issue in the Comments section. 


iii. Closes the issue. 


F.  If unresolved, the QA team member: 


i. Documents the NER Compliance issue in the Comments section. 


ii. Re-assigns the issue to the original OLE representative for further inquiry. 


6. OLE representative contacts the industry member or assigns an officer in uniform to make 


contact with the industry member in an attempt to resolve the issue. 


7. OLE representative re-assigns the NER Compliance issue to the original QA assignee. 


8. Repeat steps 5-7 until the issue can be closed in the JIRA NER Compliance project. 


Note: OLE referral forms as well as instructions can be found at H:\FSO QA Program\QA 
Compliance\OLE referral forms.  
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For More Information 


Other related documents: 


 Sector Manager Report Data Reconciliation PDF Package – includes process description, 


flowchart, ISO quality management procedure, and ISO process characteristic sheet for 


FDSD process for reconciling sector- and NMFS-reported catch data.  


 Sector-NMFS Data Report Guide - process description for individual sectors who are 


required to submit weekly reports to NMFS stating the remaining balance of Allocated 


Catch Entitlement (ACE) based upon regulated species landings and discards of vessels 


participating in that sector and any compliance or enforcement concerns. 
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1 Introduction 
This document describes how to address specific issues regarding dealer data submitted to 
the Fisheries Data Services (FDS) Division of the Northeast Regional Office (NERO) of NOAA 
Fisheries.  FDS Field IDI personnel have responsibility of assisting federally licensed seafood 
dealers with upholding accurate reporting practices as it relates to three software 
applications; SAFIS-K, SAFIS-U and Trip Ticket.  


Note: Edits to existing dealer data should be made in accordance with the dealer, by the 
dealer. Any internal edits are to be submitted to and conducted by DMS as established in the 
Dealer Data Corrections Process v3, which can be referenced at H:\FSO QA 


Program\Data Quality Documents & Tools. It is also important to ensure that 


there are no identical investigations pending in either JIRA or NERC in order to avoid 
duplication of effort. Verify with the QA Team Task Lead if you do not have access to NERC at 
this time. 


 


2 SAFIS-K 
SAFIS-K is a real time, web based reporting program that allows federal dealers to submit 
individual landing reports.  


 SAFIS-K can be accessed at http://warsaw-
grouper.accsp.org:7777/pls/htmldb_safis/f?p=200:101:2531851346347302.  


 The system will request a username and password in order to log in. Contact your 
system administrator to set up an account. 


Note: Refer to the Electronic Dealer Reporting (eDR) Application handbook for instructions 
on how dealers complete and submit reports. This can be found on the Electronic Dealer 
Reports (eDR) home page, which we will discuss further in the following sections.  


2.1 Amending Existing Dealer Reports 
On the SAFIS Applications home page, select SAFIS Electronic Dealer Reports (eDR) - Data 
Entry. 


Any amendments or edits to existing dealer reports in SAFIS-K can be made by doing the 
following: 


1. Locate the dealer you wish to work with.  


a. On the SAFIS Applications home page, select SAFIS Electronic Dealer Reports (eDR) - 
Data Entry.  


b. You should now see the Electronic Dealer Reports (eDR) home page. In the search 
box, query for multiple fields including dealer name, owner name (first and last) and 
dealer permit number. Select Go to filter your results. Selecting Actions allows you 
the option of formatting your filtered results.  


 



http://warsaw-grouper.accsp.org:7777/pls/htmldb_safis/f?p=200:101:2531851346347302

http://warsaw-grouper.accsp.org:7777/pls/htmldb_safis/f?p=200:101:2531851346347302
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c. Select the specific dealer from the list of filtered results. 


 


2. Locate the specific report you wish to amend: 


a. The following screen will show the entire list of reports submitted by the dealer for 
the most recent year. Update the year by selecting from the drop down box titled 
“Purchase Year”.  You can filter further by querying for multiple categories in the 
“Dealer Report Search” box including dealer report number, landing date, purchase 
date, vessel name, hull number and entry date. Select Go to narrow your results. 


               


 
  


b. Locate the dealer report you wish to amend in your newly filtered list. Clicking on 
the headings highlighted in blue allows you to sort the current list by that column. 







Dealer Data Mapping FDS Field IDI Team 


Page 6 of 22  7/6/2012 


For instance, clicking on Vessel will arrange the vessel names in alphabetical order. 
Clicking on Entry Date will arrange the list in date order. 


3. Records can be unlocked and edits made once logged into the dealers account; log out 
of the existing account and log back in as the dealer.  Special permissions are required to 
unlock a record; contact your systems administrator for proper access.  


4. Select Edit/View next to the dealer report you’d like to edit 
5. You now have the ability to edit selected fields. Under “Create/Edit Dealer Report”, the 


dealer should be encouraged to complete all yellow highlighted fields (all are required 
with the exception of Gear and Date Landed). Edits will not be saved unless these are 
complete. Although the remaining fields are not required to save, they should still be 
completed to avoid any incomplete data.  


Note: Incomplete data is considered any submitted dealer report missing price, dollars or 
VTR number, which we will discuss in greater detail in the following sections of this guide.  


 


  
 


 Edits under heading “Create/Edit Dealer Report” 


o Select from ALL fishers; ports; vessels allows you to search and select 
from a complete, active listing of each in the database.  


o Selecting the “No Vessel” box indicates that the catch was not landed on 
a vessel, but rather on shore.  


 Edits under “Create/Edit Landings” 


o Species lines can be deleted by clicking on the red X located to the left of 
the species name.  


o Species can be added by either selecting from the “Species Tree” located 
to the left of the edit fields or by loading the dealers pre-selected 
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Favorites List, which we will discuss in greater detail in the following 
section.  


o “Disposition” and “Gear” can be edited by clicking on the drop down 
boxes and selecting from the dealers Favorites List or by Select From All 
which allows you to select from a complete, active list of each in the 
database.  


6. Select Update to save all edits.  
 
Field IDI team members may also choose to print out a specific dealer report as a reference 
when attempting to resolve an issue. This can be done with any records submitted through 
either SAFIS-K, SAFIS-U and Trip Ticket. To do so, proceed to the following steps: 
 
1. On the SAFIS home page, select SAFIS Electronic Dealer Reports (eDR)- Reviewer.  
2. Enter the dealer name or dealer permit number. 
3. On the left hand side of the screen, click on Reports.  
4. Highlight and click on Dealer Reports. 
5. Set search parameters: 


a. Type in the vessel name or specific dealer report if known (entering “Unknown” 
will result in all of the entries submitted with unknown vessels and/or 
fisherman’s license number. 


b. Click on the time frame of entry dates? to search. 
6. Click on the “Print xxxxxxx” dealer report id  to show the entered trip report 


7. Click on the printer icon- click on the down arrow to select the desired printer. 
a. PDF can be saved to the computer and used if e-mailing the record to the dealer. 
b. Printer prints to paper for hard copy if hand delivering the record to the dealer. 


8. Click the Refresh button to reset your search parameters. 
 


2.2 Maintaining Favorites  
The “Favorites” feature was created to allow for a more convenient reporting experience by 
automatically adding frequently used selections to the dealers “Favorites List”. The Favorites 
page can be utilized for three areas: fishers, gears and species. Dealers should be 
encouraged to review lists and clean out any irrelevant data on a regular basis. Proper 
maintenance is important to reduce the potential for reporting errors.   


Note: Each time a fisher is added to a dealer’s Favorites List, it is automatically linked to the 
vessel and port landed for the record created.  Fishers, vessel and port are saved and 
selected as one unit in the dealer’s Favorites List for future use. It is important that dealers 
review the selection to ensure that the correct combination of fisher, vessel and port are 
being utilized.  Multiple combinations can be created and saved in the Favorites List. 
Unknown Vessels cannot be saved as Favorites.  


Dealer Favorites can be accessed and maintained by doing the following: 


1. Locate and select the dealer you wish to work with on the eDR home page by querying 
the “Select A Dealer” search box (refer to section 2.1, step 1, for specific instructions).  
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2. Select Favorites located at the top left hand corner of the screen. 


 


3. Favorites lists for the selected dealer should now appear on your screen.  


 


4. Selecting Save All will save all edits made to each of the three lists.  


2.2.1 Frequent Fishers  


Fishers are automatically added as dealer reports are created.  


 Search the list by querying the search field by fisher, vessel name, port or license and 
clicking Go.  


 Deleting a fisher occurs when selecting the Delete? box located to the left of the 
fisher name and then clicking Delete Fisher.  Fishers cannot be edited, only added and 
deleted.  


 You can temporarily remove a fisher by marking it as “Inactive”. These can be re-
activated at a later time by unselecting the “Inactive” box.  


Note:  Fisher favorites are automatically saved when selecting a vessel and/or port landed. 
The same fisher can occur multiple times in the Frequent Fishers list is the fisher has sold 
catch from several different vessels and ports. It is important that dealers are aware of this, 
especially if purchasing from a vessel that may land in various states.  


2.2.2 Frequent Gears 


Gears are automatically added as dealer reports are created. They can also be added by    
selecting Add Gear on the dealer’s Favorites page. 
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 Add a new gear by clicking Add Gear, selecting from the drop down list, and once 
again clicking Add Gear. All gear types are listed in alphabetical order. If you do not 
see the gear you are searching for, contact your SAFIS-K administrator.  


 


 Deleting a gear occurs when selecting the “Delete?” box located to the left of the 
gear name and then clicking the red Delete Gear(s) button.   


2.2.3 Frequent Species  


Species are automatically added as dealer reports are created. They can also be added by 
selecting from the “Species Tree” located on the dealers Favorites page.       


 Add a new species by scrolling to the desired item on the “Species Tree” located at 
the bottom left of the screen. Expand the selection for the chosen species and select 
a classification (grade, market category and unit of measure). Select a disposition for 
the species before saving. Favorite species can be organized by customizing the 
“Order” column as seen to the right of each species.  
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 Clicking on “MY Species Tree”, highlighted in yellow, also allows the dealer to 
personalize their species Favorites list. Any species added to the list from the 
favorites menu is automatically added to the dealers Species Tree. However one can 
also add, delete and modify from selecting this option as well.  


 Deleting a species occurs when selecting the “Delete?” box located to the left of the 
species name and then clicking on the red X.  


 The HINT feature elaborates on the abbreviations listed for units of measure.  


Note: Units of measure should be selected carefully, as some are based on calculations 
which convert to pounds. Selecting the incorrect unit of measure could cause discrepancies 
within the quota monitoring process.  


 


2.3 Incompletes and Unknowns 


2.3.1 Incomplete Reports 


Any submitted report that is missing price, dollars or VTR # is considered incomplete.  
Dealers should be encouraged to fully complete each submission and amend any previously 
submitted reports that are currently considered incomplete.  


Note: The VTR # field is variable depending on a vessels reporting requirements. If a vessel is 
not required to submit a VTR, this field can be left blank. If left blank, SAFIS-K will initially 
prompt the user to input a VTR #, but will eventually allow you to proceed.  


Incomplete dealer reports can be located and addressed by doing the following: 


1. Locate and select the dealer you wish to work with on the eDR home page by 
querying the “Select A Dealer” search box (refer to section 2.1, step 1, for specific 
instructions).  


2. Select Incomplete Reports located at the top left hand corner of the screen. 
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 The number of incomplete reports under 90 days old will appear in the parentheses 
next to Incomplete Reports.  


 Selecting Display ALL Incomplete Reports will display all incomplete reports, 
regardless of age.  


Note: Selecting this option may result in numerous results over an extended period of time.  


 


2.3.2 Unknown Vessels and Fishers 


Although there are selections included for unknown vessels and fishers, there are very few 
valid cases where a vessel is actually considered an “Unknown”. All vessels should have either 
a State Registration or USCG Hull number assigned as a means of identification. Refer to the 
Dealer Data Corrections Process document for further instructions on how to correct these 
issues. If you cannot find a specific option that you are searching for, contact your SAFIS-K 
administrator.  


Note: The Dealer Data Corrections Process document can be found at H:\FSO QA 
Program\Data Quality Documents & Tools.  


 


3 SAFIS-U 
SAFIS-U is a web based, file upload module that provides dealers a method of reporting 
individual landing reports by uploading data from a file to the electronic reporting database. 
Dealers can create data file definitions which link plain worksheets into conversion tables, 
translating the dealer’s raw data into an uploadable record used by NMFS.  


 SAFIS-U can be accessed at http://safis.accsp.org.  


 The system will request a username and password in order to log in. Contact your 
system administrator to set up an account. 



http://safis.accsp.org/
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Note: Refer to the SAFIS Electronic Reporting File Upload Guide Version 2.1 for full 
instructions on how dealers complete and submit reports. Contact your system 
administrator for a copy of the user guide.   


3.1 Amending Existing Dealer Reports 
On the SAFIS-U Dealer Data Upload home page, select Upload Data. 


Any amendments or edits to existing dealer records in SAFIS-U can be made by doing the 
following: 


1. On the Dealer File Upload page, enter the Report Start Date and Report End Date. If the 
landing data is from a single day trip, the report start and end date will be identical.  


2. Choose the file type.  


 “New” is only to be used when uploading a new record. This option can be 
disregarded in the occasion of amendments.  


 “Replacement” can be used to substitute an existing record with an amended 
copy within the same day.  


 “Update” can be used to substitute an existing record with an amended copy 
after the initial day of upload.  


 


3. Click on Browse and select the file containing the amended copy of the original record.  


4. Click on UPLOAD to display the dealer data.  


5. A display of the dealer’s raw data on the screen will indicate that the file successfully 
uploaded. If the dealer’s conversion tables are complete, select CONFIRM this DATA. This 
option will convert the raw data to the acceptable SAFIS-U upload format and will display 
for final review. If the dealer has not yet completed their conversion tables, select 
POPULATE Conversion Tables to return and build the conversion tables.  







Dealer Data Mapping FDS Field IDI Team 


Page 13 of 22  7/6/2012 


6. If the data displays error free, click on LOAD Data located at the bottom of the screen to 
insert into the SAFIS-U database. If unsatisfactory, select EXIT Without Saving this File to 
return to the main menu. 


7. An upload confirmation page will display for successfully completed data stating that 
“This File has been saved and is COMPLETE”. If incomplete data is detected, a “File 
Upload Confirmation Page for Incomplete Data” will appear on the screen indicating the 
specific errors found. Returning to the Main Page allows the dealer to continue to 
modify and correct the incomplete data.  


Note:  Records uploaded through SAFIS-U are locked sixteen days, or at the end of the 
calendar month (whichever is longer), from submission. Contact your SAFIS-U administrator 
to unlock a record.  


3.2 Maintaining Data Definition Files and Conversion Tables 
SAFIS-U will not allow for a save or upload of records before establishing Data Definition 
Files and Conversion Tables. The Data Definition File must be created prior to loading any 
data files; the Conversion Tables can be created during the dealer’s first successful upload 
and saved on the SAFIS-U database for future use. They can be modified as necessary for 
impending uploads.  


3.2.1 Dealer Data Definition Files 


In order to successfully upload a record, dealers must first define the layout of their raw data 
by using the Data Definition Form. The completed Data Definition Form records the order of 
that dealer’s raw data. This can be output from basic workbooks, spreadsheets or accounting 
software (see Table 1 for required data fields). 


To make changes to the Data Definition File: 


 Choose the “Create or Change Data Definition File (including defaults)” from the 
Dealer Data Upload Site.  


 Indicate the column position for each category using the field boxes.  


 If identical for all entries, the dealer may also choose to set default values for Port 
Landed and Species Disposition. If the disposition varies or is unknown, select the 
blank code located in the drop down list.  


 On the Data Definition Form, use the Submit button or Enter key to save. When the 
data definition updates are saved, a confirmation page will be displayed. Return to 
the Main Page for further options or select Close Window to exit.  


 


Table 1. Required Dealer Data Definition Fields  


(Provided by SAFIS Electronic Reporting File Upload Guide Version 2.1, Appendix A) 


 


Column Name Data Type Description 
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Column Name Data Type Description 


Ticket Number Text 


Whatever the dealer uses to identify purchases from a 
vessel/fisherman landed on a specific date. The Ticket Number is 
required to prevent duplicate reports to process update or 
replace data.  


Date Landed Date 
Date the catch was landed; must be a valid date in 
MM/DD/YY(YY) format. 


Port Landed Text 


Where the catch being purchased was landed; can be a port 
name, dealer’s port code, or the SAFIS State + Place + County 
codes; can be in the data file or assigned as a default if all 
purchases in the file being uploaded were landed at the same 
port.  


Requires conversion table if dealer codes are used. 


Vessel Text 


The vessel that landed the catch being purchased; can be the 
Federal vessel permit and/or the vessel registration (State or 
USCG), or the Vessel name or dealer’s vessel code.  


Requires conversion table if dealer codes are used.  


Fisherman Text 


The fisherman that landed the catch being  purchased is required 
for state reports; can be the fisherman’s name, dealer’s code, or 
the State Commercial Fishing (CF) License number.  


Requires conversion table if dealer codes are used. 


Species Text 


Species, grade, market category and unit of fish being purchased; 
can be the dealer’s code or description, or the SAFIS Species + 
Grade + Market + Unit codes.  


Requires conversion table if dealer codes are used. 


Quantity Number Quantity of species being purchased.  


Price or Dollars Number Unit Price or Dollar Value of the species purchased.  


Species Disposition Text 
Disposition (utilization) of the species purchased; can be in the 
data file or assigned as default if all purchases in the file being 
uploaded have the same disposition.  


VTR Serial Number Text 
Vessel Trip Report serial number, from the dealer’s copy, is 
required for Federal mandatory reports.  


 


Note:  Price and Disposition can be added later, if the information is not available at the time 
of upload. However, these fields are required to successfully complete the report.  
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3.2.2 Conversion Tables 


On the Data Definition File Form, field names marked with an asterisk require a conversion 
table to successfully convert dealer code to SAFIS code. These categories include Port 
Landed, Vessel, Species, Area and Gear. Conversion tables are always mandatory for 
Fisherman.  


 From the SAFIS Conversion Table (Upload/Download) Menu option.   


o Select from the options displayed under “Database Tables”.  


 From the Dealer Data Upload Site Main Menu’s “Conversion Tables” option.  


o Select Create or Change Data Conversion Tables (species, vessel, etc.). 


 


The edit option in SAFIS-U is used only to modify existing conversion tables that translate the 
codes to corresponding SAFIS codes. This can be accessed in two ways. 


To make changes to the Conversion Tables: 


 Under “Database Tables,” select Edit (old entries).  


 Under “Select Conversion Table”, select the table to be modified. 


 Select a state from the drop down box located at the top right hand corner of the 
screen, only for Area, Fisherman or Vessel.   


 


 Click on Submit and the existing code conversion will be displayed.  


 To update an item on the existing table, select a new code from the drop down list 
which will provide a master list or SAFIS codes. Hasten your search by manually 
typing in the first letter of the SAFIS code and the list will automatically skip to items 
beginning with that letter.  


 When complete, select Submit to save the modified data.  


Note: Currently, there are three federally permitted dealers that do not utilize conversion 
tables for Port and Species: DLR #1298 BLUE RIBBON FISH CO. INC.; DLR #779 FRANK W 
WILKISSON INC and DLR #1987 FAIR FISH CO. Alternatively, they enter the appropriate SAFIS 
code into their Dealer Definition File so that the step of conversion is unnecessary. The 
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option to use SAFIS codes for Port, Species, Area, Gear and Vessel Registration are available 
to all dealers (in lieu of a conversion table), although most have chosen not to use this 
technique. Presently, the only dealers that utilize this feature are the three mentioned 
above.  


 


3.3 Incompletes and Unknowns 
According to NMFS procedures, any submitted report that is missing a VTR serial number is 
considered incomplete. Although SAFIS-U software does not require price, disposition or VTR 
serial number to successfully upload a record, dealers should be encouraged to fully complete 
each submission and amend any previously submitted reports that are currently considered 
incomplete. 


While there are codes for unknown vessels and fisherman, they should not be used for 
reporting purposes and will need to eventually be resolved. There are very few valid cases 
where a vessel is actually considered an “Unknown”. All vessels should have either a state 
registration or USCG Hull number assigned as a means of identification. Refer to the Dealer 
Data Corrections Process document for further instructions on how to correct these issues. If 
you cannot find a specific option that you are searching for, contact your SAFIS-U 
administrator.  


Note: The Dealer Data Corrections Process document can be found at H:\FSO QA 
Program\Data Quality Documents & Tools.  


 


4 Trip Ticket 
Trip Ticket is an automated database program that provides federal dealers an alternative 
method of submitting individual landing reports.  


a. Download the Trip Ticket system at www.bluefindata.com.  


Note: Refer to the Federal Dealer Trip Ticket Manual for instructions on how dealers 
complete and submit reports. Contact your system administrator to request a copy.  


4.1 Amending Existing Dealer Reports 
Trip Tickets may be edited freely within three business days of submission. Any amendments 
or edits to existing dealer reports can be made by doing the following: 


1. Locate the specific report you’d like to amend.  


a. On the Trip Ticket home screen, select Find Ticket. 



http://www.bluefindata.com/
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b. Query by a single or multiple fields including sail/land date range, vessel name, VTR 
#, operator name, hull number and/or trip ticket number and click Search. Search 
results will display in the window at the bottom of the screen or the user will be 
notified that there are “No Matching Records Found”.  


 


 


2. On the Find Ticket screen, scroll through the results lists and locate the dealer report to 
be edited. If after three days from submission, unlock the existing ticket by selecting 
“Unlock Ticket” located on the tool bar. This action requires a 9 digit code which is 
provided by your Trip Ticket administrator. Select the “Ticket Number” and click Open.  


Note: Trip Ticket never locks the Price and VTR serial number fields. Therefore, unlock codes 
are not needed if edits are required to these fields.  


3. Selected fields can now be edited. Dealers should be encouraged to complete all fields in 
order to avoid any incomplete data.  
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Note: NMFS regulations consider incomplete data to be any submitted dealer report that is 
missing price, VTR number or disposition. Trip Ticket always requires a price (even if this 
value is zero) and a disposition. The software will accept a submission without a VTR 
number, but will prompt a reminder before saving.  


 Fields can be edited by selecting options from the drop down boxes or 
modifying the text fields.  


 The system will prompt a message if an error is detected and will not allow a 
save until corrected.  


4. Once the desired edits are made, click on the selected header’s designated Update 
button to save. If a species transaction record is edited, then select the species Update 
button to save. If an edit has not been saved by selecting the correct Update button, 
then the system will also ask “Save Changes Before Exiting?” Select Yes or No. 


o To permanently delete an existing ticket, select by clicking on the ticket number and 
then selecting Delete Ticket located on the tool bar. Locked tickets may not be 
deleted.  


o To clear all fillable fields, select Clear. This option does not delete the actual ticket.  


Note: Records created through Trip Ticket can also be amended in unison with SAFIS-K. 
Simply log into the SAFIS-K program and query for the report (refer to section 2.1 for specific 
instructions). 


4.2 Maintaining Favorites  
Trip Ticket also offers the option of tailoring Favorites lists for convenience. This feature is 
used by customizing shortened code lists frequently used by the dealer. The Trip Ticket 
Favorites screen can be utilized for four areas: gear, port, area and species. Dealers should be 
encouraged to review lists and clean out any irrelevant data on a regular basis. Proper 
maintenance is important to reduce the potential for reporting errors.   


Dealer Favorites Lists can be accessed and maintained by doing the following: 


1. Select Favorites located on the toolbar on the home screen.  
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2. Select “Port Favorites”, “Gear Favorites” or “Area Favorites”. 


 


4.2.1 Port, Gear and Area Favorites 


Ports, gears and areas are automatically added to the Favorites List as the Trip Tickets are 
created. They can also be manually added by selecting “Port Favorites”, “Gear Favorites” or 
“Area Favorites” on the Favorites screen.  


Note: To activate the Favorites feature, ensure that the dealer has enabled the use of all 
Favorites Lists.  On the home screen, select Dealer Info, and mark “Port Favorites”, “Gear 
Favorites” and “Area Favorites” and Update to save. When enabled, the available selections 
will default to the pre-determined Favorites list when creating tickets. This can be reversed 
at any time by disabling the feature.  


 Selections can be added by scrolling through the complete list presented, highlighting 
the desired item and clicking on Add to Favorites. A query can also be made by typing 
in the name in the search boxes.  


 Selections can be removed by highlighting the item and clicking on Remove From 
Favorites.  


 Select Close when complete.  


 If you do not see the selection you are searching for, contact your Trip Ticket 
administrator. 


 


4.2.2 Species Favorites 


Species are automatically added to the Favorites List as the Trip Tickets are created. They 
can also be manually added by selecting the Species button on the home screen.  


Note: Ensure that the dealer has enabled the use of its Species Favorites List.  On the home 
screen, select “Dealer Info”, and mark “Species Favorites” and “Update” to save. When 
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enabled, the available selections will default to the pre-determined Favorites list when 
creating tickets. This can be reversed at any time by disabling the feature. 


 Species can be added by scrolling through the complete list presented on the bottom 
half of the screen, highlighting the desired item and clicking on Add to Favorites. A 
query can also be made by typing the species name in the “Filter” box, highlighted in 
orange.  


 To specify saved species, the option to add and update further details exists. Modify 
fields such as price, disposition and season date range and click on Update to save.  


 Species can be removed by highlighting the desired item and clicking on Remove 
From Favorites.  


 Selecting Clear will not delete a selection, but rather clear all existing fields.  


 To view or edit any species previously listed as a Favorite, select Removed Species.  


Note: Dealers are encouraged to edit species codes to something they will remember easily. 
Although not official codes, this allows the dealer to quickly make a selection on the Ticket 
screen. Official species names may not be edited.  


 


 


4.3 Incompletes and Unknowns 


4.3.1 Incomplete Tickets 


Any submitted report that is missing price, VTR # or disposition is considered incomplete by 
NMFS and will be flagged as inadequate once submitted. Although VTR number is not required 
by Trip Ticket to submit a record, dealers should be encouraged to fully complete each 
submission and amend any previously submitted reports that are currently incomplete. A ticket 
that has completed header information, but lacks species, will be considered incomplete by the 
software.  
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Incomplete dealer reports can be located by doing the following: 


1. On the Trip Ticket home screen, select Find Ticket.  


2. In the section titled “List Incomplete Tickets With…” select either No Transactions, No 
Price or No VTR Number. Results will show in the box located at the bottom half of the 
screen.  


 


3. Double click on the desired ticket number to open and edit the existing ticket.  


 


4.3.2 Unknown Vessels and License Holder 


When creating a new ticket, a federal fishing license will automatically be linked to the 
corresponding vessel name. On the ticket screen, the dealer should select the fishing license 
from the drop down box and then choose only those vessels linked to the license. In the case 
that a vessel is no longer federally permitted, the dealer must manually mark the vessel as 
“inactive” in the software. This can be done by selecting the License/Vessel Info button 
located at the top of the home screen, highlighting the specific License/Permit Holder and 
then unselecting the “Active” check box. Clicking on the Update button located just to the 
right will save the change. This process removes the vessel license from the list view, but 
maintains the license for historical purposes.  
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Although there are options available for unknown vessels and license holder, they should 
not be used for reporting purposes and will need to eventually be resolved. If you cannot 
find an option that you are searching for, contact your Trip Ticket administrator  


 


     


 


5 System Administrators 
SAFIS-K:   David Ulmer  David.Ulmer@noaa.gov 


SAFIS-U:   Holly McBride  Holly.McBride@noaa.gov  


Trip Ticket:  David Ulmer  David.Ulmer@noaa.gov 


   David McKernan David.McKernan@noaa.gov 
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Standard Atlantic Fisheries Information System 


System Specification and Requirements 


DRAFT 


 


 


 


Background 
 


A confluence of federal and state reporting requirements has occurred which has resulted 


in the creation of a joint state/federal electronic reporting project designed to provide a 


web-based dealer reporting system that will meet state and federal requirements for 


regular and quota monitored species.   


 


Historically, timeliness, accuracy and completeness of information have been major 


issues.  The Standard Atlantic Fisheries Information System (SAFIS) is being designed to 


help resolve these issues. 
 


 


How SAFIS will work 


 


The complete SAFIS system is composed of an Oracle Forms based front-end interface, 


tailored for each individual participating program partner,  a central landings database, a 


back-end database (used by the NMFS), and software required to perform data auditing, 


transformation, and transmittal between the various databases used by SAFIS 


participants.  Additional components provide internal data conversion and distribution for 


the NMFS and ACCSP data warehouse. 


 


SAFIS front-end systems will provide first line keyed data entry and file upload 


capabilities for commercial dealers and state agencies through a web-based interface.   


Using prescribed file formats, dealers may upload records directly to the database, 


avoiding the need to key records. 


  


Data for federally permitted dealers will be provided to both the front-end and back-end 


databases as needed.  A direct data transfer from the SAFIS database to the NMFS back-


end database will be created. 


 


Common quality control and data auditing standards, agreed to by the SAFIS agencies 


will be used to accomplish data validation, auditing and verification.  Quality control will 


occur during data entry or file upload, auditing will occur after data have been posted to 


the database. 


 


A common, table-driven auditing process will be run at regular intervals.  Appropriate 


state and federal personnel will review the results of the automated audit, and make 


corrections to data as required on the SAFIS database.  Changed data will be pulled at 


regular intervals by appropriate external systems.  The SAFIS system will include an 


audit trail to reflect that records have been updated.   Audited state records will be made 
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available to NMFS at trip or summarized levels based on state requirements through the 


same data interface used to transmit federally permitted dealer data. 


 


Once records for a given period have been audited, state data will be replicated from the 


state SAFIS application to the ACCSP data warehouse via a transfer process developed 


by the ACCSP.   


Proposed Dataflow for Federally Permitted Dealers 
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State Specific SAFIS Systems 


 


The ACCSP has been asked by most of the states in New England and the Mid-Atlantic 


to build and host a version of the SAFIS front end on their behalf.  ACCSP is currently in 


the process of designing and deploying SAFIS versions in Rhode Island, Maryland, New 


Hampshire and Connecticut.  Other states (see chart below) have also requested that 


ACCSP host SAFIS versions, but are not yet ready to begin working on state specific 


requirements.  At least one state (Massachusetts) expects to host and manage their own 


version of SAFIS. 


 


 


 


Partner Specific Electronic Reporting Implementation 


 
 


STATE E-Reporting Host Imp Date State/Fed 


Collection 


State Trip 


Level 


Contact 


Maine SAFIS ACCSP 5/04 STATE/FED N/A David Libby 


New 


Hampshire 


SAFIS ACCSP Fall//03 STATE/FED Yes Cheri Patterson 


Connecticut SAFIS  ACCSP 01/04 STATE/FED Yes Mark 


Alexander 


Rhode Island SAFIS ACCSP DONE STATE/FED Yes John Lake 


Massachusetts SAFIS MA 5/04 STATE/FED Yes Tom Hoopes 


New York SAFIS ACCSP 5/04 STATE/FED Yes Byron Young 


New Jersey SAFIS ACCSP 5/04 STATE/FED ? Tom Baum 


Maryland SAFIS ACCSP DONE STATE/FED Yes Connie Lewis 


Delaware SAFIS ACCSP 5/04 FED N/A Bill Whitmore 


Virginia SAFIS ACCSP 5/04 FED N/A Stephanie 


Iverson 


North Carolina SWCB NC ? STATE/FED No Don Hesselman 


 


 


 


For Maine, New York, Delaware and Virginia, separate, default versions of SAFIS will 


be deployed.  Initially these systems will be used just to collect federally permitted dealer 


data.  Later, Maine, New York and New Jersey will work with the ACCSP to modify the 


default versions to include any state specific requirements.  Presently Virginia and 


Delaware do not plan to collect state dealer data. 
  


North Carolina  
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North Carolina is in the process of developing and deploying a pc based, internet enabled, 


reporting software.  This system will be capable of transmitting dealer data electronically 


to both North Carolina, and the NMFS.  North Carolina has indicated willingness to 


modify to software to transmit these data directly to the NMFS from federally permitted 


dealers. 
 


 


 


Data Quality Control and Auditing 


 


Background 
 


The transition from paper to electronic means of dealer report submission necessitates 


that business processes behind the scenes adapt to accommodate greater volumes of data 


in shorter timeframes.  The audit process is critical to dealer information collection, as it 


controls the quality of the data collected and used for fishery management purposes.   The 


same or a greater level of data quality as is achieved in the paper-based method must be 


implemented in the electronic audit process.    


 


Electronic submissions – by direct data entry or file upload – enable the collection of 


more data more often, leaving less time for manual, visual review, edit and approval of 


data.  The auditing process for electronic submissions must therefore be designed to filter 


has much as possible upon data entry, to automate audits wherever possible, and to 


facilitate the manual review, edit and notification components of the audit process..    


 


As NMFS partners with state agencies in adopting the SAFIS application for dealer 


electronic reporting, SAFIS must be upgraded to accommodate both federal and state 


data quality and audit requirements. 


 


This portion of the document focuses on the minimum audit requirements for SAFIS for 


dealer electronic reporting.   It does not specifically address individual state audit 


requirements, though there may be some overlap.  For the purposes of this document, 


quality control will represent at-entry or upload data verification, auditing will represent 


data validation processes occurring after data are entered. 


 


Quality Control and Auditing will be managed via a series of tables that are partner 


specific.  Differing species level validation for quality control purposes can be managed 


at a partner level through a species verification table accessible via the administrative 


functions of the system.  A similar screen will be made available to control the level of 


auditing performed by the system which will also be configurable at the partner level. 


 


Common Audit Process 


 


To accommodate state and federal audit requirements, the preferred solution is to develop 


and apply a common audit process across all users of SAFIS.  The use of a common audit 


process standardizes the quality of data collected, minimizes the number of corrections 


that need to be applied, and facilitates the edit process between partners.  Although 
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SAFIS instances may vary slightly state to state, a common standard audit process can be 


maintained.  It is anticipated that this process will be a combination of at-entry, 


automated post-entry, and manual post entry examination of submitted dealer purchase 


information, and will be table-driven, to allow for variations across state boundaries.  


 


General Quality Control and Auditing Process  


 


Current NMFS Process 


 


The current audit process at NMFS NERO is a combination of at-entry, programmatic 


post-entry and manual, visual validation of the dealer information collected in the 


Commercial Online Dealer ES (CODES) application.  Upon manual entry or bulk upload, 


values are checked for ranges and validity upon entry.  An integrated audit component 


performs a series of checks on dealer records in the system, to screen for valid 


combinations of values and perform checks that cannot be accomplished at data entry.   


Records that do not pass the audit routines are flagged so that the user may correct them.  


NMFS field staff then visually review the data for quality with respect to local industry 


knowledge.    When the field staff have completed their review of the data, it is 


transferred to the central repository.   


 


The SAFIS Audit Process 


 


The new SAFIS application adopted by Mid-Atlantic and New England ACCSP partner 


agencies must at a minimum employ the same level of quality control and auditing as the 


latest NMFS CODES application.  To implement this level of validation in SAFIS, a 


combination of entry-form checks, automated procedures, and specialized review and edit 


screens will be required.   The file upload module must apply the same value and range 


checks that are enforced by the data entry form.  The same audit procedures will operate 


on all data, regardless of mode of entry.  Edit screens are required for manual review of 


data for site, dealer and vessel-specific information for which field knowledge is required 


– i.e., for all cases that cannot currently be programmatically detected.     


 


The following sections list the general characteristics by category of audit checks: 


 


At-Entry Value and Range Checks (Quality Control) 


 


These are value checks that can readily occur at data entry or file upload.  These include 


checking for a valid value in a lookup table, simple range checks, and enforcement of 


required fields.   In general, at-entry audit checks must be: 


 Property or Table driven, such that they may be customized from state to state 


(from SAFIS instance to SAFIS instance).   


 General enough that they can be applied consistently across all federal and state 


dealers for the SAFIS instance 


 Return an online informational message to assist the dealer with correcting the 


entry 
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Automated Audit Procedures 


 


Automated audit procedures occur after submission of a set of data, triggered by a 


successful Commit transaction,  or executed on a scheduled, at least daily basis.  General 


requirements for automated procedures include: 


 Table driven, so that these may be customized state to state (from SAFIS instance 


to SAFIS instance) 


 Review data with respect to combinations of data elements, i.e. price (value) by 


species by utilization 


 Generate automated notification of any non-acceptable data to the dealer  


 Generate automated notification of all informational and/or non-acceptable data to 


appropriate state and federal parties 


 


 


Manual Review and Edit Screens 
 


Manual review by field staff is an essential part of the review process, as their knowledge 


of industry and location specifics cannot be consolidated in a set of computer programs.  


An edit screen – ideally a set of screens, or a customizable single screen - must be 


developed to facilitate the field staff review, edit and approval process.   The 


requirements for this stage of audit include:  


 


 Notification of Field staff when one of their dealers submits data.  This 


notification may be triggered by a successful Commit transaction. 


 One or more screens (forms) that facilitate bulk review of data 


 Edit of data must be allowed from the review screen 


 A history of all edits must be maintained.  Deleted records should be flagged as 


such, as opposed to removed from the database. 


 Successful edit of data must automatically trigger notification of all appropriate 


parties. 


 Approval of reviewed data must be allowed from the same review screen. 


 Approval of a set of data must trigger automated notification of all appropriate 


parties. 


 


Data Quality Control 
 


Data element checks need to be applied at time of data entry, whether entry is direct 


through the SAFIS form or a bulk load through the file upload interface.  In general, 


entry-time checks are limited to ensuring that all values entered are valid in the specific 


context in which they are entered.  Required data elements must be entered.  Data must 


be of the correct data type and format. Dates must be reasonable for the given permit year 


and data collection period.  Species and port codes must exist in the SAFIS lookup tables.  


Where possible to implement at data entry time, values must be within a valid range.    
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In general, if a record meets the ACCSP minimum standard, the dealer report should pass 


any audit or QC/QA process.  In order to meet certain federal reporting requirements, 


some additional elements may be added and/or checked.  The following data element 


checks need to be applied at time of data entry, regardless of entry method: 


 


Dealer and Vessel Information: 
 


These values are established and validated by SAFIS prior to the entry of any landing 


information.  Dealer information is based on login information – the dealer’s username 


and password used to gain access to SAFIS.  Vessel information is established through 


dealer selection of the vessel or fisherman for which to enter a record, based on the 


SAFIS PERMITS table.   


 Dealer Information 


o State and/or Federal dealer permit (license) number (Some dealer 


submissions may be fulfilling state and federal reporting requirements.  In 


this case, both permit numbers must be legitimate and current for the date 


of purchase.  Current for the data of purchase is something that cannot be 


checked until a later audit process.  Given NMFS desire – and current 


practice – of accepting data even if the permit is not current, data should 


be accepted anyways, and the audit process should flag it for field staff 


review.) 


o Dealer name  


o Dealer address 


o For Federal purposes, address should be that of the point of Purchase 


o Address listed per the federal dealer permit? 


o For state purposes, is this address the same? 


 Vessel Data 


o Valid federal vessel permit number – valid format and exists in the 


PERMITS table (for federal landings) 


o Valid federal Hull Number (not the manufacturer’s hull identifier) that 


matches the federal permit number for the given data of purchase, where 


permit number not in (000000, 190998, 390998) unknown.  In most cases 


this will be the state registration or Coast Guard registration number. 


 Landing Information: 







Page 8 of 12 


 


o Valid species code – The code exists in the SAFIS species table.  SAFIS 


should not allow users to enter a species code that is not in the SPECIES 


table.  


o Valid unit of measure, for which appropriate conversion codes exist in the 


species table.  SAFIS should not allow users to enter a unit of measure 


invalid for the entered species.    


o Valid date of purchase – Correct format and valid day, month, year. (no 


31
st
 of February, 2200, for example) 


o Valid processing Year (> 2001) 


o Valid Month and Day 


o Valid pounds  – At data entry, non-zero and a wide range of values can be 


enforced.  More specific ranges, on a per species and utilization code 


basis, are better addressed as part of an audit procedure. 


o Valid purchase price – At data entry, a wide price range can be enforced.  


A more specific price range check, given the species, utilization code, and 


state or port, is better addressed as part of an audit procedure.  If a value is 


entered, that value must be non-zero.  The ability to leave price null at 


initial data entry must be allowed. 


o Valid utilization (disposition) code – Non-null and valid. Utilization codes 


need to be standardized across state and federal partners and the ACCSP 


disposition codes. 


o Valid Market and Grade Catagories, managed to the species level 


o Valid Unit of Measure with appropriate conversion to whole and landed 


weight in poinds 


o Valid port code –  Non-null and  valid for the SAFIS instance (State) .  


SAFIS should not allow users to enter Ports that are not in the PORT 


table. 


o Unique Record Identifier – SAFIS must assign a unique record identifier 


upon data entry (record creation).  Given the possibility to manual entry 


and file upload at the same time, some accommodate has to be made to 


ensure that all records are unique across the SAFIS instance, and perhaps 


across all SAIFS instances.  


o Trip Identifier – though exactly what the trip identifier is going to be is 


unknown at this time, or, whether it will be that same for NMFS as for 


state partners, at entry time one can ensure that the value is entered, is 


non-zero, and has a particular format. 


 


 


Automated Audit Procedures (“Background” Audits) 
 


The next level of audit is an examination of the data for quality as a complete valid 


landings record, with respect to all  known data elements.  This stage of the process 


checks for a variety of factors that cannot be caught upon data entry, as they are 


dependent on corresponding data elements.   For example, a valid utilization code for a 


given species, or tighter price range for a given species, utilization code and port can be 


determined when data is reviewed as a complete landing record. 
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The minimum post-commit checks that must be included in SAFIS for dealer reports are 


those currently implemented in the NMFS CODES application.  These checks are 


summarized in the following paragraphs.  These checks must be expanded to 


accommodate the requirements of state partners.   The state requirements are not fully 


known at this writing, and are not included here.  It is anticipated once state requirements 


are known, audit procedures that address both state and federal requirements can be 


constructed. 


 


Price by Species: 


 


Price should be within 10% of  the price range for a given species.  The NMFS CODES 


audit procedure uses the table CFSPPTBL.  An equivalent table will need to be 


constructed for SAFIS, and loaded with values appropriate to each SAFIS instance (each 


state).   Note that CODES employs separate tables for each CODES installation, which 


allows a great degree of customization in price ranges for a specific location.  This degree 


of customization may not be possible with a single, state-wide SAFIS instance.  One 


option is to expand the species-price audit table to include Port as well.  The practicality 


of this needs to be investigated. 


 Price <= 1.1* maximum price from the instance-specific species table 


 Price >= 1.1*minimum price from the instance-specific species table 


 


Port of Purchase, Port of Landing 
 


NMFS requires port of purchase; most state partners require port of landing.  Both port 


values must be valid ports given the SAFIS instance, that is, they must be reasonable 


ports for the particular state.  While a simple check against the PORT table can be done at 


time of entry, for both port values, these two values should be close enough to be 


realistic. 


 


Trip Identifier 


 


Exactly what the unique trip identifier for NMFS-partner SAFIS will be is not known at 


this time.  It may be a combination of manually entered values, based on a serial number 


passed from the vessel to the dealer, or vice versa, or a computer-generated value, or a 


combination.  When the trip identifier is determined, an appropriate check to ensure that 


is indeed unique across the SAFIS instance, and unique across all SAFIS instances, will 


be required. 


 


NMFS Documentation Number – need the equivalent 


 


The current NMFS documentation number is the equivalent of a transaction number 


between the dealer and the vessel.  There is one documentation number assigned to each 


species translation between a dealer and vessel.  Multiple documentation numbers 


comprise a single trip, and multiple documentation numbers comprise a purchase session 


between a dealer and a vessel.  
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Duplicate Reporting 


 


In an ideal world the unique trip identifier would be truly unique and could be used to 


prevent the entry of duplicate data.  In the meantime, SAFIS must check for potential 


duplicate records.  These checks can be based on dealer permit number, vessel permit 


number and date, as an absolute duplicate, or for vessel permit number, date and species, 


as a potential duplicate.   


 


State-Specific Audit Procedures 


 


State reporting requirements are different from federal reporting requirements.  NMFS 


does not currently require dealers to report gear or area, or even body of water fished.  


Certain states do require such data elements, and may require or desire audit checks to 


review the validity of reported information.  State-specific audit procedures can be 


developed as need to screen for particular combinations of information.  It is anticipated 


that state-specific audit procedures would output audit log messages that are only sent to 


state-affiliated parties. 


 


Field Staff Audits 


 


No matter what degree of programmatic examination of data is performed, there is still a 


need for visual review of data by knowledgeable field staff.  Ultimately, this visual 


review can be targeted, based on the fatal, warning and informational messages produced 


by programmatic audit routines already executed. 


 


A specialized screen for bulk review and edit of dealer data must be provided.  This 


screen should allow a field agent to:   


 Select sets of data for bulk review based on the following criteria: 


o Date range 


o Field staff location or area of responsibility 


o Individual or multiple dealers 


o Port or port(s) of purchase 


o Species 


o Permit category 


 “Sign off” or somehow confirm that their audit of the data is complete.   In the 


current process, the audit is complete when the field staff transfers the data to the 


central repository.  As this manual transfer no longer occurs, there must be some 


mechanism or policy for indicating when an audit is complete.  The Sign-off 


feature should be password protected, and should set a flag in the database that 


indicates that the NMFS field staff audit of the set of data is complete.   


 Edit values and commit the edits.  The commit of an edit must trigger notification 


of the change to all administrative users (state partner administrator, the dealer (?) 


and other appropriate parties).  The Edit process is addressed more completely in 


the following section. 
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Suggested Edit Process, Corrections and Agreements 


 


A joint federal and state reporting system necessitates coordination of all changes to data 


between partners.  While the system will manage replication between partner database 


systems, there must be a logical, agreed upon process for actually making edits once the 


need for a change has been identified.  Once agreed to, the process may be automated 


using the SAFIS system to provide user alters, or e-mails. 


 


Primary Administrative User (Responsible Party) 


 


There should be a primary administrative user, for each SAFIS system. Either of these 


users many formally initiate a data change. 


 


When either a federal or state user detects the need for a change, that user must notify the 


primary administrative user.  The primary user will then notify the counterpart partner 


primary user.  An example might be that a NMFS port agent notices an error in data from 


the Rhode Island data system.  This port agent would coordinate with the RI 


administrator (John Lake).  When the need for the change is agreed upon, the initial user 


can make the edit.  Upon commit of the edit transaction, all appropriate parties will be 


notified by email (or other agreed form of communication) of the edit, and an automated 


process will propagate the change as necessary. 


 


Initially, the primary federal and state users will do the exchange of the need for an edit, 


by phone or email.  Eventually, this exchange could be accomplished through an online, 


integrated request/approval system, whereby the request for change could be initiated by 


any number of approved users, and the approval of both primary agents would be 


required before a change could be committed.   


 


Confirmations and Notifications 


 


Each phase of the audit process should notify all appropriate persons – dealer, federal and 


state staff, of the result of the audit.   


 


Informational Error Message 


 


For at-entry checks, an informative message should be displayed to the user that reports 


the error and informs the user of how to correct it.   Online help should be available to 


provide further assistance to users where necessary. 


 


Audit Log Table and Report 


 


Procedural audit checks should output a record to an audit log table.  The results of an 


automated audit run - all records written to the audit log table on that run - should be 


written to an audit report.  This report should be emailed to all appropriate parties, or 


posted to a common web page for appropriate persons to view.   The contents of the audit 


log table could be purged upon correction of the item that caused the audit log, or 
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preserved indefinitely to be periodically purged by a system administrator, or preserved 


and periodically archived as a record of the quality improvement process. 


The audit table will need to include a column that identifies the record as being of 


federal, state or both party interest, so that audit reports can be constructed specifically 


for federal or state recipients.  The audit reports may in fact need to be posted to two 


sites, one for federal purposes and one for state purposes. 


 


Visible Audit Results 


 


Another option is for field staff to have the capability of running audit procedures on a 


selected set of data, and have the audit procedure highlight problem records as part of the 


process.   This on-demand audit procedure run allows field staff to execute the audit 


procedures on a focused set of data, and to confirm data quality upon an edit change. 
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§ 648.7   Recordkeeping and reporting requirements.


(a) Dealers —(1) Detailed report. Federally permitted dealers, and any individual acting in the 
capacity of a dealer, must submit to the Regional Administrator or to the official designee a detailed 
report of all fish purchased or received for a commercial purpose, other than solely for transport on 
land, within the time period specified in paragraph (f) of this section, by one of the available electronic 
reporting mechanisms approved by NMFS, unless otherwise directed by the Regional Administrator. 
The following information, and any other information required by the Regional Administrator, must be 
provided in each report:


(i) Required information . All dealers issued a dealer permit under this part must provide: Dealer 
name; dealer permit number; name and permit number or name and hull number (USCG 
documentation number or state registration number, whichever is applicable) of vessel(s) from which 
fish are purchased or received; trip identifier for each trip from which fish are purchased or received 
from a commercial fishing vessel permitted under this part; date(s) of purchases and receipts; units of 
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measure and amount by species (by market category, if applicable); price per unit by species (by 
market category, if applicable) or total value by species (by market category, if applicable); port 
landed; cage tag numbers for surfclams and ocean quahogs, if applicable; disposition of the seafood 
product; and any other information deemed necessary by the Regional Administrator. If no fish are 
purchased or received during a reporting week, a report so stating must be submitted.


(ii) Exceptions . The following exceptions apply to reporting requirements for dealers permitted 
under this part:


(A) Inshore Exempted Species, as defined in § 648.2, are not required to be reported under this 
part;


(B) When purchasing or receiving fish from a vessel landing in a port located outside of the 
Northeast Region (Maine, New Hampshire, Massachusetts, Connecticut, Rhode Island, New York, 
New Jersey, Pennsylvania, Maryland, Delaware, Virginia and North Carolina), only purchases or 
receipts of species managed by the Northeast Region under this part, and American lobster, managed 
under part 697 of this chapter, must be reported. Other reporting requirements may apply to those 
species not managed by the Northeast Region, which are not affected by this provision; and


(C) Dealers issued a permit for Atlantic bluefin tuna under part 635 of this chapter are not required 
to report their purchases or receipts of Atlantic bluefin tuna under this part. Other reporting 
requirements, as specified in § 635.5 of this chapter, apply to the receipt of Atlantic bluefin tuna.


(iii) Dealer reporting requirements for skates. In addition to the requirements under paragraph (a)
(1)(i) of this section, dealers shall report the species of skates received. Species of skates shall be 
identified according to the following categories: Winter skate, little skate, little/winter skate, barndoor 
skate, smooth skate, thorny skate, clearnose skate, rosette skate, and unclassified skate. NMFS will 
provide dealers with a skate species identification guide.


(2) System requirements . All persons required to submit reports under paragraph (a)(1) of this 
section are required to have the capability to transmit data via the Internet. To ensure compatibility 
with the reporting system and database, dealers are required to utilize a personal computer, in working 
condition, that meets the minimum specifications identified by NMFS. The affected public will be 
notified of the minimum specifications via a letter to all Federal dealer permit holders.


(3) Annual report . All persons issued a permit under this part are required to submit the following 
information on an annual basis, on forms supplied by the Regional Administrator:


(i) All dealers and processors issued a permit under this part must complete all sections of the 
Annual Processed Products Report for all species that were processed during the previous year. 
Reports must be submitted to the address supplied by the Regional Administrator.


(ii) Surfclam and ocean quahog processors and dealers whose plant processing capacities 
change more than 10 percent during any year shall notify the Regional Administrator in writing within 
10 days after the change.


(iii) Atlantic herring processors, including processing vessels, must complete and submit all 
sections of the Annual Processed Products Report.


(iv) Atlantic hagfish processors must complete and submit all sections of the Annual Processed 
Products Report.


(4) [Reserved]


(b) Vessel owners or operators —(1) Fishing Vessel Trip Reports —(i) The owner or operator of 
any vessel issued a valid permit or eligible to renew a limited access permit under this part must 
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maintain on board the vessel, and submit, an accurate fishing log report for each fishing trip, 
regardless of species fished for or taken, on forms supplied by or approved by the Regional 
Administrator. As stated in paragraph (f)(2)(i) of this section, if no fishing trip is made during a week or 
month, a report stating so must be submitted for each week or month, as applicable, based upon 
whether any fishing activity occurred during a particular reporting week or month (i.e., starting a trip, 
landing, or offloading catch will constitute fishing during a reporting week or month). If authorized in 
writing by the Regional Administrator, a vessel owner or operator may submit reports electronically, for 
example by using a VMS or other media. With the exception of those vessel owners or operators 
fishing under a surfclam or ocean quahog permit, at least the following information and any other 
information required by the Regional Administrator must be provided: Vessel name; USCG 
documentation number (or state registration number, if undocumented); permit number; date/time 
sailed; date/time landed; trip type; number of crew; number of anglers (if a charter or party boat); gear 
fished; quantity and size of gear; mesh/ring size; chart area fished; average depth; latitude/longitude 
(or loran station and bearings); total hauls per area fished; average tow time duration; hail weight, in 
pounds (or count of individual fish, if a party or charter vessel), by species, of all species, or parts of 
species, such as monkfish livers, landed or discarded; and, in the case of skate discards, “small” (i.e., 
less than 23 inches (58.42 cm), total length) or “large” (i.e., 23 inches (58.42 cm) or greater, total 
length) skates; dealer permit number; dealer name; date sold, port and state landed; and vessel 
operator's name, signature, and operator's permit number (if applicable).


(ii) Surfclam and ocean quahog vessel owners and operators. The owner or operator of any 
vessel conducting any surfclam and ocean quahog fishing operations, except those conducted 
exclusively in waters of a state that requires cage tags or when he/she has surrendered the surfclam 
and ocean quahog fishing vessel permit, shall maintain, on board the vessel, an accurate daily fishing 
log for each fishing trip, on forms supplied by the Regional Administrator, showing at least: Name and 
permit number of the vessel, total amount in bushels of each species taken, date(s) caught, time at 
sea, duration of fishing time, locality fished, crew size, crew share by percentage, landing port, date 
sold, price per bushel, buyer, tag numbers from cages used, quantity of surfclams and ocean quahogs 
discarded, and allocation permit number.


(iii) Vessel reporting requirements for skates. In addition to the requirements under paragraph (b)
(1)(i) of this section, the owner or operator of any vessel issued a skate permit shall report the species 
of all skates landed. Species of skates shall be identified according to the following categories: Winter 
skate, little skate, little/winter skate, barndoor skate, smooth skate, thorny skate, clearnose skate, 
rosette skate, and unclassified skate. Discards of skates shall be reported according to two size 
classes, large skates (greater than or equal to 23 inches (58.42 cm) in total length) and small skates 
(less than 23 inches (58.42 cm) in total length). All other vessel reporting requirements remain 
unchanged. NOAA Fisheries will provide vessel owners or operators that intend to land skates with a 
skate identification guide to assist in this data collection program.


(2) IVR system reports —(i) Atlantic herring owners or operators issued an open access permit. 
The owner or operator of a vessel issued an open access permit to fish for herring must report catch 
(retained and discarded) of herring to an IVR system for each week herring was caught, unless 
exempted by the Regional Administrator. IVR reports are not required for weeks when no herring was 
caught. The report shall include at least the following information, and any other information required 
by the Regional Administrator: Vessel identification; week in which herring are caught; management 
areas fished; and pounds retained and pounds discarded of herring caught in each management area. 
The IVR reporting week begins on Sunday at 0001 hr (12:01 a.m.) local time and ends Saturday at 
2400 hr (12 midnight). Weekly Atlantic herring catch reports must be submitted via the IVR system by 
midnight each Tuesday, eastern time, for the previous week. Reports are required even if herring 
caught during the week has not yet been landed. This report does not exempt the owner or operator 
from other applicable reporting requirements of this section.


(A) Atlantic herring IVR reports are not required from Atlantic herring carrier vessels.
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(B) Reporting requirements for vessels transferring herring at sea. A vessel that transfers herring 
at sea must comply with these requirements in addition to those specified at § 648.13(f).


( 1 ) A vessel that transfers herring at sea to a vessel that receives it for personal use as bait must 
report all transfers on the Fishing Vessel Trip Report.


( 2 ) A vessel that transfers herring at sea to an authorized carrier vessel must report all transfers 
weekly via the IVR system and must report all transfers on the Fishing Vessel Trip Report. Each time 
the vessel offloads to the carrier vessel is defined as a trip for the purposes of reporting requirements 
and possession allowances.


( 3 ) A vessel that transfers herring at sea to an at-sea processor must report all transfers weekly 
via the IVR system and must report all transfers on the Fishing Vessel Trip Report. Each time the 
vessel offloads to the at-sea processing vessel is defined as a trip for the purposes of the reporting 
requirements and possession allowances. For each trip, the vessel must submit a Fishing Vessel Trip 
Report and the at-sea processing vessel must submit the detailed dealer report specified in paragraph 
(a)(1) of this section.


( 4 ) A transfer between two vessels issued open access permits requires each vessel to submit a 
Fishing Vessel Trip Report, filled out as required by the LOA to transfer herring at sea, and a weekly 
IVR report for the amount of herring each vessel lands.


(ii) Tilefish vessel owners or operators. The owner or operator of any vessel fishing under a tilefish 
IFQ Allocation permit, issued under this part, as described in § 648.294(a), must submit a tilefish catch 
report by using the IVR system within 48 hr after returning to port and offloading. The report shall 
include at least the following information, and any other information required by the Regional 
Administrator: Vessel identification, trip during which tilefish are caught, pounds landed, VTR pre-
printed serial number, and the Federal dealer number for the dealer who purchases the tilefish. IVR 
reporting does not exempt the owner or operator from other applicable reporting requirements of this 
section.


(3) VMS Catch Reports. (i) Atlantic herring owners or operators issued a limited access permit. 
The owner or operator of a vessel issued a limited access permit to fish for herring must report catches 
(retained and discarded) of herring daily via VMS, unless exempted by the Regional Administrator. 
The report shall include at least the following information, and any other information required by the 
Regional Administrator: Fishing Vessel Trip Report serial number; month and day herring was caught; 
pounds retained for each herring management area; and pounds discarded for each herring 
management area. Daily Atlantic herring VMS catch reports must be submitted in 24-hr intervals for 
each day and must be submitted by 0900 hr of the following day. Reports are required even if herring 
caught that day has not yet been landed. This report does not exempt the owner or operator from 
other applicable reporting requirements of this section.


(A) The owner or operator of any vessel issued a limited access herring permit must submit an 
Atlantic herring catch report via VMS each day, regardless of how much herring is caught (including 
days when no herring is caught), unless exempted from this requirement by the Regional 
Administrator.


(B) Atlantic herring VMS reports are not required from Atlantic herring carrier vessels.


(C) Reporting requirements for vessels transferring herring at sea. The owner or operator of a 
vessel issued a limited access permit to fish for herring that transfers herring at sea must comply with 
these requirements in addition to those specified at § 648.13(f).


( 1 ) A vessel that transfers herring at sea to a vessel that receives it for personal use as bait must 
report all transfers on the Fishing Vessel Trip Report.
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( 2 ) A vessel that transfers herring at sea to an authorized carrier vessel must report all catch 
daily via VMS and must report all transfers on the Fishing Vessel Trip Report. Each time the vessel 
offloads to the carrier vessel is defined as a trip for the purposes of reporting requirements and 
possession allowances.


( 3 ) A vessel that transfers herring at sea to an at-sea processor must report all catch daily via 
VMS and must report all transfers on the Fishing Vessel Trip Report. Each time the vessel offloads to 
the at-sea processing vessel is defined as a trip for the purposes of the reporting requirements and 
possession allowances. For each trip, the vessel must submit a Fishing Vessel Trip Report and the at-
sea processing vessel must submit the detailed dealer report specified in paragraph (a)(1) of this 
section.


( 4 ) A transfer between two vessels issued limited access permits requires each vessel to submit 
a Fishing Vessel Trip Report, filled out as required by the LOA to transfer herring at sea, and a daily 
VMS catch report for the amount of herring each vessel catches.


(ii) [Reserved]


(c) When to fill out a log report. Log reports required by paragraph (b)(1)(i) of this section must be 
filled out with all required information, except for information not yet ascertainable, prior to entering 
port. Information that may be considered unascertainable prior to entering port includes dealer name, 
dealer permit number, and date sold. Log reports must be completed as soon as the information 
becomes available. Log reports required by paragraph (b)(1)(ii) of this section must be filled out before 
landing any surfclams or ocean quahogs.


(d) Inspection. Upon the request of an authorized officer or an employee of NMFS designated by 
the Regional Administrator to make such inspections, all persons required to submit reports under this 
part must make immediately available for inspection copies of reports, and all records upon which 
those reports are or will be based, that are required to be submitted or kept under this part.


(e) Record retention —(1) Dealer records. Any record, as defined in § 648.2, related to fish 
possessed, received, or purchased by a dealer that is required to be reported, must be retained and 
made available for immediate review for a total of 3 years after the date the fish were first possessed, 
received, or purchased. Dealers must retain the required records and reports at their principal place of 
business.


(2) VTRs. Copies of fishing log reports must be kept on board the vessel and available for review 
for at least 1 year, and must be retained for a total of 3 years after the date the fish were last 
possessed, landed, and sold.


(3) At-sea monitor reports. Any record, as defined in § 648.2, related to fish observed by an at-sea 
monitor, including any reports provided to NMFS, sector managers, or another third-party service 
provider specified in paragraph (h) of this section, must be retained and made available for immediate 
review for a total of 3 years after the date the fish were first observed. At-sea monitor providers must 
retain the required records and reports at their principal place of business.


(f) Submitting reports —(1) Dealer or processor reports. (i) Detailed reports required by paragraph 
(a)(1)(i) of this section must be received by midnight of the first Tuesday following the end of the 
reporting week. If no fish are purchased or received during a reporting week, the report so stating 
required under paragraph (a)(1)(i) of this section must be received by midnight of the first Tuesday 
following the end of the reporting week.


(ii) [Reserved]
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(iii) Dealers who want to make corrections to their trip-level reports via the electronic editing 
features may do so for up to 3 business days following submission of the initial report. If a correction is 
needed more than 3 business days following the submission of the initial trip-level report, the dealer 
must contact NMFS directly to request an extension of time to make the correction.


(iv) Through April 30, 2005, to accommodate the potential lag in availability of some required data, 
the trip identifier, price and disposition information required under paragraph (a)(1) may be submitted 
after the detailed weekly report, but must be received within 16 days of the end of the reporting week 
or the end of the calendar month, whichever is later. Dealers will be able to access and update 
previously submitted trip identifier, price, and disposition data.


(v) Effective May 1, 2005, the trip identifier required under paragraph (a)(1) of this section must be 
submitted with the detailed report, as required under paragraphs (f)(1)(i) of this section. Price and 
disposition information may be submitted after the initial detailed report, but must be received within 16 
days of the end of the reporting week.


(vi) Annual reports for a calendar year must be postmarked or received by February 10 of the 
following year. Contact the Regional Administrator (see Table 1 to § 600.502) for the address of NMFS 
Statistics.


(2) Fishing vessel log reports. (i) For any vessel not issued a NE multispecies permit, Atlantic 
herring permit, or Tier 3 Limited Access mackerel permit, fishing vessel log reports, required by 
paragraph (b)(1)(i) of this section, must be postmarked or received by NMFS within 15 days after the 
end of the reporting month. If no fishing trip is made during a particular month for such a vessel, a 
report stating so must be submitted, as instructed by the Regional Administrator. For any vessel 
issued a NE multispecies permit, including vessels fishing for small-mesh multispecies or whiting, an 
Atlantic herring permit, or a Tier 3 Limited Access mackerel permit, fishing vessel log reports must be 
postmarked or received by midnight of the first Tuesday following the end of the reporting week. If no 
fishing trip is made during a reporting week for such a vessel, a report stating so must be submitted 
and received by NMFS by midnight of the first Tuesday following the end of the reporting week, as 
instructed by the Regional Administrator. For the purposes of this paragraph (f)(2)(i), the date when 
fish are offloaded will establish the reporting week or month that the VTR must be submitted to NMFS, 
as appropriate. Any fishing activity during a particular reporting week ( i.e. , starting a trip, landing, or 
offloading catch) will constitute fishing during that reporting week and will eliminate the need to submit 
a negative fishing report to NMFS for that reporting week. For example, if a vessel issued a NE 
multispecies permit, Atlantic herring permit, or Tier 3 Limited Access Mackerel Vessel begins a fishing 
trip on Wednesday, but returns to port and offloads its catch on the following Thursday ( i.e. , after a 
trip lasting 8 days), the VTR for the fishing trip would need to be submitted by midnight Tuesday of the 
third week, but a negative report ( i.e. , a “did not fish” report) would not be required for either earlier 
week.


(ii) Surfclam and ocean quahog log reports, required by paragraph (b)(1)(ii) of this section, must 
be postmarked or received within 3 days after the end of each reporting week.


(3) At-sea purchasers and processors. With the exception of the owner or operator of an Atlantic 
herring carrier vessel, the owner or operator of an at-sea purchaser or processor that purchases or 
processes any Atlantic herring, Atlantic mackerel, squid, butterfish, scup, or black sea bass at sea 
must submit information identical to that required by paragraph (a)(1) of this section and provide those 
reports to the Regional Administrator or designee by the same mechanism and on the same frequency 
basis.


(g) Additional data and sampling. Federally permitted dealers must allow access to their premises 
and make available to an official designee of the Regional Administrator any fish purchased from 
vessels for the collection of biological data. Such data include, but are not limited to, length 
measurements of fish and the collection of age structures such as otoliths or scales.
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(h) At-sea monitor/electronic monitoring reports. Any at-sea monitor assigned to observe a sector 
trip and any third-party service provider analyzing data from electronic monitoring equipment deployed 
on a sector trip must submit reports on catch, discard, and other data elements specified by the 
Regional Administrator to NMFS, the sector manager, and monitoring contractor, as instructed by the 
Regional Administrator.


[61 FR 34968, July 3, 1996]


EDITORIAL NOTE: For FEDERAL REGISTER citations affecting § 648.7, see the List of CFR Sections Affected, 
which appears in the Finding Aids section of the printed volume and at www.fdsys.gov . 
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A.  Introduction 
 


The Standard Atlantic Fisheries Information System (SAFIS) File Upload Module provides dealers with a 


method for reporting purchases by uploading data from a file to the electronic reporting database.  The system 


is designed to use the Internet to report data previously reported using paper logs and printouts.   Dealers will 


use web-based processes to upload a comma or tab delimited data file, which has been converted to the coding 


system required by SAFIS.  This document guides the user through the file upload process.  


 


The main changes in version 2.0 of the File Upload Module were to the Conversion Tables section; version 


2.1, the Update option and the duplicate report and date checks.  See Appendix B for a detailed list of the 


changes. 


 


 


B. System Log In 
 


Access to the File Upload module is through the SAFIS website, http://safis.accsp.org.   


Users enter their assigned User Name and Password to login to the SAFIS system.  If the dealer’s account 


has been set for File Upload access, the ‘File Upload’ button will be active (highlighted). The ‘File Upload’ 


button is located slightly above the ‘Exit’ button on the left-hand side of the SAFIS Dealer Electronic 


Reporting (Dealer ER) web page.   


 


Click on the ‘File Upload’ button to get to the File Upload Module.  This will bring you to the Main Menu of 


the Dealer Data Upload Site. 


 


Note:  If the ‘File Upload’ button is not active, contact your local SAFIS support personnel to change your 


settings to allow File Upload access.   There is a list of the field offices with support personnel on the SAFIS 


Home Page under ‘Get Started’ (on some versions you have to click on the ‘About SAFIS’ button to get to 


this section).  A full copy of this document can also be found at the bottom of the ‘Get Started’ section. 



https://safis.accsp.org/
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C.  Dealer Data Upload Main Menu 
 


The Main Menu presents the following options:  1) Upload Data, 2) Create or Change Definition File 


(including defaults), and 3) Create or Change Conversion Tables (species, vessel, etc.).   An explanation of 


each option is presented below in its own section.  To choose an option, click on it and you will immediately 


proceed to the web page for that option.   


 


Main Menu 


 
 


The Dealer Name will be displayed in the banner at the top of the Main Menu and all subsequent pages.   


 


 
 


The ‘Home’ icon will also be displayed on the right-hand side of the banner on all pages. Clicking on the 


‘Home’ icon will bring you back to the Main Menu. 


 


 
Click on the ‘Help’ icon (the question mark, ‘?’) to see an explanation of the data items that are required for 


the File Upload.  The information is also listed in Appendix A.
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D.  Create or Change Data File Definition (including defaults) 
 


To use the Upload Data option, the dealer’s data must be in a comma or tab delimited data file.  These files 


can be output from common spreadsheets, databases, or accounting software.  The first step in the file upload 


process is to define the record layout of the dealer’s raw data.  Using the Data Definition form, the user 


indicates the ordinal position of each column in the data records.  See Appendix A for Required Data, data 


types and field sizes. 


 


Field Names with an asterisk (*) require a conversion table to convert the dealer’s codes to SAFIS codes.  The 


user may also set default values for Port Landed and Species Disposition.  The historical 6-digit NMFS Port 


Code will be accepted and automatically converted, if it is used as a default value.  If the NMFS Port Code is 


used in the data file (as the dealer’s port code), it must have a conversion table mapping it to the 


corresponding SAFIS codes.   


 


If the Species Disposition is the same for all of the species in the data set, then the default value can be 


selected from the pull-down list next to the entry cell.  If the disposition varies within the file or is not yet 


known, choose the blank species disposition code from the pull-down list.  Note: The discard disposition code 


being used for dealers is ‘100’, i.e., “Discard, reason unknown”. 


 


Data Definition Form  


 


 


 
 


Use the ‘Tab’ key or mouse to navigate the form; the ‘SUBMIT’ button or ‘Enter’ key to save the data 


definition; and the ‘EXIT’ button to return to the Main Menu without saving the definition.     


 







06/25/2013 5 


Note:   A single field can now be used to create more than one conversion table.  For example, if the 


dealer has the vendor linked to the vessel information, the Dealer Vessel Code or the Dealer Fisherman Code 


could be used to create Vessel, Fisherman and/or Gear conversion Tables.  See Section G for a fuller 


explanation. 


 


Once the Data Definition is saved, the Definition Save Confirmation page is displayed.  At this point the data 


file is ready for the preliminary file upload. 


 


Definition Save Confirmation Page  


 
 


From the Save Confirmation page, the user may choose, ‘Main Page’ to return to the Main Menu to choose 


another option or ‘Close Window’ to exit the browser.     
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E. File Upload Procedures 
 


After the Data Definition has been saved, the user can upload the raw dealer data.  The Dealer File Upload 


web page is used to set the file parameters prior to the upload of the dealer’s raw data.  


 
Upload Web Page 


   


 
 


 


 The dealer number is displayed.   This is the dealer’s Federal permit number or State license number.   


If a dealer has both, then the Federal permit is usually the default. 


 


 Enter the Report Start Date in the format given in the example next to the entry cell.  This is the start 


date of the data content. 


 


 Enter the Report End Date.  This is the end date of the data content.  If the data is for one day, then 


start and end dates are the same.   If the end date is not entered then the default is one day. 


 


 Select the file type (‘New’, ‘Replacement’ or ‘Update’).   Click the radio button next to the appropriate 


file type.  If this data is being sent up the first time, choose ‘New’.  If the same data is being sent again 


on the same day, choose ‘Replacement’.   If the data was submitted before today, then choose 


‘Update’.   If the file being uploaded is a replacement for a file sent the same day, a list of files 


previously submitted will be presented to the user.  The user must select the file that is to be replaced.   


 


 Browse to locate the file to upload.  Click on the file in the browse window, and then click ‘OPEN’.  


The filename will appear in the Filename entry cell.  Click on the ‘UPLOAD’ button to display the 


dealer’s raw data. 


 
Checks for Duplicate or Missing Data, Based on File Type 
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The validity of the file type is checked before the data is processed.  If the file type is ‘New’, there is a check 


to see if you have loaded any other files with the same filename today.  If an earlier file from the same day 


with the same name exists, you will see the following message.  It is a warning, only.  If you are sending 


additional data in a new file, just select ‘Continue’.  If it is replacement data, you must go back to the previous 


screen and select the correct file type (‘Replacement’), otherwise you will get error messages for ‘Duplicate 


Ticket Numbers’ when you try to load the data. 


 


WARNING – Possible Duplicate Data 


 
 


 


If the file type is ‘New’ and a file with the same name was loaded on another day, you will see the following 


message. Again, it is only a warning.  If you are sending additional data in a new file, just select ‘Continue’.  


But if it is replacement data, you must go back to the previous screen and select the correct file type 


(‘Update’), otherwise you will get error messages for ‘Duplicate Ticket Numbers’ when you try to load the 


data. 
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WARNING – Possible Duplicate Data (with ‘MASTER’) 


 
 


Select ‘CONTINUE’ to process the file; ‘GO BACK’ to return to the Upload Data File screen. 







06/25/2013 9 


Example of a Dealer’s Raw Data 


 
 


If the dealer’s raw data is displayed correctly, it indicates that the definition file is correct.   Choose one of the 


options at the bottom of the raw data display page to continue.    


 


 POPULATE Conversion Tables - If you are using columns (*) that require a conversion table and 


you have not already set up the conversion tables, or the file contains new codes, click on the 


‘POPULATE Conversion Tables’ button to build the conversion tables.   See Section F for detailed 


guidance on creating or updating the coding conversion tables. 


 


 CONFIRM this DATA - If the conversion tables were built in a previous session, choose ‘CONFIRM 


this DATA’.  If the dealer’s conversion tables are complete, the dealer’s data is converted to the 


SAFIS data upload format with the SAFIS codes for all relevant columns, and displayed for final 


review.  If there are some codes missing from the conversion tables, you will get an error listing.  


Samples of the Converted Data and Error Listings follow.  


 


Note: The data definition and code conversion options are run the first time the dealer prepares data 


for the file upload.  Once the definition and conversion options are successful for the first data file 


upload, all subsequent uploads may only require modifications to the definitions and conversion tables.   


 


 EXIT Without Saving this File - Click on the ‘EXIT Without Saving this File’ button, to return to the 


Main Page or Close the application without uploading the file to SAFIS.  The following screen will be 


displayed.    
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EXIT without Saving the File 


 
 


Click on ‘Main Page’ to return to the Main Menu or ‘Close Window’ to exit the browser. 
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Sample of Converted Dealer Data with SAFIS Codes 


 
 


Sample of Converted Dealer Data with SAFIS Codes (continued)  


 
 


If the data has no errors, then click the ‘LOAD Data’ button at the bottom of the display screen and the data 


will be inserted into the SAFIS database tables.  If the data is not satisfactory, choose ‘EXIT Without Saving 


this File’ to return to the Main Menu.   
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Upload Confirmation 


 


If the data successfully loads then a confirmation page will be displayed.   If the price, species disposition, or 


VTR Serial Number is not included in the data records, then the confirmation page will indicate that the data 


is incomplete.  If all of the required data is included, the confirmation page will indicate that the data is 


complete.  See the two sample confirmations pages below. 


   


File Upload Confirmation Page for Incomplete Data 


 
 


The user is encouraged to save or print the confirmation page for their records.  Use the Internet browser’s 


print option.   


 


File Upload Confirmation Page for Complete Data 


 
 


Click on ‘Main Page’ to return to the Main Menu or ‘Close Window’ to exit the browser. 
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Data Errors 


 


If the File Upload is unsuccessful, an error listing is displayed.  The error listing displays the record number in 


question and an error message.  Typical errors are:  a) “code is missing”, i.e., a required data field is not 


defined in the Data Definition; b) “xxx not in Species/Vessel/Gear table” , i.e. there are new dealer codes in 


the data file that have not been converted to SAFIS codes in the dealer’s conversion tables, or there is a typo 


or misspelling in the dealer’s code; c) invalid data, such as date, license number, vessel registration number, 


etc.  See the sample error page below.  


  


Sample page showing file upload errors  


 
 


Click on the ‘Return to Upload Screen’ button, to go back to the upload screen, and then choose ‘POPULATE 


Conversion Tables’ to update the conversion tables.   Click on the ‘Home’ icon to return to the Main Menu.  


The file is not saved.  


 


More Data Errors 


 


The record will be listed as an error if the file type is ‘New’ and 1) another file exists with the same filename 


waiting to be transferred to the Master tables; or 2) the Ticket Number and species exist in the Master data.  


The two error listings below display the record number in question and an error message.    The difference 


between the two types of error messages, is whether the original file was uploaded on the same day or a 


previous day.  See the sample error pages below.  
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Sample Error page #1 showing ‘Ticket Number … already exists’ errors  


 
 


Click on the ‘Return to Upload Screen’ button, to go back to the upload screen, and select the ‘Replacement’ 


file type.   Click on the ‘Home’ icon to return to the Main Menu.  The file is not saved.  


 


 


Sample Error page #2 showing ‘Ticket Number … already exists in Master’ errors  


 
 


Click on the ‘Return to Upload Screen’ button, to go back to the upload screen, and select the ‘Update’ file 


type.   Click on the ‘Home’ icon to return to the Main Menu.  The file is not saved.  
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F.  Data Conversion Procedures 
 


F.1  Introduction to Data Conversion  


 


The tables or files needed to translate the dealer’s codes into the SAFIS codes are created using a set of web-


based processes.  All of a dealer’s conversion tables are stored in the database tables on the SAFIS network 


and are linked to their Participant ID. 


 


Note (first time users):  The system is designed to capture your dealer’s codes from the raw data upload 


performed in Section E.   If you have not performed the initial UPLOAD step, please go to Section E 


and use the “POPULATE Conversion Tables’ option to create a startup set of conversion tables.   


 


The Selection Page for the data conversion process gives the user the options to Build, Edit and List their 


conversion tables in the SAFIS database tables on the network; or Download and Upload the conversion 


tables from their PC.  The user must select the conversion table to work on for all options.  For the Vessel, 


Commercial fishing license, and Area conversion tables, the users can also select the State to use in the 


selection lists. 


 


If one PC file is being used for multiple conversions, the PC file must be uploaded for each conversion table.  


This is to identify the data specific to each conversion table.  For example, if the dealer had a spreadsheet for 


vendors with columns for the vendor code, the vessel/fisherman’s name, the vessel registration number, gear, 


and the fisherman’s state license, the spreadsheet could be used to build three conversion tables.  See Section 


G for a fuller explanation. 


 


The Species Conversion (Species_Conv) table is used as an example throughout this section of the user’s 


guide.  The Fisherman Conversion Table is also be used to demonstrate the State selection with the Edit and 


List options.  The processes work the same for each conversion table. 


 
F.2  Using the State Selection Option  


  


The ‘State’ selection was added to the Conversion Table Module to break up the Vessel and 


Commercial Fishing License Tables by the registering state because of their size.  It is also used for the 


Area Conversion Table, since the inshore areas (water body codes) are grouped by state.  The ‘State’ selection 


box is always set to the dealer’s default state when you come into the Data Conversion screen, but can be 


changed to look up licenses and areas for a state other than the default setting.  The ‘State’ selection applies 


only to the database options (Build, Edit, List All) for the Vessel, Fisherman, and Area conversion tables, and 


determines what is displayed for the database options and in the selection lists.  


 


The default State is based on the state/agency issuing the dealer’s license/permit number.  The default setting 


for State permitted only dealers, is the 2 letter State code.  The default setting for Federally permitted dealers 


is ‘None’.   If a dealer has both a state license and a federal permit, the Federal permit takes precedence and 


‘None’ would be displayed.  Always check the ‘State’ selection when working with the Vessel, Fisherman, 


and Area conversion tables. 


 


The ‘State’ selection list includes the values ‘None’ and ‘US’, in addition to the eastern seaboard states.  The 


‘None’ option will list entries that do not have a state entered for the record.  The ‘US’ option is for the Area 


Conversion Table, and will list the Federal area codes.    
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F. 3  Database Tables Options 


 


Build (New Entries) 


 


The ‘Build’ option is used to build a conversion table to translate the dealer’s codes to the corresponding 


SAFIS codes.  It is usually activated from the Upload Screen’s ‘POPULATE Conversion Tables’ option, but 


can be activated from the ‘Main Menu/Conversion Tables’ option if there are unconverted dealer codes in the 


dealer’s conversion table.  Only the unconverted dealer codes will be displayed for the ‘Build’ option.   


  


Selection Page for Build Option (Species Conversion Example) 


 
 


 Click on the radio button next to ‘Build’ under the ‘Database Tables’ heading, to start.   


 


 Choose the table to convert from the pull-down list under the ‘Select Conversion Table’ heading.   


Click on  to the right of the Conversion Table entry cell.  A list of tables will appear.  Click on the 


table name and it will appear in the entry cell.   


 


 Select the ‘State’, if you are building the Vessel, Fisherman, or Area Conversion Table. 


 


 Do not enter a filename for this option. 


 


 Click on the ‘Submit’ button and the dealer codes will be displayed in a form.  Blank columns will be 


provided to populate the SAFIS codes.   


 


See the Conversion Table Form next. 
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Conversion Table Form with only the Dealer’s Code Displayed 


 
 


To populate this form with the SAFIS codes, select the appropriate code from the pull-down lists.   


 


 For each dealer’s code, the user should click on  to the right of the blank entry cell for a master list of 


the SAFIS codes.   


 


 Use the mouse to browse the list to find the appropriate code.  Click on the code and it will be entered 


into the SAFIS code entry cell.  To speed up the browse process, type the first letter of the SAFIS code 


and the cursor will skip to items beginning with that letter. 


 


Note:  There are codes for ‘unknown’ permit or license by registering state in the Vessel and Fisherman 


master lists. Therefore, it should be possible to convert every dealer code to a corresponding SAFIS 


code before loading the data file.  Since Vessel is required for Federal reporting and Fisherman 


(Commercial Fishing License) is required for State reporting, the unknowns will have to be resolved 


eventually.  Contact your local SAFIS support personnel if you need codes added to the master lists.
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Conversion Table Form with the Dealer’s Code and SAFIS Code Displayed  


 
 


After the table is populated, click on ‘Submit’ to save the data to the SAFIS database, or click on ‘Return’.   


 


‘Submit’ will automatically return you to the Conversion Table Selection Page.  If you choose ‘Return’, the 


screen will return to the ‘Dealer Raw Data’ display (see page 6), if you originated from the ‘POPULATE 


Conversion Tables’ function.   If you originated from the Conversion Tables function, the screen will return to 


the Data Conversion Selection Page (Section F.3).  To completely abandon either process, click on the 


‘Home’ icon to return to the Main Menu.   


 


If you choose ‘Submit’, the following message is displayed. 


 


Confirmation Screen for Successful Insert of Data Conversion File 
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Edit (Existing Entries) 


 


The Edit option is used to edit an existing conversion table that translates the dealer’s codes to their 


corresponding SAFIS codes. This option can be activated from the Upload Screen’s ‘POPULATE Conversion 


Tables’ option, or from the ‘Main Menu/Conversion Tables’ option.  Only dealer codes that have been 


converted to a corresponding SAFIS code will be displayed for the ‘Edit’ option. 


 


The first example is for the Species Conversion where the State is not applicable; the second is the Fisherman 


Conversion Table with ‘CF Licenses from just one state and RI’ as the selected State; and the third is the 


Fisherman Conversion Table with CF Licenses from more than one state. 


 


Selection Page for Edit Option (Species Conversion Example) 


 
 


 Click on the radio button next to ‘Edit’ under the ‘Database Tables’ heading, to start.   


 


 Choose the table to convert from the pull-down list under the ‘Select Conversion Table’ heading.   


Click on  to the right of the Conversion Table entry cell.  A list of tables will appear.  Click on the 


table name and it will appear in the entry cell.   


 


 Select the ‘State’, if you are editing Vessel, Fisherman, or Area Conversion Table. 


 


 Do not enter a filename for this option. 


 


 Click on the ‘Submit’ button and the dealer codes with the existing SAFIS code conversion will be 


displayed in a form. 


 


See the Conversion Table Form next. 
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Conversion Table Form with the Dealer’s Code and SAFIS Code Displayed 
 


 
To update an existing entry, select the new code from the pull-down list of SAFIS codes.   


 


 For each entry you wish to change, click on  to the right of the SAFIS codes entry cell for a master 


list of the SAFIS codes.   


 


 Use the mouse to browse the list to find the desired code.  Click on the code and it will replace the 


existing SAFIS code.  To speed up the browse process, type the first letter of the SAFIS code and the 


cursor will skip to items beginning with that letter. 


 


When you are finished, click on ‘Submit’ to save the data to the SAFIS database, or ‘Return’ to return without 


saving the updates.   


 


‘Submit’ will automatically return you to the Conversion Table Selection Page.  If you choose ‘Return’, the 


screen will return to the ‘Dealer Raw Data’ display (see page 6), if you originated from the ‘POPULATE 


Conversion Tables’ function.   If you originated from the Conversion Tables function, the screen will return to 


the Conversion Table Selection Page (see Section F.3).   


 


To completely abandon either process, click on the ‘Home’ icon to return to the Main Menu.   
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Edit Using Selection Lists from One State 


 


The selection for the Fisherman or Vessel Conversion Table is the same as for the previous example, except 


that the ‘State’ selected determines what is displayed as table entries and in the selection lists.   


 


Selection Page for Edit Option (Fisherman Licenses from one State) 


 
 


 
 


To update an existing entry, select the new code from the pull-down list of SAFIS codes.   
 


 For each entry you wish to change, click on  to the right of the SAFIS code entry cell for a list of the 


SAFIS codes for the selected state.   
 


 Use the mouse to browse the list to find the desired code.  Click on the code and it will replace the 


existing SAFIS code.  To speed up the browse process, type the first letter of the SAFIS code and the 


cursor will skip to items beginning with that letter. 
 


When you have finished, click on ‘Submit’ to save the changes, or ‘Return’ to return to the previous menu 


without saving the changes.  To completely abandon either process, click on the ‘Home’ icon to return to the 


Main Menu.   
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Edit Using Selection Lists from Multiple States 


 


This Edit selection for the Fisherman or Vessel Conversion Table varies from the previous example, in that 


there are multiple states involved.  If you want to change an existing entry in the conversion table to a license 


number from another state, you must first blank out the existing entry using the ‘Edit’ function, and then 


return to the Conversion Table Selection Page to select the new ‘State’.  This is because the selection lists for 


the Vessel, Fisherman, and Area conversion tables are based on the ‘State’ selection made on the Conversion 


Table Selection Page. 


 


The steps to change an existing entry to an entry from another State: 


1) Select the ‘Edit’ option and the conversion table. 


2) Submit. 


3) Select the blank/null value from the selection list for the entry you want to change. 


4) Submit the change, returning to the Conversion Table Selection. 


5) Select the new ‘State’ (to get the right selection lists). 


6) Select the ‘Build’ option. 


7) Submit. 


8) Fill the empty cells from the second state’s selection lists. 


9) Submit to save the new entry. 


 


Selection Page for Edit Option (Fisherman Licenses from Multiple States) 
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Conversion Table Form with an Entry Unconverted 


 
 


Find the entry you want to change, and select the blank/null entry from the pull-down list on the right.  


‘Submit’ the change to save the blank entry.  Once the entry is blank, it will show up for the ‘Build’ option in 


the next step.   


 


Select the new ‘State’ and the ‘Build’ function; find the empty cell, and select the correct conversion value.  


‘Submit’ to save the new conversion value. 
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Table Listing (Participant ID) 


 


This option is used to display a listing of the dealer’s codes with their corresponding SAFIS codes.  Click the 


radio button next to ‘Table Listing (Participant ID)’, select a conversion table, and then click on the ‘Submit’ 


button to display the list.  Do not enter a filename.   


 


Click on the ‘Home’ icon to return to the Main Menu. 


 


Selection Page for Table Listing (Participant ID) Option 
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Table Listing (All or selected State) 


 


This option is used to display the SAFIS codes for the conversion table selected.  Click the radio button next 


to ‘Table Listing (by selected State)’, select a conversion table, and then click ‘Submit’ to display the list.  


Do not enter a filename.  Click on the ‘Home’ icon to return to the Main Menu. 


 


Examples follow for Species (All) and Fisherman (by State) listings.    


 


Selection Page for Table Listing (All) Option 
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Selection Page for Table Listing (by State) Option 
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F. 3  PC Conversion Files 


(.xls)  (Species Conversion Example) 
 


These options will allow the user to download their codes from the SAFIS database and save them in a 


Microsoft Excel spreadsheet file on their PC; convert their legacy code files to the SAFIS format; and upload 


their codes to the SAFIS database tables.  Microsoft Excel is required to use the PC conversion file 


options. Otherwise, use the Database Tables options in Section F.2 to review, build and edit your conversion 


tables.  All of your conversion tables are stored in the database tables on the SAFIS network and are linked to 


your Participant ID. 


 


Download (database to PC file) 


 


This option is used to download the dealer’s SAFIS codes for the conversion table selected.  You can use this 


to update or back up your conversion tables on your PC.  Click the radio button next to ‘Download (database 


to PC file)’.   Select a conversion table.  Do not enter a filename, until prompted to do so.   


 


Selection Page to Download Conversion Table to PC Option 


 
 


Click ‘Submit’ and all of the codes for the selected conversion table associated with the Participant ID will 


be downloaded.  The following File Download window will appear.  To abandon the conversion process, 


click on the ‘Home’ icon to return to the Main Menu. 
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  File Download Screen for Data Conversion Tables 


 


 


Click on ‘Save’ to save the file to the filename given in the download screen.  A browse window will be 


displayed to give you the option to choose the directory location for the file.  Click ‘Save’ in the browse 


window to complete the download. 


  


Browse Window 
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Click on ‘Open’, if you want to view the file in a Microsoft Excel worksheet before saving it.  By opening 


the file, you can verify that the download worked properly.  The download screen will disappear.  Save the 


file in Excel.  Exit from Excel to return to the browser window.   


 


Microsoft Excel Worksheet displaying the PC conversion data. 


 
 


Click on the ‘Return’ button to go back to the Option Selection Page.  


 


Return to Selection Page Button 
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Upload (PC to database) 


 


The ‘Upload’ option is used to upload a dealer’s conversion files (.xls) to the SAFIS database tables.  Click 


the radio button next to ‘Upload (PC to database)’.  Enter filename or browse to select the conversion file.  


 


Selection Page to Upload a Dealer’s PC Conversion file 


 
 


Click on ‘Submit’ to upload the file.  To abandon the process, click on the ‘Home’ icon, which returns you to 


the Main Menu. 
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The PC conversion file is displayed in a spreadsheet format.   Each column has a letter label (A, B, C, etc.).  


The user must use the column labels to indicate the location of the dealer’s code and the corresponding 


SAFIS codes.    


 


Definition of the Dealer’s Conversion file 


 


 
 


Click on ‘Submit’ to begin the upload process.  To abandon the conversion process, click on the ‘Return’ 


button to return to the Conversion Table Selection Page or the ‘Home’ icon to return to the Main Menu. 
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Conversion Table Upload Confirmation Screen  


 
 


Click on the ‘Return’ button to return to the Conversion Table Selection Page or the ‘Home’ icon to return to 


the Main Menu. 


 


 


Conversion Table Errors 


 


If there are codes in the Dealer’s conversion table that are not in the SAFIS master database code tables, they 


will be displayed in an error message screen.   


 


 Conversion Table Error Screen 


 
 


Click on the ‘Return’ button to return to the Conversion Table Selection Page or the ‘Home’ icon to return to 


the Main Menu. 


 


Use Table Listing (All) to find the missing codes.  Open the original Dealer’s Conversion File in Excel and 


correct the errors.  If additional codes need to be added to the SAFIS master database codes tables, notify your 


local SAFIS support personnel.   
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G.  Multiple Conversion Tables 
 


Under some circumstances several data items could be linked to the same dealer’s code, for example the 


dealer could be using the vendor code to identify both the vessel registration and the fisherman.  In some 


cases it could also be used to identify the port landed or gear.   If a vendor lands in two different ports, or uses 


two different gear types, the dealer could set up two codes for the vendor pointing to the same vessel, but 


different ports, gears and or fishing licenses.  It all depends on the dealer’s data. 


 


In the example below, the dealer has a spreadsheet for vendors with columns for the dealer’s vendor code, the 


vendor (vessel/fisherman) name, the vessel registration number, dealer’s gear code, SAFIS gear code and the 


fisherman’s state fishing license.   The JANEDOE has landings for two types of gear, so there are two codes 


for the vessel.  Each code is linked to the same SAFIS vessel record, but to a different gear type.  


 


    A          B          C    D      E        F 


Vendor VendorName    VesReg Gear SAFISgear State CF Lic 


JANE01          JANEDOE    MV123 OT 090  12345 


JANE02 JANEDOE    MV123 RR 700  12345-RR 


DOE02 DOE, JAMES    MV456 OT 090  97891  


 
G.1  Multiple Conversion Tables From One Spreadsheet  


 


If one PC file is being used for multiple conversions, the PC file must be uploaded for each conversion table.  


This is to identify the data specific to each conversion table.  In the example above, the spreadsheet could be 


used to build three conversion tables, the Vessel, Fisherman, and Gear conversion tables.  


 


The upload for the Vessel conversion table would use the Dealer’s Vendor code and the Vessel Registration 


(columns A and C).  The upload for the Fisherman’s conversion table would use the Dealer’s Vendor code 


and the State Commercial Fishing License (columns A and F).   The upload for the gear conversion table has 


two possibilities:  1) use the Dealer’s Gear code and the SAFIS gear code (columns D and E); or 2) use the 


Dealer’s Vendor code and the SAFIS gear code (columns A and E).    


 


Once the conversion tables were built in the SAFIS system tables, they would be maintained as separate 


tables.   


 
G.2  Multiple Conversions From One Data Field  


 


If conversion tables were built using the example in Section G.1, the data definition would list the same 


column in the data file as the dealer’s codes for Vessel, Fisherman and Gear.  When the ‘Dealer Raw Data’ is 


displayed based on the data definition, the data column being used for multiple conversions will be repeated 


for each conversion.  When the data file is successfully confirmed, each column in the ‘Data Ready for 


Upload’ display contains the appropriate SAFIS codes. 


 







06/25/2013 34 


 


GLOSSARY OF DATA ELEMENTS 
 


 


Complete Data Data is complete if none of the required data is missing. 


Converted Data File Dealer’s data file converted to the SAFIS coding system. 


Dealer Name Dealer’s corporate name.  


 


Dealer Number Dealer’s Federal permit number issued by NOAA Fisheries, Northeast Regional 


Office or the State license number. 


 


End Report Date The ending date of the data in the file to be uploaded. 


File Type An indicator of the type of data to upload; N = New Data; R = Replacement Data. 


Filename Name of the dealer’s files for purchases and codes. 


Incomplete Data Data is incomplete if it is missing price, species disposition or VTR serial number.  


These fields can be added using the ‘Replacement’ or ‘Update’ option, depending 


when the original file was uploaded.. 


Participant ID A computer generated unique identifier assigned to each dealer which is used to 


identify them in the SAFIS database system. 


 


Password Password assigned to the username.  The password is encrypted before it is stored 


in the table. 


Raw Data File Dealer’s data file as it was uploaded. 


Site code The zip code to indicate the location of the dealer.   


 


Start Report Date      The starting date of the data in the file to be uploaded. 


Username The identifier assigned to the person responsible for actually performing the data 


upload process. 
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APPENDIX  A Minimum Data Required for Proper Operation of the SAFIS File Upload 


Procedure 
 


The File Upload procedure accepts comma (.csv) or tab (.txt) delimited files. The layout of the file being 


uploaded must be defined using the Data Definition form.  The definition records the data included in the file 


being uploaded, and the order of that data in the file.  Once saved, the definition is available for subsequent 


file uploads.  If Dealer codes are used in the file, conversion tables are necessary to convert dealer codes to 


SAFIS codes; If SAFIS codes are used, conversion tables are not necessary. 


 


Required Data Fields, and types of acceptable information for each:    


 


 Ticket Number (or Reference#, Purchase#, etc.) – whatever the dealer uses to identify purchases 


from a vessel/fisherman landed on a specific date.  The Ticket Number is required to prevent 


duplicate reports and to process update or replace data. 


 Date Landed – date the catch was landed; must be a valid date. 


 Port Landed – where the catch being purchased was landed; can be a port name, dealer’s port code, 


or the SAFIS State + Place + County codes; can be in the data file or assigned as a default if all 


purchases in the file being uploaded were landed at the same port. 


 Vessel – which landed the catch being purchased; can be the Federal vessel permit and/or the vessel 


registration (State or USCG), or the Vessel Name or dealer’s vessel code. 


 Fisherman – who landed the catch being purchased is required for state reports; can be the 


fisherman’s name, dealer’s code, or the State Commercial Fishing (CF) License number. 


 Species – species, grade, market category and unit of fish being purchased; can be dealer’s code or 


description, or the SAFIS Species + Grade + Market + Unit codes. 


 Quantity – quantity of the species purchased. 


 Price or Dollars – Unit Price or Dollar Value of the species purchased. 


 Species Disposition – disposition (utilization) of the species purchased; can be in the data file or 


assigned as a default if all purchases in the file being uploaded have the same disposition.  


Disposition Codes: 001=Food; 002=PersonalUse; 003=PutInCar; 004=RemovedForSale; 


005=Aquaculture; 006=CannedPetFood; 007=AnimalFood; 008=Bait; 009=Reduction/Meal; 


010=Aquarium; 011=Kept/DispositionUnknown; 012=BiomedicalUse; 013=Packing, only; 


100=Discard(Dealer/Shipper); 602=Seized by Law Enforcement. 


 VTR Serial Number –Vessel Trip Report serial number, from the Dealer’ copy, is required for 


Federal mandatory reports. 


 


Federal reporting requirements allow price, disposition, and/or the VTR Serial Number to be added later, if 


the information is not available when the file is uploaded.  These fields are required to complete the report. 


 


Some species may have additional State requirements for Area Fished or Gear. 


 


 Area Fished – where the fish were caught; can be dealer’s code or SAFIS Area Fished, which is the 


same as the NMFS Statistical Area code. 


 SAFIS Sub Area – finer identification particularly of inshore water bodies; used with the SAFIS 


Area Fished code. 


 Gear – fishing gear used; can be dealer’s code or SAFIS Gear code. 
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Data Types and Maximum Lengths for Fields defined in Upload File: 


 


Column Name   Data Type  Maximum Length 


Ticket Number     Text    30 


Date Landed     Date    --- 


Port Landed     Text    40 


VTR Serial Number    Text    10 


Dealer Vessel Code    Text    40 


Dealer Gear Code     Text    40 


Dealer Species Code    Text    40  


Species Disposition    Text      3 


Dealer Fisherman Code    Text    40 


Quantity      Number          (10,2) 


Price      Number           (9,2) 


Dealer Area Code     Text    40 


Sequence Number     Text     7 


Time Landed     Text     4 


SAFIS State Code     Text     2 


SAFIS Place Code    Text     5  


SAFIS County Code    Text     3  


Vessel Registration    Text    15  


SAFIS Gear Code     Text      3 


SAFIS Species Code    Text      6 


SAFIS Grade Code    Text      2 


SAFIS Market Code    Text      2 


Unit of Measure     Text      2 


Dollars      Number         (10,2) 


SAFIS Area Fished    Text     3  


SAFIS Sub Area     Text     4 


Action      Text     1  


Partner Id      Text     4  
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APPENDIX  B Major Changes in Versions 2.0 and 2.1 of the SAFIS File Upload 


Procedure 
 


Enhancements: 


 


 Selection by State for the database options (Build, Edit, List All) for the Vessel, Fisherman, and Area 


conversion tables.  The ‘State’ selected determines what is displayed for the database options and in 


the selection lists. 


 


 Gear and Area Conversion Tables have been implemented; State code in the AREAS_FISHED table 


have been updated to allow selection by State (or ‘US’ for Federal Areas). 


 


 Conversion Table Selection Page has been streamlined: 


 


 PC options - just ‘Download (Database to PC file)’ and ‘Upload (PC to Database)’. 


 Database ‘Build’ option - lists only entries without SAFIS codes, for the ‘State’ selected. 


 Database ‘Edit’ option - lists only entries with SAFIS codes, for the ‘State’ selected. 


 Database ‘Table Listing (Participant ID)’ option – unchanged. 


 Database ‘Table Listing (by State)’ option - lists only the SAFIS codes for the ‘State’ selected. 


 


 Data Definition  


 


 Data column can be used to create more than one conversion table. 


 Discard disposition code (100) added to species disposition List of Values. 


 Eliminated Federal Vessel Permit as primary vessel identifier; must use either Vessel Registration 


or dealer’s code with a conversion table (the link to the State license could be lost using just the 


Federal permit). 


 If one SAFIS species code (Species Itis, Grade, Market, Unit) is defined, they all must be defined. 


 If one SAFIS location code (SAFIS State, Place, County) is defined, they all must be defined. 


 


 Upload Data Process 


 


 Added internal system identification codes to uploaded data table. 


 Added checks on text field integrity, i.e. added double quotes to text fields that contain       


commas or single quotes; check field lengths. 


 Added ‘Update’ file type option for update/replacement of data submitted on a prior day. 


 Checks for existing records added, based on file type (New/Replacement/Update). 


 Allow file updates within 3 days; only selected fields after 3 days. 


 VTR Serial Numbers with a zero value are set to null (7/26/2004). 


 Zero allowed in Quantity, Price, or Dollars. 


 Date Entered, Date Changed (DE, DC) are set from the data file (not submission date). 
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A. Dealer Submissions Report 


1. Introduction 


The Fishery Information Section characterizes the quality of each NE permitted dealer’s 


electronic reporting in a report called the Dealer Submissions Report (DSR).  The DSR is 


generated every two weeks and posted at http://apps.nero.noaa.gov/ under the title “IVR 


Interface & DSR/DCR”.  The DSR provides a snapshot of each dealer’s reporting 


compliance and quality of the data they submit.  The DSR is intended to be used to advise 


dealers on improving the timeliness and quality of the data they submit.  DSR’s are 


prepared individually for each dealer and are grouped by State.   


2. Review of the Dealer Submissions Report 


The DSR provides information on a variety of reporting issues including counts of 


overall submissions (weeks); timeliness of reports; numbers of late submissions; total 


pounds submitted late; managed species submitted late; the number of incomplete or 


unresolved reports; and those reports submitted containing invalid vessel trip report serial 


numbers, invalid prices, or unidentified vessels.  Additional tables are included that cover 


issues for the year-to-date as well as the most recent two week period.   


 


3. Assignment of Staff for Reporting Investigation 


Fishery Information Section staff identify which dealers are in their coverage area and 


prioritize dealers for contact in consultation with team coordinators.  Priorities for contact 
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are influenced by the “Dealers Priority Listing”, a companion to the DSR which 


summarizes all dealers located within the region.  The team coordinator may also assign 


dealers identified as needing further investigation to appropriate staff.  The assignment 


will usually go to the staff member whose assigned geographic coverage area includes 


the dealer, but this decision is left to the discretion of the team coordinator. 


 


4. Initiating Dealer Contact 


To maintain consistency, staff members contacting dealers or conducting follow up 


investigations will follow the same procedure for each dealer.  Upon determining that the 


dealer needs to be contacted and verifying the same with the team coordinator, staff will 


contact the dealer and discuss the nature of the reporting issues identified in the DSR. 


Discussions may be held with the owner, on-site data entry personnel, or other data 


handling personnel depending on what the staff member feels is appropriate. The dealer 


will be considered notified of their status once the discussion has been completed. Further 


discussion / notification may be made at the discretion of the contacting staff member or 


team coordinator.  All contacts with dealers must be documented in the dealer call log. 


4.1. Dealer Contact Verification 


 Staff will verify if the dealer has been contacted about the current DSR reporting 


period. This can be accomplished by reviewing the dealer call log.  


4.2. No Previous Dealer Contact 


Staff will initiate a dealer contact to communicate the reporting status of the 


dealer.  A copy of the most recent dealer submission report (DSR) may be 


provided to inform the dealer about the reporting metrics of concern. 


4.3. Previous Dealer Contact 


Staff will initiate the following action(s) based on the dealer’s response. 


 


5. Dealer Response 


After the completion of the discussion with the dealer, the staff member will log the 


results of the discussion in the dealer call log. The call log entry should note the name of 


the contact, and reason for contact. If the issue has been resolved the staff member will 


include the date on which the dealer has indicated the issue was resolved. If the staff 


member feels further action is required, the reasons for further action will be logged as 


well as the type of further action necessary. If the staff member is unable to contact the 


dealer, this is noted as well as an explanation for the inability to contact the dealer (if 


known).  


5.1. Cooperative Responses 


Based on the discussion, if the staff member feels the dealer’s explanation is 


satisfactory and the dealer is operating in good faith, the dealer will be considered 


cooperative and no further action will be required. Reasons for being out of 
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compliance under cooperative responses may include personnel issues; computer 


issues; change in business practices; new ownership, or unforeseen catastrophic 


events.  


5.1.1. No Action Required 


 ‘No action’ will be required if the dealer expresses a genuine effort to 


improve reporting timeliness and data quality, including some 


explanation of a definitive time frame for improved data submission 


that is satisfactory to the staff member; or the staff member has 


knowledge of a catastrophic event affecting dealer operations which 


prevents the dealer from submitting timely and accurate reports for a 


limited, but well defined, time period.   


 


5.2. Unable to Contact Dealer 


In the event that the staff member is unable to contact the dealer, additional 


attempts should be made before the next DSR is generated.  Subsequent failed 


attempts to contact the dealer coupled with knowledge of the dealer’s continued 


activity will result in the dealer being considered uncooperative and subject to the 


process discussed in section 5.3, see below. 


 


5.2.1. No Action Required 


 


 ‘No action’ will be taken if: 


 


5.2.1.1. This is only the first or second attempt to contact the dealer. 


 


5.2.1.2. Knowledge of a catastrophic event affecting dealer operations 


prevents the dealer from submitting timely and accurate reports 


for a limited but well defined time period. 


 


5.3. Uncooperative Responses 


Based on the staff member’s impression of the tone of the meeting with the dealer 


or the dealer’s staff, should the staff member feel that the dealer’s explanation is 


unsatisfactory or the dealer is not operating in good faith in agreeing to submit 


data as discussed, the dealer will be considered uncooperative and further action 


will be necessary.  Uncooperative actions include, but are not limited to, open-


ended or evasive solutions (for example, “I will get to it when I get to it” or 


“when I want to do it”); unfounded dealer explanations, and use of abusive or 


threatening language.  
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A dealer deemed uncooperative will be referred to the Office of Law Enforcement 


(OLE) for enforcement action consistent with the procedures in Section C, and 


Appendix II.  


   


5.3.1. Referral to Office of Law Enforcement  


 


5.3.1.1. The dealer will be referred to the Office of Law Enforcement 


(OLE) if the dealer demonstrates a pattern of repeated, habitual 


disregard for the dealer reporting regulations or expresses no 


interest in improving reporting timeliness and accuracy after 


repeated counseling by staff.   


 


5.3.1.2. Refusal of the dealer to meet or speak with the staff member 


after repeated attempts will result in an OLE referral. 


 


5.3.1.3. The dealer or dealer’s staff responds in a threatening or abusive 


manner will result in an OLE referral. 


 


B. Dealer Compliance Report 


1. Introduction 


The Fishery Information Section monitors dealer reporting in terms of the presence or 


absence of a report for each reporting week of the year.  Reporting weeks run from Sunday 


through Saturday, and dealers are required by 50 CFR § 648.7 to report all purchases made 


for a given reporting week by midnight of the first Tuesday following the end of the 


reporting week.  The dealer compliance report (DCR) is generated weekly and is posted at 


http://apps.nero.noaa.gov/ under the title “IVR Interface & DSR/DCR” where the results 


are grouped by State.    


 


The DCR for each State is published in a MS excel workbook and includes four 


spreadsheets.  The spreadsheets provide a summary of the number of weeks for which a 


report is missing by dealer; a list of the missing weeks by week-ending date for each 


dealer; a list of dealer contact information, and permit status.  The DCR also contains 


relevant information for clam dealers on separate spreadsheets. 


2. Review of the Dealer Compliance Report 


Fishery Information Section members will review the DCR for those dealers in the staff 


member’s coverage area each time a report is published.  In consultation with their team 


coordinator, staff will contact each dealer to inform the dealer that they are missing 


reports and which weeks are missing.  All contact with dealers will be documented in the 


dealer call log.   
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3. Initiating Dealer Contact 


To maintain consistency in contacting dealers or conducting follow up investigations, 


staff members will follow the same procedure for each dealer.  Team coordinators will 


have discretion in developing processes where successive findings of noncompliance 


results in elevation of the issue through the team to the point at which the dealer either 


comes into compliance or the dealer is referred to the Office of Law Enforcement for 


enforcement action. 


 


3.1. Regional Office Mailings 


Bi-weekly letters are sent to each dealer listed on the DCR, even though the DCR 


is produced weekly.  The letter is meant to be an informal notice to the dealer, 


letting them know that reports are missing.  This notification of missing dealer 


reports should not replace field office procedures pertaining to noncompliance.  


Occasionally, suspension of the mailing due to unforeseen circumstances may 


occur. 


3.2. Dealer Contacts 


 


Staff will initiate a dealer contact to review the reporting status of the dealer if it 


has been determined that there are an unacceptable number of non- reporting 


weeks.  Staff will discuss the nature of the non-reporting issue. Discussions may 


be held with the owner, on-site data entry personnel, or other data handling 


personnel depending on what the staff member feels appropriate. The dealer will 


be considered notified of their non-reporting status once the discussion has been 


completed. No other notification of dealer personnel will be required.   


 


4. Dealer Response 


After the discussion with the dealer, the staff member will document the contact into the 


dealer call log. This information will contain, at a minimum, the name of the contact, 


position of the contact (if known), and a brief narrative of the discussion. If the issue has 


been resolved the staff member will include the date on which the dealer has indicated 


the reports were submitted.  If the staff member feels further action is required, the 


reasons for further action will be logged as well as the type of action. If the staff member 


is unable to contact the dealer, this is logged as well as an explanation for the inability to 


contact the dealer (if known).  


 


4.1. Cooperative Responses 


Based on the discussion, if the staff member feels the dealer’s explanation is 


satisfactory and the dealer is operating in good faith, the dealer will be considered 


cooperative and no further action will be required at this time. Reasons for being 


out of compliance under cooperative responses may include personnel issues, 
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computer issues, changes in business practices, new ownership, or unforeseen 


catastrophic events.  


 


The staff member will initiate the following action based on the dealer’s response 


to the non-reporting issue. 


4.1.1. No Action Required 


 


 No action will be taken if the following conditions are met: 


 


4.1.1.1. The dealer submits missing reports during the intervening 


period between the generation of a DCR and the initial contact 


regarding the non-reporting condition covered by that DCR. 


 


4.1.1.2. The dealer’s explanation indicates a temporary inability to 


submit data (very short-term) along with a definitive time frame 


for resumption of normal operations. This may include, but is not 


limited to, sudden illness/death of data entry person, catastrophic 


events at dealer (fire, burglary etc.), and computer/technical 


issues.  


 


4.2. Unable to Contact Dealer 


Staff will make additional attempts to contact the dealer if the initial attempt fails 


to locate the dealer.  Additional attempts to locate the dealer should occur before 


the generation of the next DCR. Leaving a message either electronically or 


through other dealer personnel will not constitute as a contact. Based on the 


efforts of the staff member to contact the dealer and knowledge of the dealer’s 


activity the following actions will apply: 


4.2.1. No Action Required 


 


 ‘No action’ will be logged on the report if: 


 


4.2.1.1. This is the first or second attempt to contact the dealer. 


 


4.2.1.2. Knowledge of a catastrophic event affecting dealer operations 


prevents the dealer from submitting timely and accurate reports 


for a limited but well defined time period.   


 


4.3. Uncooperative Responses 


If the staff member feels that the dealer’s explanation for the failure to provide 


weekly reports is unsatisfactory or the dealer is not operating in good faith by 


agreeing to submit data as discussed, the dealer will be considered uncooperative 


and further action will be required. Actions covered include open-ended or 
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evasive solutions (for example, “I will get to it when I get to it” or “when I want 


to do it”), unfounded dealer explanations, and use of abusive or threatening 


language.  


 


A dealer deemed uncooperative will be referred to the Office of Law Enforcement 


(OLE) for enforcement action consistent with the procedures in Section C, and 


Appendix II.  


4.3.1. Referral to Office of Law Enforcement 


 


The dealer will be referred to OLE if: 


 


4.3.1.1. The dealer’s explanation and resulting effort to resolve the 


reporting issue is deemed inadequate by the staff member after 


repeated consultations. 


 


4.3.1.2. The dealer has been found to be purchasing without a current, 


valid permit, particularly if the species involved are subject to a 


special management program (IFQ, ITQ, Limited Access, Sector). 


 


4.3.1.3. Knowledge of the dealer’s activities indicates that the dealer is 


purchasing from vessels, but the dealer has submitted multiple 


weeks of negative reports. 


 


4.3.1.4. Outright refusal of the dealer to meet or speak with the staff 


member. 


 


4.3.1.5. The dealer or dealer’s staff responds in a threatening or abusive 


manner. 


 


 


C.   Referral to the Office of Law Enforcement 
 


1. Introduction 


All dealer referrals to NERO Office of Law Enforcement (OLE) are created within the 


Fish Harmony project in JIRA.  Originators of these JIRA messages may be either port 


agents or team coordinators.  Port agents assign dealer referrals to their respective team 


coordinator.  In the event a team coordinator is absent the port agent may assign urgent 


referrals to Vic Vecchio.  Team coordinators should make themselves and Section Chief 


Greg Power “watchers” on each JIRA message they assign.  Team coordinators review 


dealer referrals originating from their respective areas and re-assign them to Vic Vecchio, 


who will attach additional documentation and re-assign it to S.A. Pat Flynn within the 


NERC project in JIRA.   
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All referrals must include text and documentation sufficient to demonstrate that the 


originating field office has exhausted all possible means of bringing the dealer into 


compliance consistent with the thresholds established in Appendix II.  Once a dealer has 


been identified for referral to OLE the team coordinator may direct staff to complete a 


referral form.  Team coordinators will assign OLE referrals through the required channels 


as described above and maintain copies of all forms and documentation. 


 


Supporting documentation should completely describe the issue(s) that the staff are 


having with a dealer, how long the issue has been going on, and the steps the Fishery 


Information Section team member(s) have taken to address the issue.  A referral does not 


imply OLE will take action against the dealer. Rather, the referral provides a fully 


documented reporting issue with the dealer and leaves it up to the discretion of the Office 


of Law Enforcement to act on the referral.  


 


Dealer referrals will remain active in JIRA until the reporting issue has been resolved and 


the missing reports and/or data have been entered.  Only after the reporting issues have 


been satisfied can the originator close the JIRA message (refer to Sections F and G).  


 


2. Events Resulting in OLE Referral 


 


 The following events that will trigger a dealer referral to OLE:   


 


2.1. Referrals Based on Dealer Submissions Report (DSR) 


 


2.1.1. Inadequate Response 


 


The dealer will be referred to the Office of Law Enforcement (OLE) if 


the dealer demonstrates a pattern of repeated, habitual disregard for the 


Federal seafood dealer reporting regulations and expresses no interest 


in improving reporting timeliness and accuracy after repeated 


counseling by staff.   


2.1.2. Inability to contact dealer 


 


If, after determining that the dealer is out of compliance with reporting 


requirements, and the dealer cannot be contacted after several, repeated 


attempts, the dealer will be referred to OLE for being out of compliance 


with their reporting requirements.  


2.1.3. Refusal to meet or discuss 


 


The dealer will be referred to OLE if the dealer refuses staff members’ 


attempts to meet with or discuss the reporting issues. 
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2.1.4. Threats or abusive language 


The dealer will be referred to the Office of Law Enforcement if the 


dealer or dealer’s staff responds in an abusive or threatening manner.   


 


 


2.2. Referrals Based on Dealer Compliance Report (DCR) 


2.2.1. Failure to submit reports 


 


Dealers failing to report within the timeframes established in Section E 


will be referred for enforcement action.  These weeks do not necessarily 


have to be sequential.  Missing any number of weeks consistent with the 


thresholds established in Section E may be cause for referral. 


2.2.2. Inability to contact dealer 


 


Dealers who have met the threshold established in Section E, and cannot 


be contacted after several repeated attempts will be referred to OLE for 


being out of compliance with their reporting requirements.  


2.2.3. Noncooperation 


 


Dealers that have been contacted, but are deemed uncooperative by 


refusing to speak or meet with the staff member will be referred to OLE.  


 


2.2.4. Threats or abusive language 


A dealer will be referred to the Office of Law Enforcement if the dealer or 


dealer’s staff responds in an abusive or threatening manner.   


 


2.3. OLE Referral Form 


Whenever a dealer is being referred to OLE, the Referral Form for Dealer 


Reporting Non-Compliance will be used. The form will be filled out in 


accordance with the work instructions provided in Appendix I. 







Dealer Reporting Monitoring and Compliance Procedures 


11 of 16 
DER Monitoring and Compliance Procedures_05212012.doc05212012  Revised: May 21, 2012 


2.3.1. The forms for submitting a formal referral; “OLE Ref blank” and 


“OLE referral summary data:” may be found at H:\FISHERY 


INFORMATION SECTION\Dealer Compliance-


Enforcement\Referrals\Dealer 2011\OLE Ref. 


2.3.2. Instructions on filling out referral form 


Once a dealer has been identified for referral to OLE, the staff member 


will complete a referral form as described in Section C.1., and in 


Appendix I, and forward it to their team coordinator.  Team 


coordinators will forward referrals to the compliance lead making 


themselves and the FIS Section Chief “watchers” on the JIRA message. 
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D. Appendix I:  Completing an OLE Referral Form 
 


1) Enter date of referral 


   


  2) Enter the federal permit number of the dealer 


 


  3) Enter the corporate name of the dealer 


 


  4) Enter the physical address of the dealer 


 


  5) Enter the city in which the dealer is physically located 


 


  6) Enter the state in which the dealer is physically located 


 


  7) Enter the zip code of the city and state the dealer is physically located 


 


8) Enter the number of referrals to OLE from the beginning of the current 


calendar year including this one (should be sequential). 


 


9) Priority of the referral (low-med-high) based on the perceived missing 


report’s species and volume as it applies to management 


 


10) Enter the total number of weeks the dealer is out of compliance  


 


11) Enter the week-ending dates of the weeks for which reports are 


missing. 


 


12) Enter a brief narrative on the reason(s) for this referral. If more space 


is needed, attach additional sheets but identify this in the section. 


 


13) Referring team coordinator to initiate the referral; b) type or print 


name; c) enter person’s title; d) enter phone number of office; e) e-mail 


address. 


 


14) FDSD / FIS Section Chief, or Acting 


 


15) Dealer Report Summary 


 


16) Vessel Report Summary 


 


17) Compliance Report Including Call Log 
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FISHERY DATA SERVICES / FISHERY INFORMATION SECTION 
OFFICE OF LAW ENFORCEMENT REFERRAL FORM FOR  


DEALER REPORTING NON COMPLIANCE 
 


Date        (1) 


 


Federal Permit Number (2) 


Dealer Name (3) 


Street Address (4) 


City (5) State (6) Zip (7) 


Telephone  


 


Referrals Since January 01 (8) Priority (9)   


 


Current Number of Weeks Out of Compliance (10) 


 


Weeks Out of Compliance (week ending dates) 


(11)     


     


     


     


     


     


     


     


     


     


 


Reason For OLE Referral 


        (12) 


 


NMFS FDSD Approval Referring Team 


coordinator 


FDSD/FIS Section Chief 


Name (13) (14)      Greg Power 


Title  Section Chief 


Telephone  (978)281-9304 


E-Mail  Greg.power@noaa.gov 


 


Attachments 


Dealer Report Summary (15) 


Vessel Report Summary (16) 


Compliance Report including call log (17) 


 



mailto:Greg.power@noaa.gov
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E. Appendix II.  Minimum thresholds for specific action 
In response to reporting and compliance issues 
identified in the DSR / DCR. 


 


 


Table 1.  Thresholds for action on late reporting from DSR 


Item 


# 


Species 


Group 


Threshold Responsibility Action 


1.0 All Per DSR as 


published 


FIS Specialists / Team 


Coordinators 


contact 


1.1 Groundfish Two weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


1.2 Scallop Three weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


1.3 Other (QM) 


Fish  


Three weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


1.4 Herring Two weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


1.5 ITQ Clam Six weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


1.6 Lobster n/a FIS Team Coordinators / 


Section Chief 


OLE 


referral 


     


 


 


Table 2.  Thresholds for action on missing reports (# of weeks) from DCR 


Item 


# 


Species 


Group 


Threshold Responsibility Action 


2.0 All Per DCR as 


published 


Compliance lead letter 


2.1 Groundfish Two weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


2.2 Scallop Four weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


2.3 Other (QM) 


Fish  


Four weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


2.4 Herring Two weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


2.5 ITQ Clam Six weeks FIS Team Coordinators / 


Section Chief 


OLE 


referral 


2.6 Lobster n/a FIS Team Coordinators / 


Section Chief 


OLE 


referral 
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F. DSR Process Flow Chart  


 


 


Bi-weekly DSR  generated and posted to 


http://apps.nero.noaa.gov/


FRS review DSR and prioritize 


dealers according to:


· 1.  Groundfish


· 2.  Sea Scallop


· 3.  Other (QM) fish species


· 4.  ITQ Clam


· 5.  Lobster


Identify and prioritize:


1. Missing reports


2.  Late submissions


3. Critical Elements 


(e.g., VTR serial numbers; 
NEGVTR; no valid permit; 
prices, etc.)


Contact Dealers


As prioritized


Document all contact in 


SAFIS call log.


Dealer Contact Response:


· 1.  Cooperative


· 2.  Unable to contact


· 3.  Uncooperative


Cooperative


No action


Unable to contact 


(1
st
 or 2


nd
) attempt


No action


Uncooperative


OLE Referral:


Process defined in 


documentation.


· Multiple unsuccessful attempts to contact.


· Outright refusal to discuss / comply.


· Abusive or threatening language or behavior.


· Chronic / Habitual erroneous / late reporting.


Fishery Information Section


DSR Process Flowchart


Reporting 


Issue Resolved 


(YES)


Reporting 


Issue Resolved 


(NO)


Originator monitors reporting to 


check for compliance.  Failure to 


maintain compliance after OLE 


referral will result in repeat of 


process.


Originator closes 


JIRA
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G. DCR Process Flow Chart  
 


 


Weekly DCR  generated and posted to 


http://apps.nero.noaa.gov/


FRS review DCR and prioritize 


dealers according to:


· 1.  Groundfish


· 2.  Sea Scallop


· 3.  Other (QM) fish species


· 4.  ITQ Clam


· 5.  Lobster


Contact Dealers


As prioritized


FRS contact and document 


in SAFIS call log.  Consult 


matrix for thresholds.


Dealer Contact Response:


· 1.  Cooperative


· 2.  Unable to contact


· 3.  Uncooperative


Cooperative No action


Unable to contact 


(1
st
 or 2


nd
) attempt


No action


Uncooperative


OLE Referral:


Process defined in 


documentation.


· Multiple unsuccessful attempts to contact.


· Outright refusal to discuss / comply.


· Abusive or threatening language or behavior.


· Chronic / Habitual non-reporting


Fishery Information Section


DCR Process Flowchart


Number 


of 


missing 


weekly 


reports


Bi-Weekly Mailing:


All dealers on DCR receive 


letter listing weeks missing.


Responds or


Fixes errors 


promptly


Usually 


cooperative


Reference 


threshold 


matrix


Reference 


threshold 


matrix


Reports 


Submitted 


(YES)


Reports 


Submitted 


(NO)


Originator monitors reporting to 


check for compliance.  Process 


is repeated for  failure to submit 


reports after OLE contact.


Originator closes 


JIRA
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VTR Sendback Process 


NMFS | Northeast Regional Office | Fishery Data Services (FDS) 


 


This document describes the procedures that VTR (Vessel Trip Report) staff use for the VTR Sendback 
process and what recipients should do if a VTR is returned to them.  


How VTR Sendback Works 


The Sendback tool allows correction issues to be electronically documented and provides a streamlined 
way of preparing relevant documents that will aid the recipient in completing their VTR correction(s). 


1. The VTR staff members review all VTRs that are received at the Northeast Regional Office 
(NERO) of the National Marine Fisheries Service (NMFS).  They check that the VTRs are filled out 
completely and legibly in blue or black ink before entering them into the database. Blocks 1-27 
on each VTR must be completed, with a few exceptions: 


a. Block #8 (mesh/ring size) may be left blank if it is not relevant to the reporting vessel. 


b. Blocks #12 and 16 (number of hauls and tow/soak time) or 


c. Blocks #17-22 (pertaining to fish landed and sold) may be left blank if one of the following 
criteria is met: 


i. The VTR is a no catch VTR, meaning there are no fish to report.  


ii. This was a trip to set gear only. 


iii. The vessel broke down. 


2. If the VTR is missing data or the provided information is illegible, it will go to the VTR Processing 
Group. The VTR Processing Group uses the VTR Sendback tool to return VTRs for corrections. 
This tool documents which VTRs were returned for corrections or are awaiting corrections. In 
addition, it prepares the instruction letter and any applicable tables that go along with the 
returned VTR. For example, if the gear code is missing, the VTR Sendback tool will produce a 
table of gear codes that gets sent along with the VTR needing corrections. This information is 
printed and mailed with the returned VTR to aid the correction process. 


If You Receive a VTR Returned for Corrections 


If you receive a returned VTR that needs to be corrected, you will find: 


1. A letter indicating why the VTR was returned and instructions on how to make your 
correction(s). 


2. Applicable tables corresponding to the correction(s) needed. For example, if the species codes 
are missing or illegible, you will receive a table of species codes to aid in your correction process. 


Simply follow the instructions, using applicable tables for assistance when necessary. Be sure your 
corrections are legible and completed in blue or black ink. Once the corrected VTR is received by the VTR 
staff, it will be reviewed and entered in the database if complete. Otherwise, it may be returned for 
additional corrections. 
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Executive Summary 
This document describes the output tables as generated by the Raw Trip Level (RTL) quality control 
program. RTL detects and organizes errors found in the NMFS databases. These databases include the 
VTR database (NOAA under FSO), the sector database (Sector under FSO), the dealer database (CFDBS at 
SOLE), the permits database (Permit under FSO), and data originating with the observer program. 


1.0 Key 
This guide provides information for each output table in the following format: 


Table description 
Table or view name 
How table or view is generated. 
Grouped or Summed by: …  
[Prioritized by: … 
Where to look next: …] 


The database may contain thousands of errors, in which case, QC personnel need to identify the most 
problematic areas and group errors from these areas together according to similar causes. Prioritization 
tables list these large error groups. Prioritization tables are marked by underlining. “Where to look next” 
instructs you what to do after you identify a priority. 


2.0 Errors in the VTR Database (NOAA.images and NOAA.catch) 
2.1 Invalid VTRSNs in VTR database 
view v_pc_odd_vtr_in_images 
VTR serial number (VTRSN) in noaa.images table is all zeros or is not in one of the following formats: 


1. new format 
2. old dashed format with dash removed 
3. old dashed format 
4. research format 
5. electronic VTR, often used for did not fish 


Grouped by: sector, VTRSN 


2.2 Null VTRSNs in VTR database 
view v_pc_null_vtr_in_images 
VTRSN is null in noaa.images table. 
Grouped by: sector, VTRSN 


2.3 Duplicate records in VTR database 
view v_pc_duprecords_in_images 
VTRSN appears in more than one record in noaa.images table. 
Grouped by: duplicate count 
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2.4 Invalid area codes in VTR database 
table  t_pc_bad_area_img  
Statistical area code in noaa.images table is not valid. Valid codes are those in cfdbs.area@sole plus 
those on the VTR Instructions charts. 
Grouped by: sector 


2.5 Invalid gear codes in VTR database 
table t_pc_bad_gear_img 
Gear code in noaa.images table is not on the list of valid gear codes on the VTR Instructions. 
Grouped by: sector 


2.6 Null permit numbers in VTR database 
view v_pc_null_permit_vtrs 
Null permit number in noaa.images table. 
No grouping. 


2.7 Null or zero dealer numbers in VTR database 
view v_pc_vtr_null_dealer 
VTR database (join of noaa.images with noaa.catch) has null or zero dealer numbers. 
Grouped by: sector, permit_num 


2.8 Sum of missing permit or dealer numbers by sector and permit 
view v_pc_vtr_null_dealer_sum 
Count of defective records in v_pc_vtr_null_dealer (2.7). 
Summed by: sector, permit, count 
Prioritized by: count 
Where to look next: VTR image. Look for fuzzy matches in cfders. 


2.9 Sum of bad areas by sector and permit 
table t_pc_bad_area_by_vessel 
Invalid area code counts by vessel permit. 
Summed by: sector, permit 
Prioritized by: count 
Where to look next: VTR image. Contact vessel owner or sector manager. 


2.10 Sum of bad gear codes by sector and permit 
table t_pc_bad_gear_by_vessel 
Invalid gear code counts by vessel permit. 
Summed by: sector, permit 
Prioritized by: count 
Where to look next: VTR image. Contact vessel owner or sector manager. 
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3.0 Errors and Statistics in the Dealer Database (cfders) 
3.1 Dealer records missing both hull ID and permit 
table t_pc_null_hull_permit  
Both hull id and permit number are null or zero in cfdbs.cfders@sole. By law, dealer records are 
required to have one or the other. 
Grouped by: dersource, where dersource indicates the dealer reporting system and whether the report 
passed inspection. 
Valid dersource values are: 


a)  safis_k = data keyed in using SAFIS web form 
b)  safis_u = data upload, dealer notified right away if not valid 
c)  safis_s = PC based data entry system, followed by upload 
d)  codes = original data entry system used by port agents 
e)  scbi = newer code for safis_s 
f)  swcb = same as scbi but could not pass inspection 


3.2 Dealer use by sector 
view v_pc_dealer_use_by_sector 
Indicates frequency of dealer use by sector. 
Summed by: sector X dealer combination 


3.3 Not currently in use 
table NA 
NA 
Grouped by: NA 


3.4 Dealer records that did not pass inspection upon upload 
table t_pc_dealer_didnt_pass 
Records failing inspection according to dersource = 'SWCB'. This table tends to mirror 
t_pc_null_hull_permit (3.1) but not always. 
Grouped by: sector, dealer 


3.5 Invalid VTRSNs in dealer database 
table t_pc_odd_dealer_vtr 
Records in cfders that involve sales from federally permitted vessels to federal dealers with bad VTRSNs 
formats (as described in 2.1) and species other than inshore species. 
Grouped by: sector, dealer 


3.6 Counts of invalid VTRSNs in dealer database 
table t_pc_odd_dealer_vtr_grp 
Counts of invalid VTRSNs in t_pc_odd_dealer_vtr (3.5) by sector and dealer. 
Summed by: sector, dealer 
Prioritized by: count 
Where to look next: 3.5 
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3.7 Out of range VTRSNs with current formats 
table t_pc_out_of_range_dealer_vtr 
For current format VTRSNs the valid range is known and checked here. Only records involving federally 
permitted vessel sales to federal dealers, where the species is other than an inshore species are 
inspected. See t_pc_odd_dealer_vtr (3.5). 
Grouped by: sector, dealer 


3.8 Not currently in use 
table NA 
NA 
Grouped by: NA 


3.9 Null VTRSNs in dealer database 
table t_pc_null_dealer_vtr 
A list of records in the dealer database with null VTRSNs. Only records involving federally permitted 
vessel sales to federal dealers, where the species is other than an inshore species are inspected. See 
t_pc_odd_dealer_vtr (3.5). 
Grouped by: sector, dealer 


3.10 Counts of null VTRSNs in dealer database 
table t_pc_null_dealer_vtr_grp 
Counts of null VTRSNs in t_pc_null_dealer_vtr (3.9) by sector and dealer. 
Summed by: sector and dealer 
Prioritized by: count 
Where to look next: 3.9 


3.11 Counts of out of range VTRSNs in dealer database 
table t_pc_oor_dealer_vtr_grp 
Counts of out of range VTRSNs in t_pc_out_of_range_dealer_vtr (3.7) by sector and dealer. 
Summed by: sector and dealer 
Prioritized by: count 
Where to look next: 3.7 


3.12 Reused VTRSNs in dealer database 
table t_pc_reused_dealer_vtr 
Pairs of dealer records where the VTRSN is the same but the permit is different.  This indicates that a 
dealer is reusing VTRSNs across multiple trips. Data is collapsed across multiple sales within a single trip. 
Ordered by: sector and dealer 


3.13 Counts of reused VTRSNs in dealer database 
table t_pc_reused_dealer_vtr_grp 
Counts pairs of dealer records where the VTRSN is the same but the permit is different in 
t_pc_reused_dealer_vtr. 
Ordered by: sector and dealer 
Prioritized by: count 
Where to look next: 3.7 
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4.0 Dealer Orphans 
4.1 Dealer orphans 
table t_pc_dealer_orph_age 
Dealer records that do not have a corresponding VTR record in the VTR database. Matching is by docid, 
dealer, permit, and species; all four fields must match. The docid is a unique trip level identifier. Note 
that the table may contain dealer records that are not true orphans; that is, dealer records that are not 
expected to have matching VTRs because the transactions are associated with vessels that are exempt 
from reporting requirements. These records are not excluded because the matching process cannot 
readily determine with certainty whether an orphaned dealer record is associated with an exempt 
vessel. 
Grouped by: sector, age (in weeks), dealer, permit, species 


4.2 Count of dealer orphans by sector X dealer X permit 
table t_pc_dealer_orph_dealerXpermit 
Counts of dealer orphans by sector, dealer, permit. 
Summed by: sector, dealer, permit 
Prioritized by: live weight 
Where to look next: 4.1, then look for fuzzy matches in noaa.images and noaa.catch 


4.3 Scallop related dealer orphans 
view v_pc_scallop_dlr_orph_stats 
Counts for dealer orphans for which the vessel has a scallop permit. 
Summed by: permit and dealer 


5.0 VTR Orphans 
5.1 VTR orphans 
table t_pc_vtr_orphans 
VTR records that do not have a corresponding dealer record in the dealer database. Matching is by 
docid, dealer, permit, and species; all four fields must match. The docid is a unique trip level identifier. 
Note that the table may contain VTR records that are not true orphans; that is, VTRs that are not 
expected to have matching dealer records because of dealer reporting exemptions. These VTRs are not 
excluded because the matching process cannot readily determine with certainty whether an orphaned 
VTR record is associated with dealer reporting exemption. 
Grouped by: sector, date sold 


5.2 VTR orphans by sector X dealer X permit 
table t_pc_vtr_orphans_by_dlr_ves 
VTR orphans grouped to show the most problematic dealer‐vessel combinations. Shows number of VTR 
orphans for each sector‐dealer‐permit combination Ordered within sector by count. 
Summed by: sector, dealer, permit 
Prioritized by: landed weight 
Where to look next: 5.1, then cfders. 
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5.3 Scallop related VTR orphans 
table t_pc_vtr_scal_orph_by_dlr_ves 
Count of VTR orphans, for which the vessel has a scallop permit. 
Summed by: sector, dealer, permit 


6.0 Errors in the Sector Manager’s Detail Report 
6.1 Invalid VTRSNs in Sector Manager’s Detail Report 
table t_sdr_bad_vtr 
Sector Detail Report records (in sector.sector_detail_report) with null or invalid VTRSN formats (as 
described in 2.1). 
Grouped by: sector 


6.2 Invalid stocks in Sector Manager’s Detail Report 
table t_sdr_odd_stocks 
Sector Detail Report records (in sector.sector_detail_report) with invalid stocks. Valid stocks are: 
'CODGBE', 'CODGBW', 'CODGMSS', 'FLWGB', 'FLWGMSS', 'HADGBE', 'HADGBW', 'HADGM', 'HKWGMMA', 
'PLAGMMA', 'POKGMASS', 'REDGMGBSS', 'WITGMMA', 'YELCCGM', 'YELGB', 'YELSNE'. 
Grouped by: sector, stock 


6.3 Invalid stock summary from Sector Manager’s Detail Report 
table t_sdr_odd_stocks_sum 
List of distinct invalid stock codes found in Sector Detail Report records (in sector.sector_detail_report). 
No Grouping 


6.4 Invalid gear codes in Sector Manager’s Detail Report 
table t_sdr_odd_gear 
Sector Detail Report records (in sector.sector_detail_report) with gear codes not on the list of valid gear 
codes on the VTR Instructions. 
Grouped by: sector, gear 


6.5 Sector orphans (w.r.t. VTR database) 
view v_pc_sdr_vtr_orphs 
Sector Detail Report records (in sector.sector_detail_report) with VTRSNs not in the VTR database. 
Grouped by: sector, VTRSN 


6.6 Null observer flags in Sector Manager’s Detail Report 
table t_pc_sdr_null_obs 
Sector Detail Report records (in sector.sector_detail_report) with null observer flag. Should be ‘N’ or ‘Y’. 
Grouped by: sector, VTRSN 
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7.0 Errors in the Observer Data 
7.1 Duplicates in observer trip archive 
table t_pc_observer_dups 
Duplicates of VTRSN X stock_id X mesh_cat  in  t_observer_trip_discard_arch. 
Grouped by: vtrserno, stock_id, mesh_cat 


7.2 Null VTRSNs in observer trip archive 
table t_pc_observer_null 
Null VTRSNs in t_observer_trip_discard_arch. 
Grouped by: stock_id, secgearfish, mesh_cat, process_last_run 


7.3 Duplicates in observer discard rate archive 
table t_pc_discard_rate_dups 
Duplicates in t_observer_discard_rate_arch. Records are identical with respect to sector_id, stock_id, 
secgearfish, mesh_cat, other_strata, process_last_run. 
Grouped by: stock_id, secgearfish, mesh_cat, process_last_run 


8.0 Sector Orphans 
8.1 Sector orphans (w.r.t. NMFS data) 
table t_pc_sector_orphans 
Sector records that are not found in the NMFS (VTR+Dealer) data. Matching by docid, stock, gear, mesh; 
all four fields must match. The docid is a unique trip level identifier. 
Grouped by: sector, date_sold 


9.0 NMFS Orphans 
9.1 NMFS orphans (w.r.t. sector data) 
table t_pc_nmfs_orphans 
NMFS generated records without matching sector records. Matching by docid, stock, gear, mesh; all four 
fields must match. The docid is a unique trip level identifier. 
Grouped by: sector 


10.0 Sector Landings and Discard Differences 
10.1 Landings differences 
table t_pc_nmfs_sdr_comp 
Differences between NMFS and sector reported landings. Matching by docid, stock, gear, mesh. 
Grouped by: sector, weight difference 
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10.2 Non-zero landings differences 
table t_pc_nmfs_sdr_errors_only 
Same as t_pc_nmfs_sdr_comp (10.1) but excludes records without landings differences. 
Grouped by: sector, weight difference 
Prioritized by: weight 
Where to look next: noaa.images and fso.v_obspeciesstockarea (find all related VTRSNs, check gear, 
area, mesh; determine how many strata are in the trip); noaa.catch (see which species are caught in 
different strata and compute apportionment fractions); cfders (find weights to be apportioned over 
strata for each species); sector.sector_detail_report (see how sectors reported). 


10.3 Discard differences 
view t_pc_nmfs_sdr_dis_comp 
Differences between NMFS and sector reported discards. Matching by docid, stock, gear, mesh. 
Grouped by: sector, weight difference 


10.4 Non-zero discard differences 
table t_pc_nmfs_sdr_dis_errors_only 
Same as t_pc_nmfs_sdr_dis_comp (10.3) but excludes records without landings differences. 
Grouped by: sector, weight difference 
Prioritized by: weight 
Where to look next: noaa.images and fso.v_obspeciesstockarea (find all related VTRSNs, check gear, 
area, mesh; determine how many strata are in the trip); noaa.catch (see which species are caught in 
different strata and compute apportionment fractions); cfders (find weights to be apportioned over 
strata for each species); sector.sector_detail_report (see how sectors reported). 


11.0 Permits 
11.1 One permit on two hulls 
table t_pc_permit_on_2_hulls 
Permits found in permit.vps_vessel that are applied to multiple hulls at the same time 
Grouped by: date 


12.0 Other Scallop Tables 
These are run using different dates than the main body of RTL. 


12.1 Scallop non-dealer landings 
view v_scallop_non_dealer_landings 
Total scallop non‐dealer landings. 
Summed by: permit_num, dealer_num, fmps 
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13.0 Supplemental Tables for Use in Investigations 
13.1 Supplemented VTR images view 
view v_pc_image_sup 
Contains noaa.images data supplemented with vessel permit number, minimum VTRSN for a trip, date 
land, and median date sold for the catch. This is useful when investigating dealer orphans. Supplemental 
data obtained from noaa.document and noaa.catch. 


13.2 VTR images joined with catch 
table t_pc_image_catch 
When investigating dealer orphans, it is often necessary to view VTR image and catch data. This is a join 
of noaa.images with noaa.catch. 


13.3 Dealer data with normal date and dealer name 
view v_pc_ders_dealer_name_0 
This view is useful when dealer names and normal dates are needed, such as when investigating VTR 
orphans via dealer date ranges. Source data is cfdbs.cfders@sole. 


13.4 Dealer data for two years 
table t_pc_cfders 
This table combines year information when a fishing year spans two calendar years.  Unused cfders 
columns are eliminated for ease of use. 


13.5 VTR data with supplemental information 
table t_pc_image_catch_nespp3 
This table is like table t_pc_image_catch but with more extensive supplemental information. 
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Appendix A. List of RTL Table and View Names 
 


RTL 
Table / 
View # 


Table/View Name  Information 


2.1  v_pc_odd_vtr_in_images  Invalid VTRSNs in database 


2.2  v_pc_null_vtr_in_images  Null VTRSNs in VTR database 


2.3  v_pc_duprecords_in_images  Duplicate records in VTR database 


2.4  t_pc_bad_area_img  Invalid area codes in VTR database 


2.5  t_pc_bad_gear_img  Invalid gear codes in VTR database 


2.6  v_pc_null_permit_vtrs  Null permit numbers in VTR database 


2.7  v_pc_vtr_null_dealer  Null or zero dealer numbers in VTR database 


2.8  v_pc_vtr_null_dealer_sum  Sum of missing permit or dealer numbers by sector and 
permit 


2.9  t_pc_bad_area_by_vessel  Sum of bad areas by sector and permit 


2.10  t_pc_bad_gear_by_vessel  Sum of bad gear codes by sector and permits 


3.1  t_pc_null_hull_permit  Dealer records missing both hull ID and permit 


3.2  v_pc_dealer_use_by_sector  Dealer use by sector 


3.3       


3.4  t_pc_dealer_didnt_pass  Dealer records that did not pass inspection upon upload 


3.5  t_pc_odd_dealer_vtr  Invalid VTRSNs in dealer database 


3.6  t_pc_odd_dealer_vtr_grp  Counts of invalid VTRSNs in dealer database 


3.7  t_pc_out_of_range_dealer_vtr  Out of range VTRSNs with current formats 


3.8       


3.9  t_pc_null_dealer_vtr  Null VTRSNs in dealer database 


3.10  t_pc_null_dealer_vtr_grp  Counts of null VTRSNs in dealer database 


3.11  t_pc_oor_dealer_vtr_grp  Counts of out of range VTRSNs in dealer database 


3.12  t_pc_reused_dealer_vtr  Reused VTRSNs in dealer database 


3.13  t_pc_reused_dealer_vtr_grp  Counts of reused VTRSNs in dealer database 
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4.1  t_pc_dealer_orph_age  DEALER ORPHANS 


4.2  t_pc_dealer_orph_dealerXpermit  Count of dealer orphans by sector X dealer X permit 


4.3  v_pc_scallop_dlr_orph_stats  Scallop related dealer orphans 


5.1  t_pc_vtr_orphans  VTR ORPHANS 


5.2  t_pc_vtr_oprhans_by_dlr_ves  VTR orphans by sector X dealer X permit 


5.3  t_pc_vtr_scal_orph_by_dlr_ves  Scallop related VTR orphans 


6.1  t_sdr_bad_vtr  Invalid VTRSNs in Sector Manager's Detail Report 


6.2  t_sdr_odd_stocks  Invalid stocks in Sector Manager's Detail Report 


6.3  t_sdr_odd_stocks_sum  Invalid stock summary from Sector Manager's Detail 
Report 


6.4  t_sdr_odd_gear  Invalid gear codes in Sector Manager's Detail Report 


6.5  v_pc_sdr_vtr_orphs  SECTOR orphans (w.t.r to VTR data) 


6.6  t_pc_sdr_null_obs  Null observer flags in Sector Manager's Detail Report 


7.1  t_pc_observer_dups  Duplicates in observer trip archive 


7.2  t_pc_observer_null  Null VTRSNs in observer trip archive 


7.3  t_pc_discard_rate_dups  Duplicates in observer discard rate archive 


8.1  t_pc_sector_orphans  SECTOR ORPHANS 


9.1  v_pc_nmfs_orphans  NMFS ORPHANS 


10.1  t_pc_nmfs_sdr_comp  Landings differences 


10.2  t_pc_nmfs_sdr_errors_only  Non‐zero landings differences 


10.3  t_pc_nmfs_sdr_dis_comp  Discard differences 


10.4  t_pc_nmfs_sdr_dis_errors_only  Non‐zero discard differences 


11.1  t_pc_permit_on_2_hulls  One permit on two hulls 


12.1  v_scallop_non_dealer_landings  Scallop non‐dealer landings 


13.1  v_pc_image_sup  Supplemented VTR images view 


13.2  t_pc_image_catch  VTR images joined with catch 


13.3  v_pc_ders_dealer_name_0  Dealer with normal date and dealer name 


13.4  t_pc_cfders  Dealer data for two years 


13.5  t_pc_image_catch_nespp3  VTR data with supplemental information 
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 JIRA Issue Creation (Cheat Sheet) v.2.0  
 


NMFS | Northeast Regional Office | Fisheries Data Services 


The FDSD has developed several business rules for properly creating issues for the Fish Harmony project in the 
JIRA issue tracking tool. You should follow these rules prior to final changes being incorporated into JIRA.    


 


Project 
Fish Harmony:  https://www.st.nmfs.noaa.gov/jira/browse/FH 


Issue Type  
The default is Data Error; select only Data Error as the Issue Type unless there is a valid reason to select an 
alternate Issue Type.   


Summary  
You must enter one of the following items:  


 Vessel Issue  


 Dealer Issue 


 Other Industry Issue 


 Unidentified Issue 


If an issue comes to you that does not have one of the above, please edit it so that it does.   


Please note:  You may add one piece of information (such as name or permit number) after entering an item 
from the list above, however it must be very brief. Do not include excessive detail in this section. For example, 
“Vessel Issue – FV Allegiance” or “Dealer Issue – 0000”.  


Priority  
Select Critical, Major, Minor, or Trivial. Do not select Blocker; it will be removed.   


 Critical - use only if a sector ACE is in jeopardy of being reached or for other similar circumstances.   


 Major - use for issues that require near term attention.   


 Minor - use for longer term corrections.   


 Trivial -primarily used for informational purposes.   


Due Date 
Assign the due date in accordance with the priority rating: 


 Critical issues - require a real time response. 


 Major issues - assign a one week turnaround time. 


 Minor issues - assign a two week turnaround time. 


 Trivial issues - do not require a due date. 


Assignee  
When creating the issue assign it to yourself until you have added all the watchers and attachments, as well as 
proofread it for any errors.  Then select the appropriate team member for action on this issue.   All public users 



https://www.st.nmfs.noaa.gov/jira/browse/FH
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will assign issues to Anthony Conigliari, as he is the default assignee.  He will then pass the issue on to the 
appropriate team member.  


Environment  
Enter one of the following:   


 VTR Submission Error 


 Other Industry Submission   


 VTR Data Entry   


 Dealer Submission Error 


If an issue comes to you that does not have one of the above please edit it so that it does.  


Description  
Add a brief, concise description of the issue, including the following as applicable: FV/Dealer Name, FV/Dealer 
permit #, VTR #, Date landed, Date sold, species in question, Contact info, etc.  Add an attachment if necessary 
using the “choose files” button below the description, or by the “more actions” button on the upper menu bar; 
you can add files of all types as attachments. 


Organization  
Leave as None. 


Labels   
Select from a label(s) from the drop down menu if applicable. These can help to quickly identify the source of 
the issue.  Here is a list of some of the labels that are currently being used (if you have other labels please ask 
Tony before creating them): 


 Sector Affiliation or CommonPool 


 Dealer_Contact_Required/Automated_Audit 


 Dealer_Contact_Required/Port_Validation_Audit 


 Dealer_Contact_Required/DSR_Identified_Issue 


 Dealer_Contact_Required/RTL_Identified_Issue 


 Dealer_Contact_Required/Sampling_Identified_Issue 


 FV_Contact_Required/DSR_Identified_Issue 


 FV_Contact_Required/RTL_Identified_Issue 


 FV_Contact_Required/Sampling_Identified_Issue 


 Dealercombinedtrip 


 EVTR 


 Scallop_DAS 


 Scallop_IFQ 


 


 


Comments  
Please comment on the issue as you work on it, adding in more pertinent information to your investigation.  
Document all contacts with the FV/Dealer using comments.  
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Workflow 


Open Issue   


Issue has been created and assigned prior to progress being initiated.    


Status/Start Progress   


When you start working on the issue make sure to hit the Start progress button to show you your progress.    


Resolve Issue  


Click this button when the issue has been corrected by the dealer and/or the VTR(s) have been received. 


Close Issue  


Close the issue when the correction has been verified in the CFDERs/VTR databases. 


Linking issues 


Using the Link option under the More Action buttons you can link issues that are parallel/ duplicate/dependent 
on/related to the primary issue (issues can be linked from Fish Harmony to NERC).  


Sub-tasks 


Sub-Tasks should be used when an issue becomes split between a dealer corrected issue AND a FV corrected 
issue, or splits between multiple dealers that require different F.IDI staff contact. 


Watchers 


Add in other Fish Harmony users as watchers who may have involvement in the issues.  Make sure to put 
watchers on just after you create the issue, that way the watchers will receive an email notification of the 
issue. 


 








Title 50: Wildlife and Fisheries  
PART 697—ATLANTIC COASTAL FISHERIES COOPERATIVE MANAGEMENT  
Subpart A—General Provisions  


 


§ 697.6   Dealer permits. 


(a) Any person who receives, for a commercial purpose (other than solely for 
transport on land), American lobster from the owner or operator of a vessel 
issued a valid permit under this part, or any person who receives, for a 
commercial purpose (other than solely for transport on land), American lobster, 
managed by this part, must have been issued, and have in his/her possession, a 
valid permit issued under this section. 


(b)  Dealer application. Applicants for a dealer permit under this section must submit 
a completed permit application on an appropriate form obtained from the 
Regional Administrator. To be complete, an application must contain at least the 
following information, and any other information specified on the application form 
or otherwise required by the Regional Administrator: Company name, place(s) of 
business, mailing address(es) and telephone number(s); owner's name; dealer 
permit number (if a renewal); and name and signature of the person responsible 
for the truth and accuracy of the report. If the dealer is a corporation, a copy of 
the Certificate of Incorporation; and the names and addresses of all shareholders 
owning 25 percent or more of the corporation's shares, must be included with the 
application. If the dealer is a partnership, a copy of the Partnership Agreement 
and the names and addresses of all partners; if there is more than one partner, 
names of all partners having more than a 25 percent interest; and name and 
signature of all partner or partners authorized must be included with the 
application. The application must be signed by the applicant and submitted to the 
Regional Administrator at least 30 days prior to the date on which the applicant 
needs the permit. The Regional Administrator will notify the applicant of any 
deficiency in the application. 


(c)  Fees. The Regional Administrator may charge a fee to recover the administrative 
expenses of issuing a permit required under this section. The amount of the fee 
shall be calculated in accordance with the procedures of the NOAA Finance 
Handbook, available from the Regional Administrator, for determining 
administrative costs of each special product or service. The fee may not exceed 
such costs and shall be specified with each application form. The applicable fee 
must accompany each application; if it does not, the application will be 
considered incomplete for purposes of paragraph (e) of this section. Any fee paid 
by an insufficiently funded commercial instrument shall render any permit issued 
on the basis thereof null and void. 



http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=1&SID=6b826cdfa5d17cf67987263fb8adb3a3&h=L&n=50y13.0.1.1.5&r=PART&ty=HTML

http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=1&SID=6b826cdfa5d17cf67987263fb8adb3a3&h=L&n=50y13.0.1.1.5.1&r=SUBPART&ty=HTML





(d)  Issuance. Except as provided in subpart D of 15 CFR part 904, the Regional 
Administrator will issue a permit at any time during the fishing year to an 
applicant, unless the applicant has failed to submit a completed application. An 
application is complete when all requested forms, information, and 
documentation have been received. Upon receipt of an incomplete or improperly 
executed application, the Regional Administrator will notify the applicant of the 
deficiency in the application. If the applicant fails to correct the deficiency within 
30 days following the date of notification, the application will be considered 
abandoned. 


(e)  Expiration. A permit expires upon the renewal date specified in the permit. 


(f)  Duration. A permit is valid until it is revoked, suspended, or modified under 15 
CFR part 904, or otherwise expires, or ownership changes, or the applicant has 
failed to report any change in the information on the permit application to the 
Regional Administrator as required by paragraph (i) of this section. 


(g)  Reissuance. A dealer permit may be reissued by the Regional Administrator 
when requested in writing by the applicant, stating the need for reissuance and 
the number of the permit requested to be reissued. An application for a reissued 
permit is not considered a new application. An appropriate fee may be charged. 


(h)  Transfer. Permits issued under this section are not transferable or assignable. A 
permit is valid only for the person, or other business entity, to which it is issued. 


(i)  Change in application information. Notice of a change in the dealers name, 
address, or telephone number must be submitted in writing to, and received by, 
the Regional Administrator within 15 days of the change in information. If written 
notice of the change in information is not received by the Regional Administrator 
within 15 days, the permit is void. 


(j)  Alteration. Any permit that has been altered, erased, or mutilated is invalid. 


(k)  Display. Any permit issued under this part must be maintained in legible condition 
and displayed for inspection upon request by any authorized officer. 


(l)  Federal versus state requirements. If a requirement of this part differs from 
a fisheries management measure required by state law, any dealer issued a 
Federal dealer permit under this part must comply with the more restrictive 
requirement. 


(m)  Sanctions. Permits issued or sought under this section may be suspended, 
revoked, or modified, by procedures governing enforcement-related permit 
sanctions and denials, found at subpart D of 15 CFR part 904. 


(n)  Lobster dealer recordkeeping and reporting requirements.  







 (1) Detailed report. Effective January 1, 2010, all Federally-permitted lobster 
dealers, and any person acting in the capacity of a dealer, must submit to 
the Regional Administrator or to the official designee a detailed report of all 
fish purchased or received for a commercial purpose, other than solely for 
transport on land, within the time periods specified in paragraph (q) of this 
section, or as specified in § 648.7(a)(1)(f) of this chapter, whichever is most 
restrictive, by one of the available electronic reporting mechanisms 
approved by NMFS, unless otherwise directed by the Regional 
Administrator. The following information, and any other information 
required by the Regional Administrator, must be provided in each report: 


 (i) Required information . All dealers issued a Federal lobster dealer 
permit under this part must provide the following information, as well 
as any additional information as applicable under § 648.7(a)(1)(i) of 
this chapter: Dealer name; dealer permit number; name and permit 
number or name and hull number (USCG documentation number or 
state registration number, whichever is applicable) of vessel(s) from 
which fish are transferred, purchased or received for a commercial 
purpose; trip identifier for each trip from which fish are purchased or 
received from a commercial fishing vessel permitted under part 648 of 
this chapter with a mandatory vessel trip reporting requirement; 
date(s) of purchases and receipts; units of measure and amount by 
species (by market category, if applicable); price per unit by species 
(by market category, if applicable) or total value by species (by market 
category, if applicable); port landed; cage tag numbers for surfclams 
and ocean quahogs, if applicable; disposition of the seafood product; 
and any other information deemed necessary by the Regional 
Administrator. If no fish are purchased or received during a reporting 
week, a report so stating must be submitted. 


(ii) Exceptions. The following exceptions apply to reporting 
requirements for dealers permitted under this part: 


(A) Inshore Exempted Species, as defined in § 648.2 of this chapter, 
are not required to be reported under this part; 


(B) When purchasing or receiving fish from a vessel landing in a 
port located outside of the Northeast Region (Maine, New 
Hampshire, Massachusetts, Connecticut, Rhode Island, New York, 
New Jersey, Pennsylvania, Maryland, Delaware, Virginia and North 
Carolina), only purchases or receipts of species managed by the 
Northeast Region under this part (American lobster), and part 648 
of this chapter, must be reported. Other reporting requirements 
may apply to those species not managed by the Northeast Region, 
which are not affected by the provision; and 







(C) Dealers issued a permit for Atlantic bluefin tuna under part 635 
of this chapter are not required to report their purchases or 
receipts of Atlantic bluefin tuna under this part. Other reporting 
requirements, as specified in § 635.5 of this chapter, apply to the 
receipt of Atlantic bluefin tuna. 


(iii) Dealer reporting requirements for skates. In addition to the 
requirements under paragraph (n)(1)(i) of this section, dealers shall report 
the species of skates received. Species of skates shall be identified 
according to the following categories: winter skate, little skate, 
little/winter skate, barndoor skate, smooth skate, thorny skate, clearnose 
skate, rosette skate, and unclassified skate. NMFS will provide dealers 
with a skate species identification guide. 


(2) System requirements. All persons required to submit reports under 
paragraph (n)(1) of this section are required to have the capability to 
transmit data via the Internet. To ensure compatibility with the reporting 
system and database, dealers are required to utilize a personal computer, 
in working condition, that meets the minimum specifications identified by 
NMFS. The affected public will be notified of the minimum specifications via 
a letter to all Federal lobster dealer permit holders. Failure to comply with 
the minimum specifications identified in the permit holder letter are 
prohibited. 


(3) Annual report. All persons issued a permit under this part are required to 
submit the following information on an annual basis, on forms supplied by the 
Regional Administrator: 


(i) All dealers and processors issued a permit under this part must complete all 
sections of the Annual Processed Products Report for all species that were 
processed during the previous year. Reports must be submitted to the address 
supplied by the Regional Administrator. 


(ii) Surfclam and ocean quahog processors and dealers whose plant 
processing capacities change more than 10 percent during any year shall notify 
the Regional Administrator in writing within 10 days after the change. 


(iii) Atlantic herring processors, including processing vessels, must complete 
and submit all sections of the Annual Processed Products Report. 


(iv) Atlantic hagfish processors must complete and submit all sections of the 
Annual Processed Products Report. 


(o)  Inspection. Upon the request of an authorized officer or an employee of NMFS 
designated by the Regional Administrator to make such inspections, all persons 
required to submit reports under this part must make immediately available for 







inspection copies of reports, and all records upon which those reports are or will 
be based, that are required to be submitted or kept under this part. 


(p)  Record retention. Any record as defined at § 648.2, related to fish 
possessed, received, or purchased by a dealer that is required to be 
reported, must be retained and be available for immediate review for a total 
of 3 years after the date the fish were first possessed, received, or 
purchased. Dealers must retain the required records and reports at their 
principal place of business. 


(q)  Submitting dealer reports.  


(1) Detailed dealer reports required by paragraph (n)(1)(i) of this section 
must be received by midnight of the first Tuesday following the end of the 
reporting week. If no fish are purchased or received during a reporting 
week, the report so stating required under paragraph (n)(1)(i) of this 
section must be received by midnight of the first Tuesday following the 
end of the reporting week. 


(2) Dealers who want to make corrections to their trip-level reports via the 
electronic editing features may do so for up to 3 business days following 
submission of the initial report. If a correction is needed more than 3 
business days following the submission of the initial trip-level report, the 
dealer must contact NMFS directly to request an extension of time to 
make the correction. 


(3) The trip identifier required under paragraph (n)(1) of this section for each 
trip from which fish are purchased or received from a commercial fishing 
vessel permitted under part 648 of this chapter with a mandatory vessel 
trip reporting requirement must be submitted with the detailed report, as 
required under paragraph (q)(1) of this section. Price and disposition 
information may be submitted after the initial detailed report, but must be 
received within 16 days of the end of the reporting week. 


(4) Annual reports for a calendar year must be postmarked or received by 
February 10 of the following year. Contact the Regional Administrator (see 
Table 1 to § 600.502) for the address of NMFS Statistics. 


(5) At-sea purchasers and processors. With the exception of the owner or 
operator of an Atlantic herring carrier vessel, the owner or operator of an at-sea 
purchaser or processor that purchases or processes any Atlantic herring, 
Atlantic mackerel, squid, butterfish, scup, or black sea bass at sea must submit 
information identical to that required by paragraph (n)(1) of this section and 
provide those reports to the Regional Administrator or designee by the same 
mechanism and on the same frequency basis. 







(r)  Additional data and sampling. Federally permitted dealers must allow access to 
their premises and make available to an official designee of the Regional 
Administrator any fish purchased from vessels for the collection of biological data. 
Such data include, but are not limited to, length measurements of fish and the 
collection of age structures such as otoliths or scales. 


(s)  Additional dealer reporting requirements. All persons issued a lobster 
dealer permit under this part are subject to the reporting requirements set 
forth in paragraph (n) of this section, as well as §§ 648.6 and 648.7 of this 
chapter, whichever is most restrictive. 


[64 FR 68248, Dec. 6, 1999, as amended at 74 FR 37549, July 29, 2009] 


 








 


Fishing Vessel Trip Report (VTR) Reporting Instructions 
 


These instructions may be found on our website at: http://www.nero.noaa.gov/ro/fso/vtr_inst.pdf 
 


These instructions are intended to aid owner/operators in determining when they need to submit VTRs and how 
to properly complete them.  If you have any questions, or require clarification, please don’t hesitate to contact 
the VTR support team at (978) 281-9246. 
 
Reporting regulations [50 CFR 648.7 and 50 CFR 648.4(b)] require: 
 


• All Northeast Region federally permitted vessels must submit a VTR for each trip taken regardless of 
where the trip took place (Eastern Seaboard, Gulf of Mexico etc.), in state or federal waters or species 
targeted.  The one exception to this is for vessels that are only permitted for American Lobster.  Having 
an observer present for a trip does not relieve you of this responsibility. 
 


• Any vessel issued a Federal Northeast Multispecies (limited access, open access or Charter/Party), 
Atlantic Herring, Surf Clam\Ocean Quahog or a Mackerel Tier 3 permit, must submit VTRs on a 
weekly basis.  VTRs must be submitted by midnight of the Tuesday following the reporting week 
(Sunday through Saturday).   
 


• All other vessels must submit their VTR’s on a monthly basis.  Reports must be received by NMFS or 
postmarked by the 15th day of the month following the month in which the trip occurred.   
 


• Did Not Fish reports are due in accordance with the above submission schedule. 
 


• A vessel holding a federal fishery permit must report all of its activity occurring in either federal or state 
waters even if not fishing for a permitted species.  For example, if a vessel holds a Federal Northeast 
Multispecies permit and is only fishing for lobster or tuna, the owner/operator must submit a VTR for 
each trip the vessel makes in those fisheries.   
 


• A new report page is required if during a trip there is any change in gear type, area fished, or 
mesh/ring size. 
 


• All fields on the VTR must be completed using blue or black ink only. 
 


• Incomplete, incorrect, and illegible VTRs will be returned to the vessel owner for correction. 


 
 
Multiple Chart Area Trips: 
 
 Filling out VTR’s based solely upon where the haul back occurs is incorrect.  If your trip 


encompasses multiple chart areas you must submit a VTR for each area where fishing activity takes 
place.  In the event that tows or placement of fixed gear (gillnets, long lines, etc.) crosses chart area 
boundaries you must fill out a VTR for each area and apportion your catch based upon a good 
faith estimate.   For example, if you’re a trawler and your tows go across areas 515 and 521 with 80% 
of your time spent in area 515 you would allocate 80% of your total catch for the tows to chart area 515 
and the remaining 20% to area 521.  The same basic method applies to fixed gear.  If your gillnet string 
or long line straddles a chart area boundary you must apportion the total catch based upon what 







 


percentage of the string was in each chart area.  Please contact the VTR Support Team at 978-281-9246 
if you require clarification of this requirement. 


 
 
Did Not Fish Reports: 
 
If a vessel doesn’t fish for an entire reporting period it is necessary to submit a ‘Did Not Fish’ report.  Only one 
such trip report is needed per reporting period regardless of the number of permits held. 
 
Any fishing activity during a reporting week, including starting a trip, landing, or offloading catch, counts as 
fishing during that reporting week and eliminates the need to submit a “Did Not Fish” report for that week.  
Example: If a vessel started a trip on Wednesday, but lands and offloads catch the following Monday (i.e., after 
a trip of 6 days), the VTR must be submitted by midnight Tuesday of the third week and no “Did Not Fish” 
reports are required for either week. 
 
DNF reports may be submitted on the NMFS issued paper VTR or through our secure webpage, “Fish-On-
Line” at https://www.nero.noaa.gov/NMFSlogin/  DNF reports submitted electronically through Fish-On-
Line do not need to be mailed into NMFS. 
   
If you need your confidential vessel PIN or cannot access Fish-On-Line please contact NMFS at (978) 281-
9133 or by email at fso.data.requests@noaa.gov 
 


Protected Species Mandatory Reporting : 


All species caught, including all protected species, are required to be reported on the FVTR.  To report sea 
turtles or ESA-listed fish species (e.g., Atlantic salmon or sturgeon) incidentally caught, injured or killed, enter 
the species code for each turtle or fish under the species code name column (#17) on the FVTR. The sea turtle 
and ESA-listed fish species codes are found in the Species Codes below.  Enter the actual number (count) of 
sea turtles or listed fish caught in the discard column (#19).  Under the dealer name column (#21), comment on 
the condition of the sea turtles or listed fish (e.g., alive, injured, or dead).   


When an incidental mortality or injury of a marine mammal (seals, dolphins, porpoises, and whales) occurs 
during commercial fishing activities, you must fill out and return the Marine Mammal Authorization Program 
Mortality & Injury Reporting Form within 48 hours of returning from the trip on which the incident 
occurred.  To obtain a reporting form visit: www.nero.noaa.gov/mmap or call 978-281-9328. 


For additional information on protected species, contact the Protected Resources Division, Northeast Region, 
National Marine Fisheries Service, Gloucester, MA 01930, (978) 281-9328. 


 
 
  







 


 
Common Questions and Issues 


 
Question: If I change gear type, mesh size, or area fished during a trip, how do I complete my VTR? 
Answer: Complete a separate report for any change in gear type, mesh/ring size or chart area.  
 
Question: Do I have to complete a report if I am going out just to set gear or returned to port prior to 


engaging in any fishing activity (e.g., mechanical breakdown, bad weather) or am fishing 
recreationally? 


Answer: Yes.  Federally permitted vessels must report every trip that they take.   
• For trips whose only purpose is to set fixed gear complete all of the trip, gear and location 


information fields with the exception of ‘Number of Hauls’ and ‘Tow\Soak Time’ which should  be 
left blank.   


• For trips that don’t involve any effort (i.e. pulling nets, jigging, trawling, etc) due to mechanical 
breakdown, illness, bad weather and the like complete the trip information fields and write the reason 
for terminating the trip in the lower part of the VTR.   


• Recreational trips which use a federally permitted vessel require a  VTR to be filled out and 
submitted.  All of the sections, including species caught and\or discarded, are to be filled out.  


 
Question: What if I don’t land any fish on a trip? 
Answer: If during fishing operations no species are caught (kept or discarded), complete all of the trip and 


gear information fields and enter No Catch or NC in the species code name column (#17).  If any 
species are kept or discarded they must be properly annotated on the VTR.  


 
Question: If I send in several reports at one time, do I have to sign and date every report? 
Answer: Yes.  All VTRs must be signed and dated or they will be returned to you for completion. 
 
Question: Why are there so many copies of the VTR? 
Answer: The white copy of the VTR is submitted to NMFS and the yellow copy should be retained for 


your records.  The pink copy is for dockside monitors for ground fish vessels who are a member 
of a sector.  The blue copy is for your State agency.   (Contact your State fisheries agency to 
determine if you have reporting requirements to the State.)  If necessary, the green and gold 
copies may be submitted to the dealer(s) to whom you sold your catch so dealer and vessel data 
can be verified.  At a minimum, you are required to provide the VTR serial number to each 
Federal dealer to whom you sell your catch. 


 
Question: My supply of VTRs is getting low.  How do I get more? 
Answer: VTRs can be obtained by mailing the renewal form contained in each VTR packet to the NMFS 


address below.  You may also obtain VTRs by contacting the NMFS Vessel Trip Reporting 
Office, either in person, or by telephone at (978) 281-9157 or by contacting your local NMFS 
Field Office.  


 
Question: How long am I required to keep copies of my VTRs?   
Answer: VTRs and any records upon which the reports were based must be kept on board the vessel for at 


least one year and retained by the owner/operator for a total of three years after the date of the 
last entry on the report. 


 
  







 


Question: I gave the wrong VTR serial number to my dealer.  Can I alter the serial number on my VTR to 
match the number I gave my dealer?   


Answer: No.  The serial number is a preprinted unique number and is used as a control  
  number by NMFS.  Contact your dealer(s) to have them alter their dealer reports.  
 
Question: If I’m fishing outside of the Northeast Region (e.g. in the Gulf of Mexico or off the coast of 


Florida or on the High Seas for Tuna) do I have to submit VTR’s? 
Answer: Yes.  If your vessel is issued a permit from the Northeast region you are required to submit a 


VTR to us regardless of where the fishing activity took place or the species targeted.  The one 
exception to this is for vessels that are only permitted for American Lobster.   







 


SUBMISSION OF REPORTS: 
 
VTRs, including DNF reports, must be received or postmarked by the 15th day of the month following the 
month in which the trip landed.  For those vessels possessing a Northeast Multi species or an Atlantic 
Herring permit, VTRs must be received or postmarked by midnight Tuesday for all trips landing in the 
previous reporting week (Sunday - Saturday).   
 
Submit the original white VTR copy to: 
 


NOAA Fisheries Service 
Vessel Trip Reporting Office 
55 Great Republic Drive 
Gloucester, MA 01930-2276 


 
If you have any questions regarding VTRs, please call the Vessel Trip Reporting office at (978) 281-9246. 
 
 
The National Marine Fisheries Service requires this information for the conservation and management of 
marine fishery resources in accordance with the Magnuson-Stevens Fishery Conservation and Management Act.  
The data reported will be used to develop, implement, and monitor fishery management strategies and for a 
variety of other uses.  Submission is mandatory for those persons falling under the requirements of 50 CFR 
648.7 (b).  All data submitted will be handled as Confidential material in accordance with NOAA 
Administrative Orders.  Public reporting burden for the survey is estimated to average 5 minutes per response, 
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the 
data needed, and completing and reviewing the collection of information.  Send comments regarding this 
burden estimate or any other aspect of this collection of information, including suggestions for reducing this 
burden, to NMFS, 55 Great Republic Drive, Gloucester, MA 01930.  
 
Notwithstanding any other provision of the law, no person is required to respond to, nor shall any person be 
subject to a penalty for failure to comply with, a collection of information subject to the requirements of the 
Paperwork Reduction Act, unless that collection of information displays a currently valid OMB Control 
Number. 
 
 
 
  







  







 


 
DETAILED INSTRUCTIONS 


 
 


 
1. Vessel Name:  Enter the name of your vessel. If your vessel does not have a name use UNNAMED. 
 
 2. USCG Documentation or State Registration:  Enter the official documentation number of your vessel.  


If your vessel is not documented with the Coast Guard, enter the state registration number of your 
vessel.  


 
 3. NMFS Vessel Permit Number: Enter the six digit number printed on the fishing permit issued to your 


vessel by NMFS, Northeast Regional Office, Gloucester, Massachusetts.   
 
 4. Date and Time Sailed:  Enter the month, day, year and time (using the 24 hour clock/military time) 


you sailed. For example, January 1, 2010 at 4:15 PM should be recorded as 1/1/10 for date and 16:15 for 
time.  


 
5. Date and Time Landed:  Enter the month, day, year and time (using the 24 hour clock/military time) 


you arrived in port.  For example, January 1, 2010 at 4:15 PM should be recorded as 1/1/10 for date and 
16:15 for time. 


 
 


24 Hour Time Conversions 


     12:00 AM = 00:00      12:00 PM = 12:00 
      1:00 AM = 01:00       1:00 PM = 13:00 
      2:00 AM = 02:00       2:00 PM = 14:00 
      3:00 AM = 03:00       3:00 PM = 15:00 
      4:00 AM = 04:00       4:00 PM = 16:00 
      5:00 AM = 05:00       5:00 PM = 17:00 
      6:00 AM = 06:00       6:00 PM = 18:00 
      7:00 AM = 07:00       7:00 PM = 19:00 
      8:00 AM = 08:00       8:00 PM = 20:00 
      9:00 AM = 09:00       9:00 PM = 21:00 
     10:00 AM = 10:00      10:00 PM = 22:00 
     11:00 AM = 11:00      11:00 PM = 23:00 


 
 
 6. Trip Type:  Check the box for the appropriate trip type: Commercial, RSA/EFP, Party or Charter. 
 Note:  Only a single trip type box should be checked for any given trip. 
 


o # of Crew:  Enter the total number of crew members including the captain. Party/Charter vessels should 
include all crew members or employees on board for the trip. 


o # of Anglers:  For party/charter trips only: enter the total number of anglers, excluding the vessel's 
crew.  


  







 


7. Gear Code:  Enter the three letter code found in the Gear Codes Table (below) of the gear being 
fished.  If more than one gear type was used during this trip, a separate report page must be 
completed for each gear used. If you are fishing with a gear type not provided in the table below, 
please contact the Vessel Trip Reporting office at (978)281-9246 for guidance. 


 
Gear Codes Table  


Code Gear Description 


TRAWL 


OHS OTTER TRAWL, HADDOCK 
SEPARATOR 


OTB OTTER TRAWL, BEAM 


OTC OTTER TRAWL, BOTTOM, 
SCALLOP 


OTF OTTER TRAWL,BOTTOM,FISH 
OTM OTTER TRAWL,MIDWATER 


OTO OTTER TRAWL, BOTTOM, 
OTHER 


OTR OTTER TRAWL, RUHLE 


OTS OTTER TRAWL, BOTTOM, 
SHRIMP 


  
  
PTM PAIR TRAWL,MIDWATER 
PTB PAIR TRAWL,BOTTOM 
  
PUR EINE, PURSE 
SED SEINE, DANISH 
SEH SEINE, HAUL 
SES SEINE, SCOTTISH 
STS SEINE, STOP 


GILLNETS 


GND GILL NET,DRIFT,LARGE MESH 
GNO GILL NET, OTHER 
GNR GILL NET,RUNAROUND 
GNS GILL NET,SINK 
GNT GILL NET,DRIFT,SMALL MESH


HOOK AND 
LINE 


LLB LONGLINE,BOTTOM 
LLO LONGLINE, OTHER 
LLP LONGLINE, PELAGIC 
HND HAND LINE/ROD & REEL 


 


Code Gear Description 


DREDGES 


DRC DREDGE,OCEAN QUAHOG/SURF 
CLAM 


DRM DREDGE,MUSSEL 
DRO DREDGE,OTHER 
DRS DREDGE,SCALLOP,SEA 
DSC DREDGE, SCALLOP-CHAIN MAT 
DRU DREDGE, URCHIN 


POTS AND 
TRAPS 


PTC POT, CRAB 
PTE POT, EEL 
PTF POT,FISH 
PTH POT, HAG 
PTL POT,LOBSTER 
PTO POT,OTHER 
PTS POT,SHRIMP 
PTW POT, CONCH/WHELK 
PTX POTS,MIXED 
  
TRP TRAP 
WEI WEIR 


OTHER 


CAR HERRING CARRIER VESSEL 
CST CAST 
DIV DIVING GEAR 
FYK FYKE NET 
HRP HARPOON 
MIX MIXED GEAR 
RAK HAND RAKE 
OTH OTHER GEAR 


 


 
  







 


 8. Mesh/ Ring Size:  Enter mesh/ring size of the gear being fished. Use the definitions in the Fishing 
Effort Information by Gear Type Table located below.  If more than one mesh/ring size was used in a 
haul (for example, multiple mesh sizes in a string of gillnets), enter the average per haul.  If you changed 
mesh/ring size during this trip (for example, changing from a large mesh trawl to a small mesh trawl), 
complete a separate report page for each mesh/ring size used. 


 
9. Gear Quantity:  Enter the quantity of gear being fished per haul. Use the definitions in the Fishing 


Effort Information by Gear Type table located below.  If more than one of this gear type was used 
during the trip, enter the average quantity of gear used per haul. 


  
10. Gear Size:  Enter size of the gear being fished using the definitions in the Fishing Effort Information by 


Gear Type table located below.   
 
11. Fishing Depth:  Enter the average depth fished in fathoms. 
 
12. Number of Hauls:  Enter the total number of tows, sets, or strings you hauled as appropriate for your 


gear using the Fishing Effort Information by Gear Type table located below.  
 
13. Chart Area:  Enter the three digit area fished from the charts supplied below.  If fishing south of the 


area depicted on chart #8, enter 799; if fishing east of charts 1, 2, 4, or 8, enter 899.  If more than one 
chart area was fished during a trip, a separate VTR page for each area must be completed.  If fishing in 
the areas found on the inshore charts for MA, RI, CT, and NY state waters, use the codes supplied on the 
inshore charts. Note: Do not fill out a separate trip report if fished in more than one inshore chart 
area, as long as they are within the same offshore area. 


 
 Some vessels have been filling out VTR’s based solely upon where the haul back occurs; this is 


incorrect.  If your fishing activity during a trip encompasses multiple chart areas or crosses chart area 
boundaries you must fill out a VTR for each area where fishing activity takes place and apportion 
your catch based upon a good faith estimate. 


 
14. Latitude:  Enter a single set of latitude bearings (degrees and minutes) where most of your fishing 


effort occurred. 
 
15. Longitude:  Enter a single set of longitude bearings (degrees and minutes) where most of your fishing 


effort occurred. 
 
16. Tow/Soak Time:  Depending upon the gear used, you will enter either the average tow time per haul, 


the total time that the gear soaked or the estimated time you spent fishing (not including travel time).  
Enter the total estimated amount of time fishing (hours and minutes). 
 
• Mobile Gear (trawl, dredges, etc.): Enter the average amount of time per tow which is defined as from the 


time the gear is completely hooked up to when the gear is completely hauled back. 
• Fixed Gear (gill nets, long lines, pots, etc.):  Enter the total time that the gear soaked which is defined as 


from when the first piece of gear is deployed until the last piece of gear is hauled back. 
• Rod & Reel / Hand Line:   Enter the average amount of time the lines were actually fishing. 
• Harpoon:  Enter the total amount of time spent searching for targeted species. 
• Diving:  Enter dive time 


 







 


The Fishing Effort Information by Gear Type Table below summarizes how mesh/ring size, gear 
quantity, gear size, number of hauls and tow/soak time should be filled out for different gear types. 


Fishing Effort Information by Gear Type Table 


Trawl 


Mesh/Ring Size Smallest mesh size used in Cod end or liner 
Gear Quantity Number of individual trawls being hauled at one time
Gear Size Sweep (foot rope) length in feet 
Number of Hauls Number of tows hauled per trip 
Tow/Soak Time Average tow time per haul 


Dredge 


Mesh/Ring Size Ring size 
Gear Quantity Number of dredges 
Gear Size Dredge width in inches 
Number of Hauls Number of tows hauled per trip 
Tow/Soak Time Average tow time per haul 


Gillnet 


Mesh/Ring Size Mesh size 
Gear Quantity Average number of nets per string 


Gear Size Average length of the nets used in a string (not the 
entire string) 


Number of Hauls Number of strings hauled per trip 
For example, a string 3000 feet in total length would typically consist of 10 nets (Gear 
Quantity) with an average length of 300 feet (Gear Size). 
Tow/Soak Time Average soak time per haul 


Pots 


Mesh/Ring Size Entrance (ring, hoop) size 
Gear Quantity Average number of pots per string 
Gear Size Total number of pots in the water 
Number of Hauls Number of strings hauled per trip 
Tow/Soak Time Average soak time per haul 


Seines 


Mesh/Ring Size Mesh size 
Gear Quantity Number of nets 
Gear Size Length of head rope in feet 
Number of Hauls Number of strings hauled per trip 
Tow/Soak Time Average soak time per haul 


Rod & Reel \ 
Hand Line 


Mesh/Ring Size Leave blank 
Gear Quantity Number of hooks per line 
Gear Size Leave blank 
Number of Hauls Leave blank 
Tow/Soak Time Total length of trip minus steam time 


Diving 
Mesh/Ring Size Leave blank 
Gear Quantity Leave blank 
Gear Size Leave blank 







 


Number of Hauls Leave blank 
Tow/Soak Time Dive time 


Longline 


Mesh/Ring Size Leave blank 
Gear Quantity Number of hooks per line 


Gear Size Main line length to the nearest tenth of a nautical 
mile e.g. 1.5 


Number of Hauls Number of sets hauled 
Tow/Soak Time Average soak time per haul 


Harpoon 


Mesh/Ring Size Leave blank 
Gear Quantity Number of harpoons 
Gear Size Leave blank 
Number of Hauls Number of throws 


Tow/Soak Time Total amount of time spent searching for targeted 
species 


Cast Net 


Mesh/Ring Size Mesh size 
Gear Quantity Leave blank 
Gear Size Average radius of net(s) 
Number of Hauls Number of hauls 


Tow/Soak Time Total amount of time spent searching for targeted 
species 


Traps 


Mesh/Ring Size Mesh size of crib 
Gear Quantity Number of traps 
Gear Size Length of leader (feet) 
Number of Hauls number of sets lifted 
Tow/Soak Time Average soak time per haul 


Hand Rake 


Mesh/Ring Size Leave blank 
Gear Quantity Leave blank 
Gear Size Leave blank 
Number of Hauls Leave blank 
Tow/Soak Time Total time spent fishing 


  







 


17. Species Code: Enter the code of each species caught.  Use the codes found below in the Species Code 
Table.  If other species were caught that are not provided in the table please call the Vessel Trip 
Reporting office at (978)281-9246 for guidance. 


 
18. Kept:  


• Commercial & RSA/EFP Trips:  Enter the hail weight (in pounds) of each species in the KEPT column. 
• Party & Charter Trips:  Enter the count of each species in the KEPT column. 


 
19. Discarded: 


• Commercial & RSA/EFP Trips:  Enter the hail weight (in pounds) of each species in the DISCARDED 
column. 


• Party & Charter Trips: Enter the count of each species in the DISCARDED column. 


 
20. Dealer Permit Number:  Enter the NMFS Northeast Region permit number issued to each dealer 


purchasing your catch.  If all species for the trip are sold to the same dealer, only enter the dealer 
number for the first species and draw a line down through the following DEALER PERMIT No. lines. 
Do not enter State or NMFS Southeast Region permit numbers. 


 
If any portion of the catch of a species landed is not sold to a Federally permitted dealer, enter the 
appropriate code listed in the Dealer Codes Table below. 
 
Dealer Codes Table 
 CODE  DEFINITION 
 1 Seized for violations 
 2 Sold to another vessel for bait or retained for bait 
 4 Retained for future sale 
 5 Sold to a non-Federal dealer (non-Federally regulated species only) 
          6   Sub legal catch landed for research 
 7 Legal catch landed for research (EFP trips only) 
 8 Landed, unmarketable catch (LUMF)  
 99998  Used for home consumption 
 


 
21. Dealer Name:  Enter the name of the dealer who purchased each species of your catch for this trip.  If 


all species for the trip are sold to the same dealer, only enter the dealer name for the first species and 
draw a line down through the following DEALER NAME lines. 


 
22. Date Sold:  Enter the month, day and year that each species of your catch for this trip was sold or 


otherwise disposed of.  If all species for the trip are sold on the same date, only enter the date sold for 
the first species and draw a line down through the following DATE SOLD lines. 


 
23. Offloading Port : (Equivalent to Landing Port for Party\Charter vessels) 


o Commercial & RSA/EFP Trips:  Enter the city and state of the port where each species was physically 
offloaded.  This includes all catch that is offloaded but not sold to a seafood dealer.  


o Party & Charter Trips: Enter the city and state of the port where the trip ended\landed. 


 
24. Operator Permit Number: Print your NMFS Operator's Permit Number.  This is the 8 digit number on 


the Operator's Permit issued by the NMFS/NERO Permit Office. 







 


 
25. Operator Name: Print your name as it appears on your  Operator's Permit. 
 
26. Operator Signature:  Signature of the vessel operator, Captain or person responsible for the truth and 


accuracy of the VTR. 
 
27. Date Signed: The date the report was signed in MM/DD/YY format. 
  







 


Species Codes Table 
Code Species Name 


GROUNDFISH 


COD COD 


CUSK CUSK 


HADD HADDOCK 


RHAK HAKE, RED/LING 


SHAK HAKE, SILVER/WHITING 


WHAK HAKE, WHITE 


MONK MONKFISH/ANGLERFISH/GOOSEFISH 


MONKL MONK LIVERS 


MONKT MONK TAILS 


POUT OCEAN POUT 


POLL POLLOCK 


RED REDFISH/OCEAN PERCH 


CAT WOLFISH/OCEAN CATFISH 


FLOUNDERS 


FLDAB AMERICAN PLAICE/DAB 


FLFSP FOURSPOT 


FLSD SAND-DAB/WINDOWPANE/BRILL 


FLSOU SOUTHERN 


FLUKE SUMMER/FLUKE 


FLBB WINTER/BLACKBACK 


FLGS WITCH/GRAY SOLE 


FLYT YELLOWTAIL 


HAL HALIBUT, ATLANTIC 


HALG HALIBUT, GREENLAND 


OTHER FINFISH-
NOTHERN 


SAL ATLANTIC SALMON 


BBR BLACK BELLIED ROSEFISH 


BSB BLACK SEA BASS 


CUN CUNNER 


JDO JOHN DORY 


LUMP LUMPFISH 


PERW PERCH, WHITE 


PUF PUFFER, NORTHERN 


RPG RED PORGY 


RSC ROUGH SCAD 


SCUL SCULPINS 


SCUP SCUP/PORGY 


SRAV SEA RAVEN 


SROB SEA ROBINS 


SIL SILVERSIDES, ATLANTIC 


SPOT SPOT 


STB STRIPED BASS/ROCKFISH 


STUR STURGEON, ATLANTIC 


STSN STURGEON, SHORT-NOSE 


TAU TAUTOG 


TILEB TILEFISH, BLUELINE 


TILEG TILEFISH, GOLDEN 


TILES TILEFISH, SAND 


TOAD TOADFISH, OYSTER 


WHB WHITING, BLACK 
 


Code Species Name 


PELAGICS 


ALWF ALEWIFE 


HERR HERRING, ATLANTIC 


HRBB HERRING, BLUE BACK 


MEN MENHADEN 


ESC ESCOLAR 


SMLT SMELT 


  


BLU BLUEFISH 


BON BONITO 


BUT BUTTERFISH 


HARV HARVEST FISH 


MACK MACKEREL, ATLANTIC 


MACC MACKEREL, CHUB 


FRI MACKEREL, FRIGATE/BOO HOO 


KGM MACKEREL, KING 


SSM MACKEREL, SPANISH 


  


SHAD SHAD, AMERICAN 


SHDG SHAD, GIZZARD 


SHDH SHAD, HICKORY 


DOL DOLPHIN FISH/MAHI MAHI 


BUM MARLIN, BLUE 


WHM MARLIN, WHITE 


SUN OCEAN SUNFISH/ MOOLA 


SWO SWORDFISH 


OPAH OPAH/MOONFISH 


SKATES 


SKBARN SKATE, BARNDOOR 


SKCL SKATE, CLEARNOSE 


SKL SKATE,LITTLE (SUMMER) 


SKLWIN SKATE, LITTLE/WINNER 


SKROSE SKATE, ROSETTE 


SKSM SKATE, SMOOTH 


SKTHOR SKATE, THORNY 


SKWIN SKATE, WINTER 


SKATE SKATE, UNCLASSIFIED 


SKBARNW SKATE WINGS, BARNDOOR 


SKCLW SKATE WINGS, CLEARNOSE 


SKLW SKATE WINGS, LITTLE(SUMMER) 


SKLWINW SKATE WINGS, LITTLE/WINTER 


SKROSEW SKATE WINGS, ROSETTE 


SKSMW SKATE WINGS, SMOOTH 


SKTHORW SKATE WINGS, THORNY 


SKWINW SKATE WINGS, WINTER 


SKATW SKATE WINGS, UNCLASSIFIED 


SKSMALL SMALL SKATES 


SKLARGE LARGE SKATES 
 







 


Species Codes Table (Continued...)  
Code Species Name 


OTHER 


EELA EEL, AMERICAN 


EELC EEL, CONGER 


HAG HAGFISH 


OTHER FINFISH - 
SOUTHERN 


BARRA BARRACUDA 


RUNB BLUE RUNNER 


COBIA COBIA 


CREV CREVALLE 


CRO CROAKER, ATLANTIC 


DRUMB DRUM, BLACK 


DRUMR DRUM, RED 


GAR GARFISH 


GRPSN GROUPER, SNOWY 


GRPR GROUPER, OTHER 


GRUNT GRUNT 


HGF HOGFISH 


LADY LADYFISH 


MUL MULLETS 


PERSA PERCH, SAND 


PIG PIGFISH 


POM POMPANO, COMMON 


RIB RIBBONFISH 


SHEEP SHEEPSHEAD 


SNAPR SNAPPER, RED 


SNAPV SNAPPER, VERMILLION 


SNAP SNAPPER, OTHER 


SPADE SPADEFISH 


SQRF SQUIRRELFISH 


TRIG TRIGGERFISH 


WAH WAHOO 


WKSQ WEAKFISH/ SEA TROUT SQUETEAGUE 


WKSP WEAKFISH/ SEA TROUT SPOTTED 


WHK WHITING, KING/KINGFISH 


TUNA 


ALB ALBACORE 


AMB AMBERJACK 


BET BIG EYE 


BLKFT BLACKFIN 


BFT BLUEFIN 


LTA LITTLE 


SKJ SKIPJACK 


YFT YELLOWFIN 
 


Code Species Name 


SHELLFISH 


CLA CLAM, ARCTIC SURF 


CLR CLAM, RAZOR 


CLSO CLAM, SOFT 


CLSU CLAM, SURF 


CLH HARD QUAHOG 


CLQU OCEAN QUAHOG 


  


CRB CRAB, BLUE 


CRC CRAB, CANCER 


CRG CRAB, GREEN 


CRHS CRAB, HORSESHOE 


CRJ CRAB, JONAH 


CRQS CRAB, QUEEN SNOW 


CRRD CRAB, RED 


CRRK CRAB, ROCK 


CRSP CRAB, SPIDER 


  


LOB LOBSTER, AMERICAN 


  


SHRM SHRIMP (MANTIS) 


SHRP SHRIMP (PANAEID) 


SHR SHRIMP (PANDALID) 


  


SCAL SCALLOP, SEA 


SCB SCALLOP, BAY 


SCC SCALLOP,CALICO 


SCI SCALLOP,ICELANDIC 


  


WHKC WHELK, CANNELED 


WHKN WHELK, KNOBBED 


WHKL WHELK/CONCH OTHER 


WHWV WHELK, WAVED 


  


MUS MUSSELS 


OYS OYSTERS 


INVERTEBRATES


JLY JELLY FISH 


OCT OCTOPUS 


CUC SEA CUCUMBERS 


URCH SEA URCHINS 


ILX SQUID/ILLEX 


LOL SQUID/LOLIGO 


STAR STARFISH 







 


Species Codes Table (Continued...)  
Code Species Name 


SHARKS 


DGCH DOGFISH, CHAIN 


DGSM DOGFISH, SMOOTH 


DGSP DOGFISH, SPINY 


  


SHBA SHARK, BASKING 


SHBN SHARK,BIGNOSE 


SHBT SHARK, BLACKTIP 


SHBL SHARK,BLUE 


SHBU SHARK,BULL 


SHDU SHARK,DUSKY 


SHHA SHARK,HAMMERHEAD 


SHLE SHARK,LEMON 


SHML SHARK,MAKO, LONGFIN 


SHMS SHARK,MAKOM SHORTFIN 


SHNI SHARK,NIGHT 


SHNU SHARK,NURSE 


SHPB SHARK,PORBEAGLE 


SHST SHARK,SAND TIGER 


SHSB SHARK,SANDBAR 


SHSN SHARK,SHARPNOSE 


SHSI SHARK,SILKY 


SHSP SHARK,SPINNER 


SHTH SHARK,THRESHER 


SHTB SHARK,THRESHER, BIGEYE 


SHTI SHARK,TIGER 


SHWH SHARK,WHITE 


SHWT SHARK, WHITETIP 
 


Code Species Name 


TURTLES 


GRTU GREEN 


HATU HAWKSBILL 


RITU KEEMPS RIDLEY 


LETU LEATHERBACK 


LOTU LOGGERHEAD 


UNTU UNIDENTIFIED 
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Vessel Trip Reporting
This guide provides a list of commonly asked questions regarding 
Vessel Trip Reports (VTRs).  It is intended as an overview only.  The 
complete regulations can be found at 50 CFR Part 648, under the 
“Fishery Regulations” section of the NOAA Fisheries Service Northeast 
Regional Office (NERO) website. For additional details, including 
species and gear codes, please visit http://www.nero.noaa.gov/fso/ and 
click on “Vessel Trip Report Information”. 


Basic VTR Requirements 
Owners and operators of federally permitted vessels possessing any of the 
permits listed below are required to submit a VTR for every trip taken, regardless 
of where they fish or what they catch:  


Northeast multispecies Atlantic bluefish Spiny dogfish
Atlantic sea scallop Atlantic herring Summer flounder
Monkfish Northeast skate Scup
Atlantic mackerel, squid, 
and butterfish Tilefish Surfclam


Black sea bass Atlantic deep-sea red 
crab Ocean quahog


 
If I don’t fill out my VTR accurately and submit it on time, does it really affect me? 
•	 Incomplete VTRs will be returned to you for correction.
•	 The renewal of your permit will be delayed if all of your required VTRs have 


not been received and accepted by us. 
•	 VTRs provide critical data about fishing areas, trip length, and gear used. 


These data are used to support stock assessments and analyses of vessel 
fishing activity over time, which can impact fishery allocations.


•	 Dealer-reported landings, along with accurate and timely VTRs, are used 
to monitor quotas. Until we receive a missing VTR, we must estimate your 
catch for a trip.


•	 Effort data from VTRs (gear, chart area, number of hauls, and soak time) is 
used to estimate bycatch of protected species, such as harbor porpoises and 
sea turtles. We need accurate effort data to accurately estimate bycatch.


If you have any questions regarding 
VTRs, please call the Vessel Trip 
Report Office at (978) 281-9246.


If you have any fishing regulation 
questions, please call the Sustainable 
Fisheries Division at (978) 281-9315.
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Permits Frequency of 
reporting VTR deadlines If you did not fish...


All permit-holders listed 
on page one except                              


NE Multispecies or Herring
Monthly


Must be received or postmarked by the 15th 
day of the month, following the month in 


which the trip occurred


“Did Not Fish” reports 
are due in accordance 


with the  permit-
specific deadlines, 


and may be submitted 
electronically up to 3 
months in advance


NE Multispecies or Herring, 
regardless of category Weekly


Must be submitted by midnight of the Tuesday 
following the reporting week (Sunday through 
Saturday) in which fish were offloaded for any 


trip, including trips landing other species.


Submit the signed white original (NOAA Fisheries Copy) to:
  NOAA Fisheries Service
  Vessel Trip Reporting Office
  55 Great Republic Drive
  Gloucester, MA 01930-2276


Common Mistakes on VTRs that Impact Quota Monitoring and Stock Assessments
•	 Miscoding for a specialized gear type. Example: VTR lists otter trawl (OTF) when actually using the Ruhle trawl (OTR) 


or haddock separator trawl (OHS). Specialized gears have different catch/discard rates, so it’s important to list the cor-
rect specialized gear code if you are using it.


•	 Listed latitude/longitude of the fish catch does not match the chart area. Example: A trip at 42°10’ N lat. and 70°01’ W 
long. lists chart area 521 (Georges Bank), but it should list chart area 514 (Gulf of Maine).  


•	 Incorrect gear code listed for species fished. Example: VTR lists shrimp otter trawl (OTS) when landing scallops in 
Southern New England, but it should list the scallop otter trawl (OTC). OTS is primarily used for vessels in the Gulf of 
Maine targeting shrimp.


•	 Not sending the correct number of VTRs to reflect areas fished and gear types used. See question #8 below.
•	 Vessel name, permit number, and hull number do not match.  
•	 Gear listed does not correspond with mesh/ring size reported. Example: VTR lists 32” as the mesh size for a trawl cod 


end, when 6.5 inch mesh was actually used. We use VTR mesh size data to measure effort, gear performance, and iden-
tify fleets, be sure to properly measure and record your mesh/ring size.


•	 VTR is altered after selling catch to a dealer. See question #23 below. 
•	 Incorrect species code listed. Be sure to use the VTR species code guidance at http://www.nero.noaa.gov/ro/fso/vtr_


inst.pdf.
•	 Tow/soak time is incorrect. Example: VTR incorrectly lists the tow/soak time as a “total” for the entire trip, rather 


than an “average” across all hauls.  VTR should record the number of hauls and the average tow/soak time per haul.            
We use this information to estimate actual fishing effort.   


•	 Date sailed and date landed is incorrect.
•	 VTR is not completely filled out or is illegible. All fields in the VTR must be filled out. Use blue or black ink only, so the 


VTR can be electronically scanned. 
•	 VTR is not signed or does not have a valid vessel operator permit number.
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Questions about when to report


1. If my vessel doesn’t fish at all during a reporting period, do I still need to report? 
 Yes. If a vessel does not fish for an entire reporting period, a “Did Not Fish” report is required.  A separate VTR is      


required for each reporting period. You can submit VTRs using a paper logbook or via Fish-on-Line at https://www.
nero.noaa.gov/NMFSlogin. “Did Not Fish” reports submitted via Fish-on-Line do not need to be mailed to NOAA 
Fisheries. You do not need to send in a paper “Did Not Fish” report if you completed the report in Fish-on-Line.


2. What if I do not land any fish on a trip?
 If a vessel does not land any fish on a trip, complete all of the trip information and enter “No Catch” in the species code 


name column (#17). 


3. If I fish in state waters, or using my state license, do I have to submit a VTR?      
 Yes. If you possess a Federal permit for any species listed on page one, or are eligible to renew a limited access permit, 


you then have VTR requirements regardless of what license, permit, or waters you fish.


4. I only have a Federal lobster permit. What are my reporting requirements?      
 You have no VTR reporting requirements to NOAA Fisheries. However, your state agency may have reporting             


requirements. 


5. I have a Federal lobster permit along with another Federal permit that is listed on page one. However, I never use that 
permit. What are my reporting requirements?          


 Since you have another Federal permit in addition to your Federal lobster permit, you must report all of your fishing 
activity including all of your lobster trips.


6. I hold several Federal permits. Do I have to complete more than one VTR per trip?     
 In most cases, a single VTR can be used to fulfill all of your reporting requirements. However, if you change your gear 


type, gear size, or chart area fished during that trip, then multiple VTRs are required.


7. My fishing activity is already captured through VMS. Do I need to submit a VTR?     
 Yes. The VMS data do not capture all the data that is required by VTRs. So, you are required to also complete a VTR.


8. Do I have to submit a VTR if I am going out just to set gear?         
 Yes. Vessels must submit a VTR for all trips, including trips only setting gear, trips ended because of a mechanical 


breakdown, and trips transiting with fish on board from one offload port to another offload port. It is important that 
we get VTRs from all trips, including set-only trips and trips ended early, so that we can accurately monitor catch and 
vessel activity.


9. Do I have to report if I take my boat out for recreational purposes only?       
 No. You only need to report commercial, party, or charter trips. A trip is not recreational if you sold any of your catch 


or accepted compensation from passengers.


10. I also report to the Southeast Regional Office of NOAA Fisheries.  Do I still need to report to the Northeast office? 
 Vessels holding permits in both the Southeast and Northeast Regions are required to submit a trip report to the region 


where they fished a given trip.  They are also required to submit Did Not Fish (DNF) reports, as required by regulation, 
to the Region where they weren’t fishing.
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Administrative and Compliance Questions


11. I properly submitted all of my VTRs. Why are my landings wrong?        
 We use dealer records for official landings and consider weights reported on VTRs to be hail weights. We need both 


your VTR and the dealer record to match to account for where/how your fish were caught (VTR), and how much 
was landed (dealer record). Giving the dealer(s) a copy of your VTR will help them to report the correct VTR serial 
number, vessel permit number, and transaction date for the vessel that sold the catch. If the dealer uses an incorrect 
VTR serial number, the dealer report may not get matched to your vessel or to a specific trip.


12. Where can I check my VTRs to make sure they are submitted and filled out accurately?      
 It is important that you review your catch history and compare your VTRs against dealer-reported landings.   


You can visit Fish-on-Line to access the last 12 months of VTRs submitted and dealer-reported landings for each trip at     
https://www.nero.noaa.gov/NMFSlogin. 


13. I bought my boat recently, and I got a letter stating I was missing VTRs for periods prior to my ownership. What should I 
do about that?             


 You are not responsible for reporting trips that occurred prior to your ownership. If all trips occurring under your 
ownership have been reported, your vessel permit will be cleared from our non-compliance list.


14. If I send in several VTRs at one time, do I have to sign and date every VTR?      
 Yes. All VTRs must be signed and dated, or they will be returned to you for completion.


15. My vessel engages in dayboat fishing. Why do I have to complete the date four times on a VTR?    
 All fields that require a date or time must be completed for the following reasons:     


•	Date/Time	Sailed	field	(#4)	and	Date/Time	Landed	field	(#24)	are	needed	to	determine	the	length	of	the	trip.	 	
•	Date	sold	column	(#22)	is	needed	to	ensure	the	VTR	data	matches	dealer	reported	landings.	 																												 												


							•	Signature	Date	field	(#26)	is	required	to	certify	that	the	information	provided	on	the	VTR	is	true,	complete,	and										 	
  correct to the best of the owner/operator’s knowledge.


16. Do I need to report protected species such as marine mammals and sea turtles on my VTR?
 Yes. All species caught, including all protected species, are required to be reported on the VTR. This information will 


be used to assess the distribution, seasonality, and level of bycatch in commercial fishing operations to better protect 
these species. Accurate information is important to effective management.


 When an incidental mortality or injury of a marine mammal (seals, dolphins, porpoises, and whales) occurs                    
during commercial fishing activities, you must fill out and return the Marine Mammal Authorization Program                      
Mortality & Injury Reporting Form within 48 hours of returning from the trip on which the incident occurred.  To 
obtain a reporting form visit: www.nero.noaa.gov/MMAP or call the Protected Resources Division at 978-281-9328.


17. Do I need to report prohibited fish stocks, such as thorny skate, and ESA-listed fish, such as Atlantic sturgeon, on my VTR?
 Yes. All species caught, whether kept or discarded and including all prohibited species, are required to be reported 


on the VTR. This information is used to help us understand the distribution, seasonality, and level of bycatch in                  
commercial fishing operations to better manage and protect these species. Accurate information about commercial and               
recreational catch of these species is important for effective management measures.


 18. How long do I have to keep copies of my logbook and where should it be stored?      
 VTRs, and any records upon which the reports were based, must be kept on board the vessel for at least 1 year and 


retained by the owner/operator for a total of 3 years after the date of the last entry on the report.
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19. Why are there so many copies of the VTR?          
 The white copy of the VTR is submitted to NMFS and the yellow copy should be retained for your own records. The 


blue copy is for your state agency. Contact your state fisheries agency to determine if the blue copy is required. If  
necessary, the green or goldenrod copies may be submitted to the dealer(s) to whom you sold your catch, in order to 
provide the dealer with the required VTR serial number.


20. My supply of VTRs is getting low. How do I get more?         
 To obtain more VTRs, mail the pink renewal form contained in each logbook package to the address on page one of 


this document. You can also get VTRs by visiting the Northeast Regional Office, contacting the Vessel Trip Reporting 
Office at (978) 281-9157, or by contacting your local NOAA Fisheries Field Office. 


Dealer Report Questions


21. Who can I sell my catch to?            
 Federally permitted vessels may only sell their catch of federally managed species to federally permitted dealers.      


Species that are not regulated by NOAA Fisheries may be sold elsewhere and, in that case, no VTR serial number needs 
to be supplied.  


22. If I sell non-federally regulated species to a non-federally permitted dealer, do I still have to provide that dealer with my 
VTR serial number?             


 No.


23. What do I need to provide to my dealer when I offload my catch?       
 Vessels must supply the VTR serial number to all federally permitted dealers purchasing the catch.  In the instance 


where you have completed more than one VTR for a trip (see question 6), then the serial number from the first VTR 
completed should be supplied to the dealer(s).  The VTR form provides two carbon copies intended to be given to the 
dealers by the vessel representative.


24. I had to submit more than one VTR for a trip. What serial number do I provide to the dealer?    
 You must provide the serial number from the first VTR used on the trip.


25. The dealer I sold my catch to made a mistake and recorded an incorrect serial number from my VTR. Can I alter the serial 
number on my VTR?             


 No. The serial number is a preprinted, unique number and is used as a control number by NOAA Fisheries.  
 Changing or altering a serial number will result in the VTR being returned to you. If the dealer has already 
 submitted data for this trip, the dealer may correct the VTR serial number in their data.
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